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Overview of IGMS System

The IGMS system is designated for researchers, host institution administrator officers and grant
: managers who are involved in NRF, MOH, MOE and A*STAR grants.
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Definitions, Acronyms and Ablbreviations
Sl No__| Abbreviation/ Acronyms | Definitions

00O N O O h WO N —

—I—I—I—I\o
w N — O

o

PM
AF

HI

HI Finance
HI HR
RGO
EOM
OOE
EQP
RS
OT
SHC

Principal Investigator

Programme manager

Agency Finance

Host Institution

Host Institution Finance

Host Institution Human Resources

Research Grant Office

Expenditure of Manpower (Vote or Budget Category)
Other Operating Expenditures (Vote or Budget Category)
Equipment (Vote or Budget Category)

Research Scholarship (Vote or Budget Category)
Overseas Travel (Vote or Budget Category)
Supplemental Human Capital (Vote or Budget Category)
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Definitions, Acronyms and Ablbreviations
S No__| Abbreviation/ Acronyms | Definitions

14 El Exceptional I[tems (Vote or Budget Category)
15 IDC Indirect Costs Budget
16 IP Comm IP and Commercialization Budget

Anc
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Learning Objectives

In this session, you will learn :

« Overview and Navigation of IGMS

In this module you willlearn how navigate IGMS as a HI
Finance

« Fund Requisition (Project Claim)

In this module you willlearn how to understanding the fund
requisition process, fund requisition pages, how to review
and completing Fund Requisition or Claim.

« Cash Flow Projection

In this module you willlearn how to create, submit and
reviewing Cash Flow Projection.

ANncs
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Overview and Navigation of IGMS

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar

« Understanding Fund Requisition Upload
Process

» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval
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Overview and Navigation of IGMS

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Integrated Grant Management System (IGMS)

hitps:.//researchgrant.gov.sg/
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Login in IGMS




Logging in IGMS

Home About Us

LATEST NEWS

Closed Grant Call

1.5 of 12 matching results found

Grant Call Name

Managing
Organisation

Narustry ©
Education

*STAR Agency

Opening Date

Closing Date

1-Jan-2019

D Click on Login

ANTS
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Logging in IGMS

' ! : Users performing transactions on :
B Host Institution Users » : behalf of their company should

s Principal Investigator IOgin USing the “Host Institution
» HI Administrator . ” .
« Office of Research/ Director of : UserS Opt|0n.

Research R R R R R AR E AR EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEED

= HI Finance/ Hl Human Resource
« Data Administrator! HI Audit

ANncs
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Links and Menus in IGMS



Links and Menus in IGMS

Dashboard Projects - Deviations - Advanced Search~

5

& NRF PST HI Finance 2 (HI Finance) *




Links and Menus in IGMS

Dashboard  Projects=  Deviafions=  Advanced Search~ & NRF PST Hi Finance 2 (HI Finance) ¥

1 - 8 of 8 matching resutts found K < n 3 ¢
Date *  Bubject % ReferencelD < FRead <
17-Jul-2019 Fund requisition is pending for your amendment. Te view details, click on reference 1D NRF-001313 Yes
15-Aug-2019  Fund requisition is pending for your amendment. To view details, click on reference ID NRF-001351 Mo
27-5ep-2019  Fund requisition is pending for your amendment. To view details, click en reference ID NRF-001396 Mo
07-Jan-2020 Fund requisition is pending for your amendment. To view details, click on reference ID NRF-002696 Mo
10-Jan-2020 Fund requisition is pending for your amendment. Te view details, click on reference 1D NRF-002703 Mo
21-Jan-2020 Fund requisition is pending for your amendment. To view details, click on reference ID NRF-002724 Mo
25-Mar-2020  Fund requisition is pending for your amendment. To view details, click en reference ID NRF-002018 Mo
20-May-2020 = Fund requisition is pending for your amendment. To view details, click on reference ID NRF-002763 Mo

Projects: Displays the awarded projects (post-award) action items.

ANncs
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Overview and Navigation of IGMS

Dashboard  Projects~  Deviations~  Advanced Search~ & NRF PST Hl Finance 2 (HI Finance) ¥

M < - > W

G Use the > arrow button fo view e e
Wbyl NY -
view. And < arrow buttonto

view previous page.
‘ Search by Project 1D ¥ *183" aQ e

:Use » arrow button fo switch ’ro 1 1 metehing resuts found

‘the last page. And  »  arrow

EbUﬂ'Oﬂ -I-O VleW -I-he fIrS-I- poge. ; Project ID “  Award number % Title of research project =
MRF-0001E3-00 MRF-Grant-00T-0080 Proposal with Single budgst (Reimbursament ) with fallowship

1 - 8 of 8 matching results found

EUse search box to search @
irecord. A syntax ** (star) can be
=use to search record like / similar

(notexactmatch) ¥%ncs
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Fund Requisition (Project Claim)

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
* Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approva
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Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen
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Fund Requisition — Fund Requisition Type

There are 2 types of claim method in IGMS :
; > Advancement
» Reimbursement

Each claim method will be submitted using these form types :

1. Advancement:

Regular claims will use the Fund Requisition Advancement format
For the last claim, use Fund Requisition Statement of Account format

HI Finance submits the fund requisition in the beginning of each period. Period available for
each project are : Quarterly, Yearly, or Half yearly

HI finance reports the expenditure incurred in the previous quarter/Year/Half yearly using the
funds received and the funds required in the current quarter/Year/Half yearly. The system
then computes the net amount required.

Within each period, only 1 fund requisition is allowed for submission.



Fund Requisition — Fund Requisition Type

There are 2 types of claim method in IGMS :
: > Advancement
» Reimbursement

Each claim method will be submitted using these form types :

2. Reimbursement:

* Inreimbursement mode, HI Finance subbmits the fund requisition after the HI has incurred the
expenses.

* HI Finance submits the fund requisition at the beginning of each quarter for the expenses
incurred in the previous quarter.

« Within one period (quarterly), only 1 fund requisition is allowed for submission.

« For bothregular and the last claim, use the same form template. For the last claim, system WI||
indicate a flag in the form as Final Claim. :



Fund Requisition / Claim Period



qualifying dates for last claim.

Example for Quarterly Claim
. Period Project, The Last Claim
: Date Submission. Project Start :
15 Dec 2017 Project End Date i

14 Dec 2022

Review Fund Requisition — Definition of Last Claim

a5-Dec-2017 — 14-Dec-2018

Definition of Last Claim is the
claim (or settlement) that can:
be submitted within 6 months
after the project ended.:
Depending on project s’ror’r§
and project end date, there:
will be a different variation of:

15-Dec-2018 — 14-Dec-2019
15-Dec-2019 — 14-Dec-2020
15-Dec-2020 — 14-Dec-2021

15-Dec-2021 — 14-Dec-2022

15-Dec-2017 — 14-Dec-2022 e

1st Claim :

2nd Claim :

3rd Claim :
4th Claim

1st Claim :
2nd Claim
3rd Claim :
4th Claim

1st Claim :

2nd Claim :

3rd Claim
4th Claim

1st Claim :

2nd Claim :

3rd Claim
4th Claim

1st Claim :

2nd Claim :

3rd Claim :
4th Claim :

1st Claim :

Oct - Dec 2017
Jan - Mar 2018
Mar - Jun 2018

: Jul - Sep 2018

Oct - Dec 2018

: Jan - Mar 2019

Mar - Jun 2019

: Jul - Sep 2019

Oct - Dec 2019
Jan - Mar 2020

: Mar - Jun 2020
- Jul - Sep 2020

Oct - Dec 2020
Jan - Mar 2021

: Mar - Jun 2021
:Jul - Sep 2021

Oct - Dec 2021

Jan - Mar 2022
Mar - Jun 2022
Jul - Sep 2022

Oct - 14 Dec 2022
Final Claim :
15 Dec - Jun 2023

ANncs
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Fund Requisition — Understanding Fund Requisition Status

No Status Name Description

| Draft Initial status when HI Finance creates a Fund Requisition.

2 Pending Workflow Submission  Fund Requisition submitted to system and waiting for workflow approval.

3 Pending HI HR Input Pending HI HR fo input manpowerlisting for the project.

4 Pending Pl Input This status is only applicable for ASTAR, where the Pl needs to verify the
claim and input projected expenses to calculate the required amount
for advancement claims.

5 Pending Agency Finance This status is when Agency Finance reviews the claim. Agency finance is

Review only able to amend the fundable amount at this status.

6 Pending PM Review This status is when the FR is pending PM’s review and approval. PM is only
able to amend fundable amount aft this status.

/ Supported This status is for multilevel projects when the FR is pending multilevel PM

approval.

8 Approved Pending Payment  This status appears after PM has approved, if the Fund Request is not
multi level approval, or after the last multilevel PM approves the Fund
Request. Only fund request with this status can be posted as an expense.

ANncs
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Fund Requisition — Understanding Fund Requisition Status

No
9

10

11

12

13

Status Name

Pending HI Finance
Resubmission

Pending HI HR Resubmission

Pending HI Finance
Clarification

Pending HI HR Clarification

Pending PI Clarification

Description

This status is when Agency Finance rejects the claim to the HI Finance.
The Fund Request will be returned to the HI Finance for amendment.
After amendment, Fund Request will route 1o HI HR and Pl (For ASTAR
only) before it is submitted back to Agency Finance.

This status is when Agency Finance rejects the claim to HI HR. The Fund
Request will be returned to HI HR for amendment. After amendment,
upon resubmission Fund Request will route to:

e Agency Finance (for NRF, MOE,MOH) or
e Pl (For ASTAR only) then to the Agency Finance

This status is when Agency Finance returns the Fund Request directly to Hl
Finance for clarifications. HI Finance would be able to submit the
clarifications directly to Agency Finance for review.

This status is when Agency Finance returns the Fund Request to HI HR. HI
HR would be able to submit the clarifications directly to Agency Finance
for review.

This status when PM return Fund Request to Pl. Pl would be able to submit
the clarificafions directly to PM for review. Pl is unable to make

amendment to the Fund Request with this status. S
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Fund Requisition — Understanding Fund Requisition Status

No
14

15

16

17

18

19

Status Name

Clarification Received-
Pending Agency Finance
Review

Sent to Payment System

Interface Successful, Pending
Processing

Interface Failed, Pending
Agency Finance Review

Interface Returned, Pending
Agency Finance Review

Payment Processed

Description

This status is when HI Finance or HI HR submits clarification to the Agency
Finance.

This is the status when IGMS sent the interface file to NRF
(applicable to NRF funded projects only)

This is the status when NRF received the interface file from IGMS. Payment
Is pending processing.
(applicable to NRF funded projects only)

This is the status when NRF sent a failed response file to IGMS.

Agency Finance to check the FR for the error message from NRF Payment
System.

(applicable to NRF funded projects only)

This is the status when NRF sent a return response file to IGMS.
Agency Finance to check the FR for the comments from Finance.
(applicable to NRF funded projects only)

This is the status when NRF processed the payment successfully
(applicable to NRF funded projects only)
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Fund Requisition Pages



Fund Requisition — Vote Code (Budget Category)

: Fund Requisition contain a maximum on 11 pages. The actual number of page to fill up by
uploading the claim file is vary according to the Payment Method (Advancement method or
: Reimbursement method)

-----------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------

...............................................................................................

-----------------------------------------------------------------------------------------------

...............................................................................................



Fund Requisition Navigation Bar



Fund Request Advancement - Submission

| Navigation bar shown the Q
: completeness on each page summay @) EPnieor, @) Otr eains @) | equipnent €001 @) vty @ s @ reorions
: after uploading file process.

mm
. w
® =
® =
. w =
- »
-------------------------------------------------------------------------- LT Summary Expand Al oogo) -

M\ Hide Fund Details

Fund requisition 1D MRF-001982 Project ID NRF-000807-01
Financial quarter FY 2019 Q3 Award number NRF-t351-0001
Submission date and time 01-Oct-2019 Project start date 01-Sep-2019
Host instituition NUS Project end date 01-Aug-2021
HI claim no Lead PlTeam PI NCSPST Pl 2
Status Pending Review

Download Fund Request

: Move from each page by click 1 Br—
: NEXT button, for system to HE

Next 2

ANncs
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Fund Request Advancement - Submission

G’N’é’&iéé'ﬁaﬁ"5}'{'éa'é'r'i";3655,'Wﬂi"é'ﬁswa""; H
: page status. If the page is grey, the ST Expenditure on
: page is new without any record saved Manpower (EOM)
orcreated. e
If’rhepogelsorongeThepogehos X et on
: saved some draft data. This data has Manpower (EOM)
: been created by, butis not a
. complete set of data. Which means, e
: the data has not pass the system Expenditure on
 business validation. ‘e Manpower (EOM)
"i’f"f'ﬁ"e"B&’g’j’é"fé"gj}é'é"r}',"}'H"e'"b'é'é'e" has QA e |
: been completed, and system has : m'es. :
vclldo’red’rhedo’ro You can only submit Fund Request if all pages
: mark as Green (Completed).
ANcs
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
* Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval
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Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Fund Requisition Upload Process



Fund Requisition — Upload Process

ile .
BUsiness Revise
Creaie / Forma i i Deviation
( Start Upload Valido- V?ilcl)?\c_ g';/'ir;/i
Claims fion

Pass? on2

Revision

Submit Claim Revise Claim

1. Upload can be done multiple times. :
The uploaded claimlines / fileswill |

be accumulative. ,

2. There is 2 type of validations: |
v' File Validation |

v' Business Rule Validation !

3. Submission claim only allow one :
|

|

|

|

|

|

|

Deviation
Process

a

time for each period (Quarter, Half
Year, or Yearly)

4. When Claimreturned for
amendment, you are not allow to

upload additional claim file.
5. IGMS only accept CSV (Comma _
__ Separated Value| file fype for claim. | 38 ANCS
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Upload File Validation
(Parsing File)



Fund Requisition — Upload File Validation

No Validation Type Description/Remark
| File type only CSV

2 File format following template that  The CSV file template can be downloaded from IGMS
provided by IGMS

3 Field Project Number Mandatory For All Votes

4 Field Budget Category Mandatory For All Votes

5 Field Account No. Mandatory For All Votes

6 Field Account Description Mandatory For All Votes

7 Field Posting Date *  Mandatory for EOM and RS,

* Only accepts Date format

DD-MM-YYYY
DD-MM-YY
DD-MMM-YYYY
DD-MMM-YY

ANncs
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Fund Requisition — Upload File Validation

No Validation Type
8 Field Invoice/service rendered date .

Description/Remark

Mandatory for OOE, EQP, OT, El. (Except Commitment)
Only accepts Date format

DD-MM-YYYY

DD-MM-YY

DD-MMM-YYYY

DD-MMM-YY

9 Field Document No. Mandatory for all Votes.

10 Field PO No. .

11 Field PO Date .

Mandatory for EQP, El.

If EQP / El does not has PO Number, Please key in PO No same
as Invoice Number

Mandatory for EQP, El.

If EQP / El No PO Number, Please key in PO Date same as
Invoice/servicerendered date

Only accepts date format

DD-MM-YYYY

DD-MM-YY

DD-MMM-YYYY

DD-MMM-YY

ANncs
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Fund Requisition — Upload File Validation

No Validation Type Description/Remark
12  Field Vendor Name Mandatory for EQP and El

13 Field Item Description Mandatory For All Votes

14  Field Amount Mandatory For All Votes

« If Null (FOC items) Please put O
« Comma in dollar value separatoris accepted
15  Field Commitment (E/C) « E for Expense, valid for reimbursement, advancement, SOA.

+ C for Commitment, valid for advancement, vote type OOE
and EQP

16  FieldInvoice No. Mandatory for OOE, EQP, OT, El (Except Commitment)

17  Field Travel Date (From)  Mandatory for OT
* Only accepts date format
DD-MM-YYYY
DD-MM-YY
DD-MMM-YYYY
DD-MMM-YY

ANncs
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Fund Requisition — Upload File Validation

No
18

19

Validation Type
Field Travel Date (To)

Ongoing FRs

Description/Remark

Mandatory for OT
* Only accepts date format

DD-MM-YYYY

DD-MM-YY

DD-MMM-YYYY

DD-MMM-YY
CSV upload from Projects = Submit claim option will fail with the
following error if any of the projects mentioned in the CSV file has an
ongoing FR with the workflow status Pending Resubmission or
Pending HI HR Input or Pending Review or Pending PM Review.

Error message: “CSV upload is not allowed during resubmission of an
FR orif there is an FR pending approval”.

Example:

1. MOH-001525-01 has an ongoing FR with the status pending
resubmission.

2. User uploaded a CSV file containing claim lines for the project
MOH-001525-01.

3. After the claim upload batch job run, CSV upload failed with the
error because the project MOH-001525-01 has an ongoing FR.

ANncs
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Business Validation



Fund Requisition — Business Validation

No

Validation Type
Posting Date

Invoice/service rendered date

PO Date

Travel Date (Form)

Travel Date (To)

Description/Remark

Posting Date Must Be After Project Start Date

Posting Date Maximum 6 Months After Project End Date.

Posting Date Maximum of 18 months After project End Date (only
applicable for RS Vote type, MOE Grants tier 2).

Posting Date is Maximum of 6 months after the project end dafe
for EOM vote type, MOE Grants fier 2).

Invoice/service rendered date Must be between and include
project start — end date

Invoice/service rendered date must be after or equal as PO Date

PO Date Must be between and include project start —end date

Travel Date (From) must be after or equal as project start date
Travel Date (From) must be earlier than or equal Travel Date (To)

Travel Date (To) must be before or equal as project end date
Travel Date (To) must be after than or equal Travel Date (From)

ANncs
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Fund Requisition — Business Validation

No
6

10
11

Validation Type
Amount

IDC Amount
1 Fund Request Per Period
Fund Request Submission Rule

Sub Projects

Is there any outstanding Budget
Trim?¢

Description/Remark

Claim amount must not exceed budget after Latest Approved Budget

Balance + Outstanding Virement Trim — Disbursed Amount

* Indirect costs amount must not exceed indirect cost budget after
virement.

*  Within one claim period (Quarterly, Half Yearly, or Yearly), only one
Fund Requisition is allowed to be submitted

« Grantee only allow to submit Fund Request, if previous Fund
Request has been approved

* Fund Request is uploaded and submitted in sub-projects level.

When there is an outstanding budget trim under the same project,
system will not allow FR submission

Noi-es: ...............................................................................................

Per-VOTE(s) e.g : latest approved budget for
: EQP, EOM, OOE, OT, SHC, RS, and El
: * Simulafion on the next slide

-------------------------------------------------------------------------------------------------------------
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Fund Requisition — Business Validation (Final Claim)

No Validation Type Description/Remark

] Final Claim *  Only one final claim is allowed to be submitted within 6 months
after the project end date regardless of the quarter.

« If there is already an existing Draft FR, it will be updated with the
new information on the uploaded *.csv file.

« |f thereis already a Submitted or Approved final claim, the upload
of a new CSV file willnot be allowed.

* Final claim should be submitted within 6 months after the project
end date.

* Any Draft Final claim should be submitted by the HI Finance within
6 months after the project end date.

+ All claims submitted after 6 months of the project end date will be
blocked during the upload of the *.csv file or during the submission
of the final claim.

* Final claims cannot be submitted for Closed projects. Claims
submitted for Closed projects will be blocked during the upload of
the *.csv file or during the submission of the FR.

ANncs
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Fund Requisition — Business Validation (Statement of
Account)

No
]

2

Validation Type
Statement of Account

Negative Claim

Description/Remark

Only one Statement of Account is allowed to be submitted within 6
months after the project end date regardless of the quarter.

If there is already an existing Draft FR, it will be updated with the
new information on the uploaded *.csv file.

If there is already a Submitted or Approved SOA, the upload of a
new CSV file will not be allowed.

Any Draft SOA should be submitted by the HI Finance within 6
months after the project end date.

All SOA submitted after 6 months of the project end date will be
blocked during the upload of the *.csv file or during the submission
of the SOA.

SOA cannot be submitted for Closed projects. SOA submitted for
Closed projects will be blocked during the upload of the *.csv file
or during the submission of the FR.

If there is already an Approved Statement of Account, a negative
claim is allowed to be uploaded.

Upload of Negative claim will be blocked if the SOA status is not
Approved Pending Payment.

ANncs
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Simulation Budget Balance Checking



50

Simulation Budget Balance Checking - Reimbursement

» . Budget hallance after Cum. expense . Total expenses Budget Erulc!getl
Vote Original budget (B) Revised budget (C) proposed virement and Quarterly claim (F) balances (H=D- utilisation
trim (D) approved (E) (G=E+F) G) (1=G/C)
ECM 1,000,000.00 1,100,000.00 o0:0,000.00 S00,000.00 250,000.00 730,000.00 170,000.00 B6.36
O0E 1,000,000 .00 Q00,000 00 1,100,000.00 100,000 00 800,000 00 o900, 000.00 200,000 00 100.00
I EQPT 500,000.00 500,000 00 500,000.00 400,000 00 400,000.00 100,000.00 BD.0OD
oT 250,000.00 250,000 00 250,000.00 230,000 00 25,000.01 255,000.01 (5,000.01) 102.00
RS
SHC
El
IDC 550,000.00 550,000 .00 550,000.00 166,000.00 291,000 .00 457,000.00 93,000.00 B3.09
Total exc IDC 2,750,000.00 2,750,000.00 2,750,000.00 830,000.00 1,455,000.01 2,285,000.01 464 990 59 g3.09
Total 3,500,000.00 3,300,000.00 3,500,000.00 905, 000.00 1,746,000.01 2,742,000.01 557,999.99 g3.09

= 4t any point of time, if any value of column H is less than zero, HI finance S HR /Pl / PM [ Agency Finance will not be able to submit or approve the entire Fund Requisition

50
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Simulation Budget Balance Checking - Advancement

Budget balance after . . Budget

Vote Original budget (B) | Revised budget (¢) | proposed virement Cum. fund receive| Cum. exp. prev Last Q exp. (G) Total exp. prev.] Fund balance Commitments (1) Project exp. | Amount current O | Budget balances |utilisation
\ prev O (E) Q (F) 0 (H=F+3) prev O (I=E-H) current O (K]} [L=l+K-1) (M=D-E-L) (M=({E+L)/
and trim (D) -

ECOM 1,500,000.00 1,600,000 .00 1,400,000.00 392 400.00 162, 400.00 63,900.00 226,300.00 166, 100.00 1,230,000.00 1,063,900.00 (56,300.00) 91.02
C0OE 900, 000.00 800, 000 .00 1, (00, 000 (o0 2597,124.14 147,124 .14 98,126.59 24525073 51,873.41 48 63 123,400.00 71,575.22 631,300.64 46.09
EQP 1,00:0,000.00 1,000,000 .00 1,000, 000 .00 383,104 20 233,104 20 116,552.10 349 656.30 33,447 50 8,820.59 134 500.00 109,872 .69 507,023.11 4530
aT 250,000.00 250,000.00 250,000.00 53,417 54 15,817 .54 795877 25,876.31 29,541 .23 2,199 500.00 2,170,358.77 (1,973,776.31)] BB9.51
RS
SHC
El
IDC 750,000.00 730,000.00 730,000.00 225,209.18 111,709.18 57,307 49 169,016.67 56,192 .51 1,773.84 737,560.00 £83,141.34 (178,35051)] 12443
Total exc IDC 3,650,000.00 3,650,000 .00 3,650,000.00 1,126,045.88 558,545 88 286,537 46 845 083 .34 280,962 .54 886922 | 3,687800.00 3,415,706.68 (891,75256)] 12443
Total 4 580,000.00 4 580,000.00 4 380,000.00 1,351,255.06 670,255.06 343 84495 1,014,100.01 357,155.05 10,643.06 | 4,425,360.00 4098 848 .02 {1,070,103.07)] 12443

* At any point of time, if any value of column M is less than zero, HI finance / HR /Pl / FM [ Agency Finance will not be able to submit or approve the entire Fund Requisition

51

51
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Simulation Budget Balance Checking - Advancement

Impact on Fund Requests - Advancement:

System validates in the case of budget balance. When the Fund Balance (column ) is more than the Budget
Balance after Proposed Virement and Trim (column D), the Amount required (column L) should reflect as Budget
Balance after Proposed Virement and Trim (column D) minus the Fund Balance (column 1). In such case, the
Budget Balance (column M) should reflect as zero (0).

. . \ Budget halalnce after Cum. fund receive| Cum. exp. prev Total exp. prev.| Fund balance \ Project exp. | Amount current O | Budget balances utEirII::::;n

Vote Original budget (B) | Revised budget (C) | proposed virement Last O exp. (G) Commitments (1)
. prev O (E) 0 (F) 0 (H=F+3G) prev O {l=E-H) current O (K} [L=1+K-1) [M=D-E-L) (MN=(E+L)/
and trim (D) -

:EEIM 1,500,000.00 1,600,000.00 1,400, 00000 392,400.00 162,400.00 63,900.00 226,300.00 166,100.00 1,230,000.00 1,063,500.00 | 56,300.00) 591.02
II:II:IE 900, 000.00 B00, 000 .00 1,000, 00000 297,12414 14712414 98,126.59 245,250.75 51,873.41 48 63 125,400.00 71,575.22 631,300.64 46.09
IEQP 1,000,000.00 1,000,000.00 100,000.00 383,104 20 233,104 20 15,000.00 248 104 20 135,000.00 8,820.59 134 500.00 r {35,000.00) 0.00 3481
IEIT 250,000 .00 250,000 00 250,000 (0 53,417 54 15,917 .54 795877 23,876.31 29,541 23 2,199 500.00 2,170,358.77 (1,973,776.31)] BES51
IRS
ISHC
El
| IDC 750,000.00 730,000 .00 550,000 00 225,209.18 111,709.18 36,997.07 148,706.25 76,502.93 1,773.84 737,560.00 654, 166.20 {279,755.13)] 12046
ITu:utaI exc IDC 3,650,000.00 3,650,000.00 2,750,000 00 1,126,045 88 558,545 88 134 985 .36 743,531.24 382514 64 8869.22 | 3,687 8B00.00 3,270,833.99 {1,398,775.67)] 12046
IT:::ta ] 4 380,000.00 4 380,000.00 3,300,000 00 1,351,255.06 670,255.06 22198243 892,237.49 459,017.57 10,643.06 | 4,425,360.00 3,925,000.79 (1,678,530.80)] 12046

* At any point of time, if any value of column M is less than zero, HI finance f HR /Pl / PM [ fgency Finance will not be able to submit or approve the entire Fund Requisition

52
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53

Simulation Budget Balance Checking - SOA

Fund Request Statement of Account (For Advancement Mode)
Vote (A) Approved budget | Total grant received (C) | Cum exp per period | Current expense (E) | Total expenses (F) | Disburse amount (G = | Budget utilisation
(B) (D) C-F) (H = F/B)

EOM 400,000.00 24098970 330,989.70 78,000.00 408,969.70 (168,000.00) 5T.77%
O0E 400,000.00 150,908.16 136,172.16 114,500.00 25067216 (99,764.00) 62.67%
EQP 400,000.00 68,800.40 35,798.40 111,505.00 147,303.40 (76,503.00) 36.83%
OT 400,000.00 234,812.00 224 812.00 111,167.00 335,979.00 (101,167.00) 83.99%
RS 400,000.00 232222 00 222 222 .00 - 222 222 00 10,000.00 55.56%

* At any point of time, if any value on column F exceed latest approved budget, HI Finance not able to submit Statement of Account (Advancement Mode)
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation

« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015

3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection

making IT happen



Fund Requisition Workflow
Approval



Action by HI Finance

ves Afh No

Action by HI HR

Complete

Submit Fund Projecting
C Start Requisition MOHL.P?Wer Expense
'S Action by PI
Return / Reimburse
Rejectto Return /Reject
HI Fin to HI HR \ ‘ Action by

Agency Finance

Q Action by

Approve PM / Multilevel PM

Return

o
>

a

Notes :

No I Please ensure that

: there is at least one

: active HI Finance in

| 1 the Institution at all
Approve : times, to avoid

1 disruptions to workflow.

57 T YANMCS
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Multilev Clarification
ele :

(SN

Approv
ee

\ 4

)

T

End




Workflow for FRs inferfaced to NRF Finance System

I ‘ Action by AF

Approved

Ponding B ~cfion by PM

Payment

] Action by NRF
' payment system

Interface Payment

| successful | Processed
I 1 |
| |
Interface Interface C End )
' | Failed ‘ | Returned

Notes: _ o ___.

|
: Applicable to NRF funded
| projects only
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

* Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Fund Requisition Advancement -
Upload and Submission Process



Fund Request Advancement

: Claim method Advancement:

« If you applied for grant call under managing agency A*STAR, all claim method is advance
: payment.

Keynotes:
* |Inthe beginning of each period (quarterly/half yearly/yearly) you will receive email to submit @
. claim from previous period.

« Definition advancement . expenditure incurred in the previous quarter/Year/Half year, using the

. funds received and the funds required in the current quarter/Year/Half yearly, and the occurred
expenses in quarter/Year/Half yearly, adding by projected expense and commitment PO (EQP
and OOE), The system then computes the net amount required for advancement amount.

.+ If calculation of net amount reach negative value, system will omit it as a zero, so Grantee does
: not need to refund on each quarter.

« Unless, if there is any virement or for related project, then once the calculation of net amount
; reach negative, Grantee need to refund to Agency.



Fund Requisition — Create or Upload Claim (Adv)

: Click on Projects > View Projects to 5 .

: view Fund Requisition(s) submitted | gl &.bmit@aim@
: of respective Award/Project ;. 3 ?&Lﬁf'ii?sﬁﬂi,prm?n=

Dashboard i iafions > & NCS PST's HI Finances 1 (HI Finan._.. ~

Refer TO The PrOJeCT TrOCklng E These are the list of projects that are eligible to claim for the current peried.
: Training Material for more details
e e SRS - EINRIEIEA
! Click on Projects > Submit Claimto | ™ ™~ e T meamne, (R s ©
create /uploadanewFund LTI T T o w
; ReCIUiSiﬂon g 3 ASTR-000072-01 Pending MNone
; ................................................................................................................................................................. : s R Bending Hone
: Click on Projects > View Claim © NOteS:  — m m e e -
: Upload History to check the status :
f Fund R isition upl |
.9 ..... Ud ..... © qusoupooded l Cash Flow Projection is not mandatory for |
0 : | each Host Institution. HI can submit Cash |
: Click on Projects > Submit Cashflow : I flow projection if it is required. I
: . . . : |
: Projection to submit a cash flow e e e '

prOJec’non

ANncs
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Fund Requisition — Create or Upload Claim (Adv)

------------------------------------------------------------------------------- Home = Projects > Submit Claim

N submit claim page, we have | [

. 'wo sub-sections as follows.

Project Running for Current Quarter

E ”Up|OOd ClOim bUTTon is Used for é These are the list of projects that are eligible to claim for the current period.
CSV claim file uploading. '

1- 10 of 33 matching results found N
------------------------------------------------------------------------------- 1] £ 1 2 3 4 5 »

PrOjeCT Nno column will dlSplCIy the 9 e e chlaimno.e Upload status @) Lo o0 Error details @)
: list of sub-projects hyperlink. S

s EEsEEEEEEEEEEsEEsEEsEEsEEEEEEEEEEEEEEEssEEEEEEEEEEsEEsEEsEEsEEEEEEEEEEs 2 ASTR-0D0003-0 Pending

- Last upload date is the last date P Pr—
for the csv claim file uploaded. A S —

ASTR-000004-01 Pending

ASTR-000012-01 Pending

SN E NSNS NN NN NN NN EENNNNENEEEEENEEEEEEEED T ASTR-ODO0024-04 Pending

: HI Claim No, is number specified N p——
by Grantee to identify the claim SR
number for each subbmission  ASTROMGRROH

= = = = = = = = = =
=] =] =] =] =] =] =] a a a
2 2 2 2 2 2 2 = 2 =

ANncs
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Fund Requisition — Create or Upload Claim (Adyv)

@ Cicim submission page will display

: after click on “upload claim” in :| A Hide Claim Defails
: SmeIT C|O|m poge g HI claim submission no f5017bab-5f46-4af7-9061-b503ee 246726 Status Drraft

To download a CSV claim

- template, click the link o

E d O O O d : H Plagse click here fo download template. To upload the claim, click the Aftach files...” button. Once completed, click the "Start upload” button. File types allowable: csv only. The maximum size for each file
NN NS NN NN NN NN NN NN NN NN NN NN NN NN EEEE NN EEEEEENEEEEEEEEEEEEEEEEEEEEEmEmmmmmmnt is 4 ME.

Submission date and time

) HI claim number is mandatory for
: GrOn'I'ee 'I'O SpeCify O SmeiSSion é Clink & here to download csv templste.
: unique number. 11— e

"F'rujeomanda:nry. Please key in the "Project |D" for the claim submission

MOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

e To upload file, click attach files. 0

| Click submit button. (4 samev

ANncs
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Understanding of Claim Submlssmn page (Adv)

After click on “submit * button .one

dialogue box will display as follows “File :
has been uploaded. An email notification :
will be sent shortly”. Then click on “OK"
button.

File has been uploaded. An email notification will be sent shorthy.

Multiple files can be uploaded simultaneously.

Multiple projects can be grouped within one file.

After uploaded, IGMS running a parsing file process.
Once parsing process completed, HI Finance will
receive nofification either to submit (if successfully
uploaded). ;
Or, to revise and re-upload. (if file format validation s
fail). :
This is for new Fund Requisition sulbbmissions only.

For Fund Requisitions that have already been
submitted and rejected, reupload the file under "Re-
upload requisition details” (page 148). " I'ICS

S s s s s s s s R MR Hb



Understanding View Claim Upload History (Adv)

) Claim upload history is a page to
- navigated the parsing process of

H U p | O O d ed C | O I m /S WI‘I‘h ‘I'h IS p O g e H The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the detsils for the failed upload, please click on
H . ’ H

the ermor file.

: HI Finance can track the history of
- Yo

: uploaded claim. . o
: HI Claim Submission No, is unique 5 6 L L7 8

E . H & _ L. i Mo of faile Submitted date & Upload Uploaded i

: | D generO ‘I‘ed by I GMS eOCh ‘I'Ime E 5/N HI claim submission no. o HI claim nte :l::z:!:de N é T ol By Error details

. . . . . . .

E Cl O I m IS U p | O O d ed . Th IS | D IS U n I q U e E 1 18acBa0-bo02-48a8-b013- Sept 2013 1] feleie] 08-05-2018 14:55:28 Failed Fa3 Clickd hereto download

H d . | d d b 1_ h Ben2Tho8=527 EITars.
E g p : . 2 501 Thab-5f48-4af7-8061- Jun-Sept 2018- i] agg 08-05-201%8 14:33:25 Failed ORES Click hereto download
N NN NN NN R AN AN N AN AN AN SN EENE AN S AN AN EAEEEEEEEEEEEEEEEEEEEEEEEEEEmEEEn e bo032eldeT2E oo Brrors.

3 2Tfe5dBa-4647-40fe-0752- HI claim no 280 35 o 058-05-2018 14:48:03 Completed ORS5

HI Claim No, is ID specified by
g GrO n'l'ee 'I'O idenﬂﬁed eOCh 'I'|me g 4 408587 4-T38c-4855-0d 10~ test 18 0 07-05-2018 17:01:30  Completed pos

fecD5ebd10ce

. . . .
'--S-L‘J-b-lnulul I-S-s-I-Q-mI'-------------------------------------------------------: 5 8857 6ef1-e15f-485b-230f- 142 o 388 O7-05-2018 14:15:13 Failed ORE®1 Click hereto download

d7f10fbc265 ErTors.

L} Todefd2d-2041-4212-b28a- 2 testing 10 o 07-05-2018 14:11:20 Completed Pa3

e No of uploadedrecords, is number
Of ClCHm ||ne Uplogded 7 Z;e‘f::ﬁ-'s-éllgg-ﬁ-t-oaas- test 18 ] 07052015 14:03:52  Completed  pB4

ANncs
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Verify Parsing File Result
(Advancement)



Understanding View Claim Upload History (Adv)

PNo failed records, is number of
 failed records to upload.

Submitted date and time, are do’re§
: and time when the file has been
uplooded

pUpload Statuses are : :
i« Failed, file parsing process folled

:»+ Completed, file parsing process
. completed :

Uploaded by, is HI Finance user
: name that uploading the file.

The purpose
the ermor file.

Upload Claim

1-10 of 85 matching results found

SN

Hl claim submission no. o

1#8ac8ad-b008-48a8-0012-
Bec2Tho8=582T

fE017bab-5f48-4af7-0081-
bE03eeldeT20

2Tfa5dBa-4647 -40fe-8752-
64dd=02000f3

d40a5874-738c-4855-0d 10-
fecl5eb410ce

B8576ef1-215f-485b-830f-
d7f10ffbc265

Tode8d2d-2041-4212-b3%a-
a=B0d3700b94

afe@0cTi-518d-4f24-b2as-
bE42f10281402

69

of this page is to allow users fo nav

Ho
HI claim n uploa
record
Sept 2018 1]
Jun-Sept 2018- o
001
HI claim no 380 35
est 16
142 ]
2 testing 10
est 18

igate the history of uploaded claims. Upload staf

Mo of faile Submitted date & Upload Uploaded
: e records time + status By

: View Claim Upload History
=

us include: In Progress, Completed and Failed. To obtain the detsils for the failed upload, please click on

© 019 0

Error details

388 0B-05-2012 14:55:29 Failed Pa3 Click& hereto download
errars.

388 0B-05-2012 14:33:25 Failed ORES Click& hereto download
Errors.

: IGMS will reject the whole claim

: file, if uploaded file/files does not
: meet the file validation criteria

: (slide 37 to 40).

vAncs
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Understanding View Claim Upload History (Adv)

Error file. Error file use to fracking
the reason why the file is failed for
validation.

View Claim Upload History

Upload History

the ermor file.

Upload Claim

1- 10 of 85 matching results found

HI claim submission no. o

1f9ac8a0-b802-4026-b013-
feclTbB2e52T

B0 Tbab-5f48-4af7-0061-
bo03ealder2

27fDbd%a-4647-40Fe-0752-
G4dd=0200013

d40a5074-728c-40855-0d 1e-

fecD5eb410ce

88576ef1-e15f-485b-030F
d7f10ffbc265

TedeBd2d-2041-4213-b33s-

ae00d3700b04

afefleTi-518d-4f24-b2al-
b&42f1051402

70

Sept 2018

Jun-Sept 2012-

001

HI claim no 3280

142

2 testing

No of
uploaded
records

35

SAEEE NN NN NN NN EEEEEEEEEEE]

5

Ho of faile Submitted date &

b
e records ¥

[B-05-2018 14:55:20

e 00-05-2018 14:23:25

oLl

Upload
status

Failed

Failed

Uploaded
By

Pa3

QREDT

The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the details for the failed upload, please click on

8

Error details

Click hereto download

Brors.

Clic ereto downloa
Clickd h download
&rrors.

Notes :

IGMS will reject the whole claim

file, if uploaded file/files does not

meet the file validation criteria

(slide 37 to 42)
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Understanding View Claim Upload History (Adv)

Once HI Finance click hyperlink to Line No._|Error Details o

; . . 15 Budget Category is empty
dOWﬂlOOd The ernror flle, |GMS W||| 110 Posting Date is mandatory for EOM and RS

prOVIde -I-he de-I-O ||S Why U ploo ded E: ,s.:;:;:ueuﬂntl::i S;;ﬂfﬁt‘y.,ﬁ.cmunt Description is empty.Document No is empty.ltem Description is empty.Amount is empty

flle hOS error. 171 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
Line N @) iS The ClOim ”ne : 231 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
’ .
. : 247 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
number ThOT COUSIng an : 263 Document Mo is empty.PO Date is mandatory for EQP and El.Vendor name is mandatory for EQP and El
error/s : 396 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty

397 Overseas Travel Date is mandatory for OT
398 Invoice No is mandatory for OOE or EQP or OT or ELInvoice Date is mandatory for OOE or EQP or OT or El.Overseas Travel Date

Error details is the invalid field
value. Either because the
data keyed in on the field is a
wrong format, orif a
mandatory information on
each VOTES is missing.
(Details on slide 37-40)
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Fund Requisition Summary Page
(Advancement)



Fund Requisition Summary Page (Advancement)

Dashboard  Projects=  Devialions=  Advanced Search-  Administration= & GCC NRF HI Finance 1 (HI Finance) v

. View Projects
Submit Claim

View Claim Upload History
Submit Cashflow Projection p M

Home = Projects = Submit Claim

P:Completed”, navigate fo :
. PI’OjeCTS > SmeI-I- ClCHm, These are the list of projects that are eligible to claim for the current period.
to view the list of projects
for which a claim can be 201210 of 210 matching resulsfund e« A - EEE
submitted. :

e E s EE AR EEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEsEEEEEEEEEEEEY date

Latest upload Fund Request

status

-

SN Project no. HI claim no. Upload status B Error details o

---------------------------------------------------------------- H 201 MRF-001420-03 Pending None

Browse the list fo find the | = weeoe

. FR record. Project Number g ez

H indiCOTeS _I_he Projec_l_ |D : é MNRF-001422-01 24-Mar-2022 14221 Completed Mone
the value entered by the e Click on the "Project no.” hyperlink to access the :
user during claim upload. i FR to complete the submission.
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Fund Requisition Summary Page (Advancement)
— 6

For advancement method, after claim
uploaded, the amount will be
populated in a summary page :

1. Vote is budget group / category
that available for related project.
Overall available VOTES are :

» Expenditure of Manpower (EOM)

« Other Operating Expenditure
(OOE)

* Equipment (EQP)

« Qverseas Travel (OT)

« Research Scholarship (RS)
» Exceptional [tem (El)

« Supplemental Human Capital
(SHC)

1

VOTE
Expenditure on
Manpower (EOM)
Otnher Operating
Expenditure
(OOE)
Equipment (EQP)

Overseas Travel
omn

Research
Scholarship (RS)

indirect Cost (I0C)

Total

VOTE

Expenditure on
Manpower (EOM)

Otner Operating
Expenditure (OOE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Cost (10C)

Total

74

Original

2

3

Revised

budget (B) budget (C)
150.000.00 150,000.00
150,000.00 150,000.00
150.000.00 150,000.00
150.000.00 150.000.00
150,000.00 150,000.00
150.000.00 150,000.00
900,000.00 900,000.00

Fund balance as at 30-

Jun-201S(I=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

Commitments (supported

by POs) (J)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

4

Budget Balance After
Proposed Virement
and Trim (D)

120,000.00
150,000.00
180,000.00
150,000.00
150,000.00

150,000.00

©00,000.00

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Projected exp. for

current quarter (K)

0.00

0.00

S

Cumul fund received/ Cumul exp. up
pending receiptupto  to 31-Mar-2013
30-Jun-2013(E)

Amount required for current

(F)

20,000.00

10,000.00

10,000.00

0.00

0.00

10,000.00

$0,000.00

quarter (L=J+K-l)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

2

Exp. Incurred In the
period ended 30-

Jun-2013(G)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Budget balances

(M=D-E-L)

$5,000.00

150,000.00

150,000.00

136,000.00

841,250.00

AN

8

Total exp. Incurred
up to 30-Jun-2015
(H=F<G)

20,000.00

10.000.00

10,000.00

0.00

0.00

$0,000.00

Budget utilieation N=
((E-LyC)100

14.00%
8.33%
7.50%
0.00%
0.00%

9.33%

6.53%
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Fund Requisition Summary Page (Advancement)

Project cost funded before virement, is
:  the initial budget (original budget ;
available)

Project cost funded after virement, is
. the available budget after virement or
trim budget. :

¥ virement/trim/SHC info consideration
i (column C +/- outstanding

B Cumulative fund receive up to

¥ (previous period), is the advancement
amount that has received by grantee
up to previous quarter.

Cumulative expense up to (previous 2
 quarters)

1

2

Original
VOTE budget (B)

Expenditure on 150.(
Manpower (EOM)

Other Operating 150
Expenditure

(OOE)

Equipment (EQP) 150,

Overseas Travel 150.0

om)

Research 150
Scholarship (RS)

ingirect Cost (IDC) 150

Total 900.0

VOTE

Expenditure on
Manpower (EOM)

Otner Operating
Expenditure (OOE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Cost (10C)

Total

75

000.00

000.00

000.00

00.00

000.00

000.00

00.00

Fund balance as at 30- Commitments (suUp

Jun-201S(I=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

Revised

budget (C)
150,000.00

150,000.00

150,000.00

150,000.00

150,000.00

©00,000.00

by POs) (J)

0.00
0.00

0.00
0.00

0.00

0.00

0.00

Proposed Virement

4

and Trim (D)

120,000

150,000

180,000.0

150,000.0

150,000.0

150,000.0

©00,000.0

]

00

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Projected exp. for
current quarter (K)

0

0

0

0

0

0.00

0.00

S

Budget Balance After ~ Cumul fund received/
pending receipt up to
30-Jun-201%{E)

6

Cumul exp. up
to 31-Mar-2019
(F)

20,000.00
10.000.00
10.000.00

0.00

0.00

10,000.00

$0,000.00

Amount required for current
quarter (L=J«K-l)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Budget balances

Exp. Incurred In the
period ended 30-
Jun-201%(G)

(M=D-E-L)

$5,000.00

163,750

150,000

150,000

136,000.0

841,250.0

)

137.500.

co

0o

00

AN

8

Total exp. Incurred
up to 30-Jun-2015
(H=F<G)

20,000.00

10.000.00

10,000.00

0.00

0.00

10.000.00

$0,000.00

Budget utilieation N=
((E-LyC)100

14.00%
8.33%
7.50%
0.00%
0.00%

9.33%

6.53%

ANncs
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Fund Requisition Summary Page (Advancement)

The current quarter expenses amount
submitted by Grantee. '

Total expense incurred up to (previous :
quarter). =

Fund Balance, is calculation of
cumulative amount received,
deducted by expense amount.

P Commitments, is committed expense :
: that has not invoiced yet, only '
oppllcoble for OOE and EQP.

Projected expenses, is the estimation
of expenses will be occurred in current :
quarter. :

- @

VOTE
Expenditure on
Manpower (EOM)
Otnher Operating
Expenditure
(OOE)
Equipment (EQP)

Overseas Travel
om)

Research
Scholarship (RS)

indirect Cost (I0C)

Total

VOTE

Expenditure on
Manpower (EOM)

Otner Operating
Expenditure (OCE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Coet (I0C)

Total

76

Original

budget (B)
150.000.00
150,000.00
150.000.00
150,000.00
150,000.00

150.000.00

900,000.00

Fund balance as at 30-

Jun-201S(I=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

3

Revised
budget (C)

150,000.00
150.000.00
150,000.00
150,000.00
150,000.00

150,000.00

©00,000.00

by POs) (J)

0.00
0.00

0.00
0.00
0.00

0.00

0.00

Commitments (suUp

Proposed Virement

4

Budget Balance After ~ Cumul fund received/
pending receipt up to

and Trim (D)

120,000.0

150,000

180,000.0

150,000.0

150,000.0

150,000.0

©00,000.0

0

00

30-Jun-2013(E)

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Projected exp. for
current quarter (K)

0

0

0

0

0

0.00

0.00

S

6

Cumul exp. up
to 31-Mar-2019
(F)

20,000.00
10.000.00
10.000.00

0.00

0.00

10,000.00

$0,000.00

Amount required for current
quarter (L=J+K-l)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Budget balances

Exp. Incurred Inthe  Total exp. Incurred
period ended 30-
Jun-201%(G)

(M=D-E-L)

$5,000.00

137,500

163,750

150,000

150,000

136,000.0

841,250.0

00

co

0o

00

AN

8

up to 30-Jun-2019

(H=F+G)

20,000.00

10.000.00

10,000.00

0.00

0.00

10.000.00

$0,000.00

Budget utilieation N=
((E«LyC)100

14.00%
8.33%
7.50%
0.00%
0.00%

9.33%

6.53%

ANncs
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Fund Requisition Summary Page (Advancement)

is system computed required /

: advance amount. This amount to be

: pay out to grantee for
: advancement.

: budget, after deducted with
i requested amount

Budget utilization, is utilization
: percentage from the total
: cumulatfive advance amount,

: compared fo budget after virement.

1

2

Original
VOTE budget (B)

Expenditure on
Manpower (EOM)

Other Operating 150

Expenditure
(OOE)

Equipment (EQF)

Overseas Travel 150

om)

Research 150,

Scholarship (RS)

ingirect Cost (IDC) 150

Total 900.0

VOTE

Expenditure on
Manpower (EOM)

Other Operating
Expenditure (OCE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Coet (I0C)

Total

77

150.000.00

000.00

150.000.00

000.00

000.00

000.00

00.00

Fund balance as at 30-

Jun-201S(I=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

3

Revised
budget (C)

150,000.00
150.000.00
150,000.00
150,000.00
150,000.00

150,000.00

©00,000.00

Commitments
by POs) (J)

0.00
0.00
0.00
0.00
0.00

0.00

0.00

4

S

Budget Balance After ~ Cumul fund received/

Proposed Virement

and Trim (D)

120,000.00

150,000.00

180,000.00

150,000.00

150,000.00

150,000.00

©00,000.00

upported  Projected exp. for

pending receipt up to

30-Jun-2013(E)

21,000.00

12,500.00

11,250.00

0.00

0.00

14,000.00

$8,750.00

Amount requi

6

Cumul exp. up
to 31-Mar-2019
(F)

20,000.00
10.000.00
10.000.00

0.00

0.00

10,000.00

$0,000.00

a for current

current quarter (K) quarter (L=J+K-l)
3 0.00
0 0.00
0 0.00
0 0.00
0 0.00
0.00 0.00
0.00 0.00

2

Exp. Incurred Inthe  Total exp. Incurred
period ended 30-

Jun-2013(G)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Budget balances

(M=D-E-L)

$5,000.00

137,500.00

168,750.00

150,000.00

150,000.00

136,000.00

841,250.00

AN

8

up to 30-Jun-2019
(H=F+G)
20,000.00
10.000.00
10,000.00

0.00

0.00

10.000.00

$0,000.00

Budget utilieation N=
((E+LyC)100

14.00%

8.33%

7.50%

0.00%

0.00%

9.33%

ANncs
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Fund Requisition Summa

Notes :

: » When column L is less than zero,

:  Grantee will disburse back the
amount fo Agency.

> This exception below will be

appliedif there is any trim or
virement for the related VOTE that
results in column If calculation in
column column | < E AND column | :
> D; system will calculate column L :
=D -1. As such, the Budget ;
Balance (column M) will be
displayed as 0.

ry Page (Advancement)

1

VOTE
Expenditure on
Manpower (EOM)
Otnher Operating
Expenditure
(OOE)
Equipment (EQP)

Overseas Travel
om)

Research
Scholarship (RS)

indirect Cost (I0C)

Total

VOTE

Expenditure on
Manpower (EOM)

Other Operating
Expenditure (OCE)

Equipment (EQP)
Overseas Travel (OT)
Research Scholarship
(RS)

Indirect Coet (I0C)

Total

78

2

Original
budget (B)

150.000.00

150

000.00

150.000.00

$0.000.00

$0.000.00

$0.000.00

0.000.00

Fund balance as at 30-

Jun-201S(I=E-H)

1.000.00

2,500.00

1.250.00

0.00

0.00

4,000.00

8,750.00

Revised
budget (C)

150,000.00

150.000.00

150,000.00

150.000.00

150,000.00

150,000.00

©00,000.00

Commitments

3 4

Budget Balance After
Proposed Virement
and Trim (D)
120,000.00

150,000.00
180,000.00

150,000.00

150,000.00

150,000.00

©00,000.00

Upportsd

Projected exp. for

S

Cumul fund received/
pending receipt up to
30-Jun-201%{E)

21,000.00
12,500.00
11,250.00
0.00

0.00

14,000.00

$8,750.00

Amount requi

6

Cumul exp. up
to 31-Mar-2019
(F)

20,000.00
10.000.00
10.000.00

0.00

0.00

10,000.00

$0,000.00

a for current

by POs) (J) current quarter (K) quarter (L=J+K-l)
0.00 3 0.00
0.00 0 0.00
0.00 0 0.00
0.00 0 0.00
0.00 0 0.00
0.00 0.00 0.00
0.00 0.00 0.00

Exp. Incurred In the

AN

/ 8

Total exp. Incurred

period ended 30- up to 30-Jun-2019
Jun-2013(G) (H=F+G)

0.00 20,000.00

0.00 10.000.00

0.00 10,000.00

0.00 0.00

0.00 0.00

0.00 10.000.00

0.00 50,000.00

Budget balances

(M=D-E-L

$5,000.00

137,500.0

168,750.0

150,000.0

150,000.0

136,000.0

841,250.0

)

0

Budget utilieation N=
((E+LyC)100

14.00%
8.33%
7.50%
0.00%
0.00%

9.33%

6.53%

ANncs
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Attach Supporting Document
(Advancement)



Attachments sub-section in “Summary” page (Adv)

Third sub-section in summary page is
: Attachments. This section is o attach
: : the file.

Add files..." button, for adding file.

Start upload’ button. File types
: allowable include: txt, doc, pdf, zip,
xIs Maximum size for each file is 4 MB.

Cancel upload, if that file is not require;
’ . can ccncel that upload file before

Delete remove the file., Below will
: display the attached file details.

Attachments A

Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section

Instructions: Please click here to download the template(s). To add attachment, click the “Add files..." button. Once completed, click the “Start upload” button. File types allowable include: txt, doc, pdf, zip,
xls, csv._The maximum size for each file is 4 MB.

an 2 3 4 3
® startupload | @ cancelupload | @Delete | @ Download All

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later. 1

File name Size/Status Actions Check all

1.docx 57871KB =
18-Jun-2018 08:02 AM M Delete

6 o

CNoOtes: :
* Any HI Finance within the same Insfitution can View, Add,é
Delete and download all the attachments on the Fund:
requisition.
* In cases that that multiple HI Finance are accessing the':

same Fund requisition — the system will take the latest version :
that is saved or Submitted. :

ANncs

80 making IT happen



Attachments sub-section in “Summary” page (Adv)

Download All, will download all
I fil
Up OOded I es' Instructions: Pleasecuckneremdown\oadtnetemp\ale(s].Toaddattacnment.cllckme'Addﬂles..‘Dunun.Oncecompleted‘cllckthe Starlupload'burton.FllelypesaHowaDIelnclude:txt,uuc,odf.zw.
s, csv The maximum size for each file is 4 MB.
NN EEEEEEEEEE NN NN NSNS NSNS NN NN NSNS N NN NSNS NSNS EE NN NSNS E NSNS EEEEEEEEEE +Aﬂﬂﬂ|ES @‘%tanupload ®Can|:elupl0au [I]]Delele @DDWHIOBUN|
)
Back button, will go to the back page.

Atiachments A

Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later. 1

File name Size/Status Actions || Check all

1.docx 578.71 KB = o
18-Jun-2013 08:02 AM @ Delete

Next” button will go to the next page

ANncs
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Fund Requisition Line Amendment
(Advancement)



Fund Request Line Amendment - Revise (Adv.)

NN NN AN NN NS NN NN EEEEEEN NN EEAEENN NN EEEENNNNEEEEEENEEEEEEEEEEEEEEEEER
To edit orrevise uploaded each | ik i
| M |' |’ k L |' |< N E Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
C O” I l Ine, C IC ) lyper In On S/ ’ : organisation)} of the research staff employed under this grant.
Ond EOM Op_Up pgge Opened . Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
e T T n T g Dy item in the latest approved budget.
To add an item, click en the add button. Te edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
1 - 2 of 2 matching results found H ¢ - 3 M
SN & Posting Date‘ Invoice/service rendered date. Accountdescrlptmn‘ Documentno.. Amount[SSJ. Description -
EOMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019
ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 &00.00 SME BLOOD TEXT FOR WORKING WITH LEAD
" E NN RN RN NN RN EEE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
L] -
Notes: :
: Each time amount updated on claim
. . .
: line, the amount will also updated to
: the calculation on summary page. :

ANncs
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Fund Request Line Amendment - Revise (Adv.)

For MOE Tier 2 Grants, if the posting
date inputted on the CSV file

upload for EOM vote is more that 6
months after the project end date

HI claim line details

|

Expenditure on Manpower {(EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item fo be claimed must be able to be matched to the
line item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < - > .
. .
the system will show that vote line p— n— . - . . T
SN Posting Date * Invoice Date %  Account description % Document no. ~ Amount (S$) %  Description -
. .
ITe m I n re d o EOMDO01  19-Jan-2023 01-Jul-2019 Salaries 33754 20.00 Test O

AN NI EEEE NN EEEEEEEEEEEEEEEEE

or MOE Tier 2 Grants, if the posting
date inputted on the CSV file
upload for RS vote is more that 18
months affer the project end date

the system will show that vote line

|

HI claim line details

Please note that the Research Scholarship (RS) category is not eligible for Indirect Costs. The rates to be claimed should adhere to the prevailing rates set by the Ministry of Education (MOE).

Please provide the necessary descriptions and details to describe the Research Scholarship (RS) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
L

. .
I.I-el II In red. 1 - 2 of 2 maiching results found K < - > M
E N RN AN RN RN EEEEEEE AN AR RN AN AN AN AN AN AN EEEEE AN ENEEEEEEEEEEEEEEEEEEEEEEEE
SN “ Posting Date % Invoice Date %  Account description % Document no. %  Amount (58) % Description ]
----------------------- NN NN NN AN E NN SN NSNS NN NN NS EEEE NN NS EENEEEEEEEEEEEEEEEEEER RS0001  19-Jan-2024 01-Jul-2019 Salaries 5000007576 20.00 Test O
H
Notes: -
AU O RS0002 19-Dec-2024 01-Jul-2019 Salaries 5000907576 20.00 Test O

When red line is click the system wiill
not allow to save the vote line until
the posting date is revised.

RN NN EEEEEE NN NN NN NN NS EEEEE NN NN NN NSNS EEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEmmnnet 84
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Fund Request Line Amendment - Remove (Adv.)

" E R EEEEEEEEEEE AR AR AN EEEEEEEEEEEEEEANENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER e ~

To delete uploadedrecord, put
cursor on selected record

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation} of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower [ EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

-----------------------------------------------------------------------------------: To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/M column. To delete multiple lines, click select all and remove.

C“Ck remove bU-!-Ton g 1 - 2 of 2 matching results found K < n 3 M
...................................................................................E SN~ PostingDate‘ Invoioefser\rioerenderednati ACCOUMUESC”P“O"‘ Documentno; AI'I'IOI-IMESNA Description -
=N E RN AN R AR EEEAEEEEEEEEEEAEAEEEEEEEEAEAEEEEEEEEEEEEEEEEEEEen

Or .I.O mUl.I.iple Selec.l.ion, Click Selec.l. g EOMO001 = 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 E;f;ndrtureon Manpower (EOM) from Jan 2019 to Apr

O”, Ond dele‘l‘e EOMOD0Z | 21-Jan-2020 21-Jan-2020 Preductisation of DT 1 600.00 SME BLOOD TEXT FOR WORKING WITH LEAD

ANncs
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Fund Request Line Amendment - Add New Line (Adv.)

. . .

To Add/change each claim line on | [reres v
E eOCh VOTE, ClICk Odd bUTTOﬂ fl” O” . Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
. . H organisation) of the research staff employed under this grant.

H The I I Iondg‘l-ory flelds' E Please provide the necessary descriptions and details to describe the Expenditure on Manpower [ EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
H = item in the latest approved budget.
G E NN EEEEEEEEEEEEEEEnn
_'""'"'""""""'""'"'""""""'""'"'""""""""""""""". To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

. .

. 1 - 2 of 2 matchi lts found
' Save buttonis used for save the | 1-2ef2macing s on « <> -
E enTered VOlue. E SN « Posting Date. Invoice/service rendered [:Iahi Account descrlptlonA Documentno; Amount[5$L T=rrreT -
L NN NN AN NN A AN NN EEEEEEE NN EEAENN NN EEEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEed N - N o o
EOMOO01T | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) fram Jan 2019 to Apr
A A A A AR R A AR AR RN AN AN REEEANAEAEAREEEEEAEERAEEEEEEEEa 2019
ancel IS Used for Cd ncellng 'I'hO'I' EOMO00Z | 21-Jan-2020  21-Jan-2020 Productisation of DT 1 §00.00 SME BLOOD TEXT FOR WORKING WITH LEAD

dialogue box.

Add/Change in Expenditure on Manpower (EOM)

NN EE NN NN NN NN NN NN EEE NN NN EEE NN EEEEE NN EEEE NN EEEEEENEEEEEEEEEEEEED

= Account no = Posting date

Notes:

Invoiceiservice
rendered date

Invoice no = Document no

PO no PO date

Vendor name

Each time amount updated on claim
line, the amount will also updated to
the calculation on summary page.

= Amount Is fundable?

Fundable amount

= Account
description

= Item description

Cancel %

ANncs
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Fund Requisition Submission
(Advancement)



Fund Request Advancement - Submission (Adv.)

) Once all page section marked
: as green (completed), HI

: Finance can submit Fund

: Request in declaration page.

: Name of HI Finance, by default

: Acknowledgement, the option
: whether the consent is

Key in any comments if
: required.

) Date of acknowledgement, by
: default current system date will

Supplemental

search Exceptional 0 Human Capital 0 Commitmenis @ Commitmeanis Man o 0 Daclaration
rship (RS) Items (EI) - QOE Equipment pow
Funding [SHC)
Declaration
/ Hide Fund Details
Fund reguisition iD Project ID HWRF-000505-04
Famarecial giaarter FY 2018 @1 Award muamber 1“Iy2ﬂ13-ﬂlﬂ|ul-l_mﬂ'l
Submission date and time Project start date 01-Jul-H16
Host instituition MU Project end date 0-Jun-2021
HI elaim o Lesd PUTeam P P32
Status Diraft
Undertaking By HI Finance W

We hereby certify that The parboulars provided above are tree and cormect, and verified sgainst the onginal source documents. The same caim has not been requested previoushy. Mo claims for

expenses befone the "Stant date’ and after the "End dale” of thes progect was made. This reques! has been made in sccordance with the Irvestgatorship guidelings. Terms and conditons specfed o the

Leter of Award
18/05/2018 E o

Hame of HI Finance pad - mCs
Acknowledgement ® ves ) Mo
Comments |

Date of acknowledgement

=

ANncs
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Fund Request Advancement - Submission (Adv.)

------------------------------------------------------------------------ search Exceptional Commitments Commitments
' 4 ' a Human Capitall Q 0 Man power 0 Declaration

Submit, to submit Fund Reques’r rship (RS) tems (€l Comnd (83 0OE Equipment

. TO1GMS system.

......................................................................... . A\ Hide Fund Detail
BOCI( TO SWITCh bOCk TO The E F.r:rv::uil-.m-lnl.'.\ - Project 1D HRF-000305-01

IOrewous page. s -

Submission date and time Project start date 0f-Jul-20186

Host instituition MU Project end date 30-Jun-2021

Save as Draft, to saving the - »
: updated data by click on : .
“save as draft” button

e m R W W R M W m R R E W M W s R s R E M M W m R W R W M W M R W R W R W M R M W e R e N R W' hereby certify that The partculars provided above are tres and cormect, and verified against the ofginal source documents. The Same daim has not been requested previousty. No claims for
expenses before the "Star date’ snd afer the "End dade” of this project was made. This requesi has been made in sccordance with the Irvestigatorship gusdelines. Terms and condibons specfed in the
Leter of Award

Hame of Hi Finance P - nes Date of acknowledgement 18052018 = o
Acknowledgement ® ves ) Mo

Undertaking By HI Finance N

Comments |

= S

ANncs
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Fund Request Advancement - Submission (Adv.)

€Y itc vou clicksubmitbution o | G

: confirmation message will Are you sure you want to submt? ‘

: appear. Click YES, to continue.
= o ]
confirmation message showmg
. for successful submission.
Fund Request NRF-000002807 has been submitted.
you will receive the information of
: i Fund Request number from IGMS. o
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Understanding
Statement of Account
(SoA for Advancement Mode)



Statement of Account (SOA) - Understanding SOA

. Final Statement of Account for Advancement:

Final Statement of account (SOA) is the final claim submission for the project. All expenses claims
for the project should be submitted in this claim. ;

Key Notes:

At the beginning of each month, you will receive an email noftification with the list of projects
due for final claim submission in 2 months time.

Statement of Account should be submitted within 6 months from the project end date.

Statement of Account only applicable for project with status Pending Closure. No subbomission will
be allowed when the project status is closed.

Only one submission will be accepted

In case when project has been closed, but for any reason grantee need to do some claim
reversal, a second submission will be allowed.

Failure to submit SOA within the 6 months duration after project end date, will resultin Pl’s
automatic blacklisting, Pl will not be able to apply for any open grants in IGMS.



Fund Requisition SOA - Create or Upload Claim

: Click on Projects > View Projects to 5 .

: view Fund Requisition(s) submitted | gl &.bmit@aim@
: of respective Award/Project ;. 3 ?&Lﬁf'ii?sﬁﬂi,prm?n=

Dashboard i iafions > & NCS PST's HI Finances 1 (HI Finan._.. ~

Refer TO The PrOJeCT TrOCklng E These are the list of projects that are eligible to claim for the current peried.
Trolnlng Material for more details
................................................................................. 0 DODODE
! Click on Projects > Submit Claimto | ™ ™~ e T meamne, (R s ©
create /uploadanewfund |1 T T T E
; ReCIUiSiﬂon é 3 ASTR-000072-01 Pending MNone
; ................................................................................................................................................................. : s R Bending Hone
: Click on Projects > View Claim © NOteS:  — m m e e -
: Upload History to check the status :
I
ofFundReqwsmonuplooded l Cash Flow Projection is not mandatory for |
0 : | each Host Institution. HI can submit Cash |
: Click on Projects > Submit Cashflow : flow projection if it is required. !
: Projection to submit a cash flow B T T e '

prOJec’non

ANncs
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Fund Requisition SoA - Create or Upload Claim

------------------------------------------------------------------------------- Home = Projects > Submit Claim

N submit claim page, we have | [

. 'wo sub-sections as follows.

Project Running for Current Quarter

E ”Up|OOd ClOim bUTTon is Used for é These are the list of projects that are eligible to claim for the current period.
CSV claim file uploading. ’

1- 10 of 33 matching results found N
------------------------------------------------------------------------------- 1] £ 1 2 3 4 5 »

PrOjeCT Nno column will dlSplCIy the 9 e e chlaimno.e Upload status @) Lo o0 Error details @)
: list of sub-projects hyperlink. S

s EEsEEEEEEEEEEsEEsEEsEEsEEEEEEEEEEEEEEEssEEEEEEEEEEsEEsEEsEEsEEEEEEEEEEs 2 ASTR-0D0003-0 Pending

- Last upload date is the last date P Pr—
for the csv claim file uploaded. A S —

ASTR-000004-01 Pending

ASTR-000012-01 Pending

SN E NSNS NN NN NN NN EENNNNENEEEEENEEEEEEEED T ASTR-ODO0024-04 Pending

: HI Claim No, is number specified N p——
by Grantee to identify the claim SR
number for each subbmission  ASTROMGRROH

= = = = = = = = = =
=] =] =] =] =] =] =] a a a
2 2 2 2 2 2 2 = 2 =
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Fund Requisition SoA - Create or Upload Claim

Home = Projects = Submit Claim

a Upload Status is upload claim file | g
: statuses. Statuses are :

« Pending, if there is no file —— |
has been uploaded, or - |
upload in process

. Completed, if upload ®© 0 ‘09

process has been e 9 M 3 R 4 Rl
completed. P e

N N R R R RN R R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE 2 ASTR-000003-01 Pending

ASTR-000004-01 Pending

} Fund Request Status is the last : PR ——
Fund RGC]UGST Status within a 5 ASTRODO008-01 Pending

: quarter or period. If Grantee has :

: not submit any claim within @ T |

quarter/period, status will shown N i

: as NONE. M i

10 ASTR-000022-01 Pending

ASTR-000012-01 Pending

= = = = = = = = = =
a =] a a =] a a =] a a
= 2 =2 = 2 =l = 2 =2 =
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Fund Requisition SoA - Create or Upload Claim

Home = Projects = Submit Claim

| Error details is to show if uploaded

: or created claim has violated a
business validation.

Claim submission

Project Running for Current Quarter A\

These are the list of projects that are eligible to claim for the current period.

1- 10 of 3 matching results found 6 @ M < 2lslals| » o
Latest Fund Request
SN Project no. 9 d:hs "p'“e HI claim nu.e Upload status €) s:';ﬁ eques Error details €3

b

1 ASTR-000002-02 Pending Mone
2 ASTR-000003-01 Pending Mone
3 ASTR-000004-01 Pending Mone
4 ASTR-000005-01 Pending Maone
5 ASTR-000006-01 Pending Mone
Li] ASTR-000012-01 Pending Mone
T ASTR-000024-01 Pending Mone
8 ASTR-000026-01 Pending Mone
] ASTR-000031-01 Pending Mone
10 ASTR-000032-01 Pending MNone
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Fund Requisition SoA -

Create or Upload Claim

& cicim suomission page wil dlsploy

: after click on “upload claim”
: submit claim page

To download a CSV claim

template, click the link to
download.

) HI claim number is mandatory for
5 Gron’ree to specify a subbmission

; Click submit button.

/N Hide Claim Details

HI claim submission no 5017 bab-5f46-4afT-3061-b503eeddeT 26 Status Drraft

Submission date and time

HI claims upload A¥

Plagse click here fo download template. To upload the claim, click the Aftach files...” button. Once completed, click the "Start upload” button. File types allowable: csv only. The maximum size for each file
iz 4 ME.

"F'rujeomanda:nry. Please key in the "Project |D" for the claim submission

Click & here to download csv template.

HI claim no e

MOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

% Attach files. . 0
e Submit «

ANncs
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Fund Requisition SoA - Create or Upload Claim

After click on “submit * button .one

dialogue box will display as follows “File :
has been uploaded. An email notification :
will be sent shortly”. Then click on “OK"
button.

File has been uploaded. An email notification will be sent shorthy.

Multiple files can be uploaded simultaneously.

Multiple projects can be grouped within one file.

After uploaded, IGMS running a parsing file process.
Once parsing process completed, HI Finance will
receive nofification either to submit (if successfully
uploaded). :
Or, to revise and re-upload. (if file format validationis
fail). :
This is for new Fund Requisition subbmissions only.

For Fund Requisitions that have already been
submitted and rejected, reupload the file under "Re-

upload requisition details” (page 148). nncsi



Fund Requisition SoA - Create or Upload Claim

) Claim upload history is a page to
- navigated the parsing process of

H U p | O O d ed C | O I m /S WI‘I‘h ‘I'h IS p O g e H The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the detsils for the failed upload, please click on
H . ’ H

the ermor file.

: HI Finance can track the history of
g Uplocded ClOim. é 1 - 10 of 95 matching results found ] 4 5 »
: HI Claim Submission No, is unique © 0%0 @

No of faile Submitted date & Upload Uploaded

é | D generO ‘I‘ed by I GMS eO C h ‘I'ime g SN “ HIclaim submission no. o HI claim nte :l::z:!:de N é T ol By Error details
é Cl Oim iS U pl O O d ed . This | D iS U niq U e g 1 18acBa0-bo02-48a8-b013- Sept 2013 1] feleie] 08-05-2018 14:55:28 Failed Pa3 Click hereto download

H d . | d d b 1_ h Ben2Tho8=527 EITars.
E g p : . 2 501 Thab-5f48-4af7-8061- Jun-Sept 2018- i] agg 08-05-201%8 14:33:25 Failed ORES Click hereto download
N NN NN NN R AN AN N AN AN AN SN EENE AN S AN AN EAEEEEEEEEEEEEEEEEEEEEEEEEEEmEEEn e bo032eldeT2E oo Brrors.

3 2Tfe5dBa-4647-40fe-0752- HI claim no 280 35 o 058-05-2018 14:48:03 Completed ORS5

HI Claim No, is ID specified by
g GrO n'l'ee 'I'O idenﬂﬁed eOCh 'I'|me g 4 408587 4-T38c-4855-0d 10~ test 18 0 07-05-2018 17:01:30  Completed pos

fecD5ebd10ce

. . . .
'--S-L‘J-b-lnulul I-S-s-I-Q-mI'-------------------------------------------------------: 5 8857 6ef1-e15f-485b-230f- 142 o 388 O7-05-2018 14:15:13 Failed ORE®1 Click hereto download

d7f10fbc265 ErTors.

L} Todefd2d-2041-4212-b28a- 2 testing 10 o 07-05-2018 14:11:20 Completed Pa3

e No of uploadedrecords, is number
Of ClCHm ||ne Uplogded 7 Z;e‘f::ﬁ-'s-éllgg-ﬁ-t-oaas- test 18 ] 07052015 14:03:52  Completed  pB4
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Verify Parsing File Result
(SoA)



Understanding View Claim Upload History (SoA)

PNo failed records, is number of
. failed records fo upload.

AR AR R R AR The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtain the detsils for the failed upload, please click on
-------------------------------------------------------------------------------- the emor file.

Submitted date and time, are date:
Clﬂd ﬂme Wheﬂ The ﬁle hOS beeﬂ ; 1- 10 of 85 matehing results found 6 i - o 4 5 3 @
. uploaded : ®©

------------------------------------------------------------------------------- Submitted date & Upload Uploaded

o of faile
SN “*  HIclaim submission no. HI claim n uploaded ) & Error details
------------------------------------------------------------------------------------ rds records time + status By

U p | O O d S TO TU S es O re : 1 1#8ac8ad-b008-48a8-0012- Sept 2018 1] 388 0B-05-2012 14:55:29 Failed a3 Click hereto download

é * FOIled flle pOrSIng process fOIled 2 :;12::::3:?:-49'_--%-3'- Jun-Sept 2018- 1] 388 0B-05-2012 14:33:25 Failed ORES :r::.h to d load
:»+ Completed, file parsing process
C Ompl e_l_ e d é 3 ;:;‘E-i:;!;;;s;?-éﬂ:e-ﬁsz- Hiclaimno 880 35 M

-------------------------------------------------------------------------------- fecl5ehd10ce

puploaded by, is HI Finance user & . e . 1 |GMS will reject the whole claim
name ThOT UplOOdIﬂg The flle‘ 8 TedeBd2d-2041-4213-538a- 2 testing 10 flle/ If Uplooded fIle/flles does nOT
- _ . : meet the file validation criteria

b64f[:814:| (Sllde 37 TO 40)
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Understanding View Claim Upload History (SoA)

Error file. Error file use to fracking
the reason why the file is failed for
validation.

View Claim Upload History

Upload History

the ermor file.

Upload Claim

1- 10 of 85 matching results found

HI claim submission no. o

1f9ac8a0-b802-4026-b013-
feclTbB2e52T

B0 Tbab-5f48-4af7-0061-
bo03ealder2

27fDbd%a-4647-40Fe-0752-
G4dd=0200013

d40a5074-728c-40855-0d 1e-

fecD5eb410ce

88576ef1-e15f-485b-030F
d7f10ffbc265

TedeBd2d-2041-4213-b33s-

ae00d3700b04

afefleTi-518d-4f24-b2al-
b&42f1051402

102

Sept 2018

Jun-Sept 2012-

001

HI claim no 3280

142

2 testing

The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the details for the failed upload, please click on

© 050 0

No of

e Mo of faile Submitted date & Upload Uploaded < .
uploade e records time F  status By frer =
records
D aga 0e-05-2018 14:55:20 Failed Pa3 Click hereto download
&rrors.
1] 289 08-05-2018 14:23:25 Failed ORE®1 Click hereto download
&rrors.

Notes :

. IGMS will reject the whole claim
_ifile, if uploaded file/files does not

: meet the file validation criteria
° (slide 37 to 40)
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Understanding View Claim Upload History (SoA)

Once HI Finance click hyperlink to Line No._|Error Details o

; . . 15 Budget Category is empty
dOWﬂlOOd The ernror flle, |GMS W||| 110 Posting Date is mandatory for EOM and RS

prOVIde -I-he deTO ||S Why U ploo ded E: ,s.:;:;:ueuﬂntl::i S;;ﬂfﬁt‘y.,ﬁ.cmunt Description is empty.Document No is empty.ltem Description is empty.Amount is empty

flle hOS error. 171 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
Line N @) iS The ClOim ”ne : 231 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
’ .
. : 247 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
number ThOT COUSIng an : 263 Document Mo is empty.PO Date is mandatory for EQP and El.Vendor name is mandatory for EQP and El
error/s : 396 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty

397 Overseas Travel Date is mandatory for OT
398 Invoice No is mandatory for OOE or EQP or OT or ELInvoice Date is mandatory for OOE or EQP or OT or El.Overseas Travel Date

Error details is the invalid field
value. Either because the
data keyed in on the field is a
wrong format, orif a
mandatory information on
each VOTES is missing.
(Details on slide 37-40)
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Fund Requisition Summary Page
(Statement of Account - SOA)



Fund Requisition Summary Page (SoA)

Dashboard  Projects=  Devialions=  Advanced Search-  Administration= & GCC NRF HI Finance 1 (HI Finance) v

. View Projects
Submit Claim

View Claim Upload History
Submit Cashflow Projection p M

Home = Projects = Submit Claim

P:Completed”, navigate fo :
. PI’OjeCTS > SmeI-I- ClCHm, These are the list of projects that are eligible to claim for the current period.
to view the list of projects
for which a claim can be 201210 of 210 matching resulsfund e« A - EEE
submitted. :

e E s EE AR EEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEsEEEEEEEEEEEEY date

Latest upload Fund Request

status

-

SN Project no. HI claim no. Upload status B Error details o

---------------------------------------------------------------- H 201 MRF-001420-03 Pending None

Browse the list fo find the | = weeoe

. FR record. Project Number g ez

H indiCOTeS _I_he Projec_l_ |D : é MNRF-001422-01 24-Mar-2022 14221 Completed Mone
the value entered by the e Click on the "Project no.” hyperlink to access the :
user during claim upload. i FR to complete the submission.
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Fund Requisition Summary Page (SoA)

“Is this final claim” flag will be :
marked as Yes for the fund sl iy Ve
requisitions submitted after the

project end date or revised 0 Bt
project end date. :

Expenditure on 1,500,000.00
Manpower (EQM)
................................................................................ Other Operafing 500,000.00

Vote, is the budget type that P e
applicable for the project. P | [Cwemen®OR) | 10000000

Owerseas Travel (OT) 250,000.00

Approved Budget, is the latest :
approved budget after virement. :

N EE NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESEEEEEEsEEEEEEsssEEEEEEssset Totsl 4,865,000.00

Supplemental Human 250,000.00
Capital Funding (SHC)

Indirect Cost (IDC) 1,085,000.00

...To.’rc:xI.Grc:.n.’r..Re.c,ej.\/.ed,.js..’:cmcn.l..c:mshE
advance amount that has been
received by the Grantee.

106

Total Grant

382,400.00

287,124.14

383,104.20

53.417.54

20,000.00

337.813.76

1,433,250.64

Cumulative Exp.Up

o Renei\redo tu31-lﬂar—2ll1°

2206,300.00

245,250.72

340,656.30

23.878.31

0.00

252,525.00

1,008,608.34

Vo

Exp. incurred in the Total Actual
current period ended Expenditure
May-2012 incurred
69,550.00 285,850.00
85,210,856 340.461.50
125,272,680 475,025.00
T.058.77 31,835.08
0.00 0.00

B0 427.70 342,852.70
3287,520.02 1,4868,128.28

Balance Grant to be ret d
alance Gran & returne Budget

to funding agency/{to be I
disbursed) e Uﬁlltatlnne
Ba,550.00 19.72%

-43,337.45 I7.81%
-91,824.70 47.50%

21,582.46 12.72%

20,000.00 0.00%

-5,138.94 31.32%

-2,268.72 20.75%
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Fund Requisition Summary Page (SoA)

S UEE NN NN NN NN NN A SN NS NN NN EE SN NN NS NN EENEEENEEN AN NS ENEEEEEEEEEEEEEE .

Cumulative expense up to
: previous 2 quarter, is the total
i expense until previous two
: quarters.

| Expense incurred, is the expense
: on current submission.

. Total actual expenditure, is total
: expense of project in all project
: duration. This column is

: calculated by column 5 add by
: column 6.

Is this final claim? Yes

VOTE 9

Expenditure on
Manpower (EOM)

Other Opersting
Expenditure (OOE)

Equipment (EQP)
Oversess Travel (OT)

Supplemental Human
Capital Funding (SHC)

Indirect Cost (IDC)

Total

Approved
Budget

1,500,000.00

200,000.00

1,000,000.00
250,000.00

250,000.00

1,085,000.00

4,905,000.00

107

Total Grant

362,400.00

297,124.14

383.104.20

52,417.54

20,000.00

33781378

1,423,850.64

Cumulative Exp Up

o Reneivedo m31-|nar-zu1o

226,300.00

245,250.73

340,656.30

23,876.31

0.0oo

263,525.00

1,008,608.24

Vo

Exp. incurred in the

current period ended
May-2018

69,550.00
85,210.56

125,372.60
T.858.77

0.00

8042770

387,520.02

Total Actual
Expenditure
incurred

205,350.00

240.481.5¢

475,028.00

31,835.08

0.00

342.852.70

1,486,128.26

Balance Grant to be returnad

to funding agencyl{to be
disbursed)

§6,550.00

-43,337.45

-01.924.70

21,582 46

20,000.00

-5,138.894

-2.268.72

0 Uﬁlizatiune

18.72%
37.83%

47.50%
12.73%

0.00%

3.32%

20.75%
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Fund Requisition Summary Page (SoA)

@ oiance 1o be retumed fo

: Agency. Is the remaining last sthisatcaim? VoS “o

. calculation amount. In positive :

' means g ran -I-ee h as -I-O re-I-U 18 -I-h e : Approved — e Cumulative Exp.Up Exp. inr.urrf.-d in the Total Ar_.hjal Balanc-e Grant to be returned Budget

H E VOTE Budget Received to 1-Mar-201 current period ended Expenditure to funding agency/ito be Utilization

: over payment fo Agency. In : 0 O 0@ el 7 e a s T o

ne g a '|'|V e, meadns d d d |'|'|O NnNag | Expenditure on 150000000 342.400.00 228,300.00 £9,550.00 205,350.00 B8,550.00 18.72%

: : Mzngower (EOM)

: expenses need to pay by Agency.

: : Other Oparsting 20000000 2971244 24525073 9521088 340.481.58 4333745 7.83%

NSNS NSNS NSNS NSNS NSNS NSNS NSNS NSNS NSNS NSNS ENEEEEEEEEEEEEEEEEE " Expendih.lre |:OOE]

: Bu d g et u '|'|| iZCI TlO NS | s tfota | actua | Equipment (EQP) 100000000  382,104.20 340,656.30 12537260 475,028.00 B1.924.70 47.50%

: I Vi Oversess Travel (OT) 26000000 5341754 23,878.31 785877 31,835.08 2155248 1273%

: expenditures divided by approve (o

bud g et. Supplemental Humen 25000000 2000000 0.00 0.00 0.00 20,000.00 0.00%

H H Capital Funding (SHC)
Indirect Cast (IDC) 108500000 33781378 253,525.00 80,427.70 34205270 513804 31.22%
Total 499500000 148335084  1,088.608.34 387.520.02 1,486,128.38 226872 28.75%
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Attach Supporting Document
(SoA)



Statement of Account (SOA) Understanding SOA

€ ~rother section in summoary page for

S OA IS A'I"I'O C h m e n 'I'S Th IS S e C 'I' I O n IS 'I'O E Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section
. -
M E Instructions: Please click here to download the template(s). To add attachment, click the “Add files..." button. Once completed, click the *Start upload’ button. File types allowable include: t, doc, pdf, zip,
OTTOCh SUpporTlng dOCU menT for . xls, csvThemaxwmummzefﬂreachﬂlemdMB

related Statement of Account.

TO O d d O 'I"I'O C h m e n'l', C | ic k 'I'h e b Ad d g NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later. 1
files...’ bUTTOﬂ . Once Com pleTed . g File name Size/Status Actions Check all

........................................................................................... . e I
Click the ‘Start upload’ button. File
. : 6 0
types allowable include: ixt, doc, pdf,
Zip, XIs. The maximum size for each file is:

4 MB. CNoOteS: :

R e A A A A A A A A A A A A A A A AN E AR R EEEE R ° Any HI Finonce W|'|'h|n The same |ns'|'i'|'U'|'ion can \/ieW, Add'
Delete and download all the attachments on the Fund:
requisifion. :

« In cases that that multiple HI Finance are accessing the

same Fund requisition — the system will take the latest version :
that is saved or Submitted. :
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Statement of Account (SOA) - Understanding SOA
e ........................................................................................

g C O n C el U p | O O d , if -I-h O -I- fil e is n O-I- re q U ire , é Please download the template(s) and upload the completed document{s) and other additional attachments (if any) in the form of Appendices under this section.

Instruct\ons Please chck here to down\oad the template(s). To add attachment, click the ‘Add files...” button. Once completed, click the *Start upload” button. File types allowable include: txt, doc, pdf, zip,

'con cancel that upload file before o

: click on “start upload” button. +Aadﬁ.es

.......................................................................................... - T T e T e T T e e e :
a M i E File name Size/Status Actions Check all
: Delete remove the file., Below will :
. 1.docx 57871 K3
dlsploy the attached file details. ; 201 8024

T S e : o
eDownlocud All, will download alll

uplooded files.

page.
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Statement of Account (SoA)
Line Amendment



oA Line Amendment - Revise

NN NN AN NN NS NN NN EEEEEEN NN EEAEENN NN EEEENNNNEEEEEENEEEEEEEEEEEEEEEEER
To edit orrevise uploaded each | ik i
| M |' |’ k L |' |< N E Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
C O” I l Ine, C IC ) lyper In On S/ ’ : organisation)} of the research staff employed under this grant.
Ond EOM Op_Up pgge Opened . Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
e T T n T g Dy item in the latest approved budget.
To add an item, click en the add button. Te edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
1 - 2 of 2 matching results found H ¢ - 3 M
SN & Posting Date‘ Invoice/service rendered date. Accountdescrlptmn‘ Documentno.. Amount[SSJ. Description -
EOMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019
ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 &00.00 SME BLOOD TEXT FOR WORKING WITH LEAD
N RN NN AN RN NN NN EEEE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
L] -
Notes: :
: Each time amount updated on claim
. . .
: line, the amount will also updated to
: the calculation on summary page. :
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SoA Line Amendment - Revise

For MOE Tier 2 Grants, if the posting
date inputted on the CSV file

upload for EOM vote is more that 6
months after the project end date

HI claim line details

|

Expenditure on Manpower {(EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item fo be claimed must be able to be matched to the
line item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < - > .
. .
the system will show that vote line p— n— . - . . T
SN Posting Date * Invoice Date %  Account description % Document no. ~ Amount (S$) %  Description -
. .
ITe m I n re d o EOMDO01  19-Jan-2023 01-Jul-2019 Salaries 33754 20.00 Test O

AN NI EEEE NN EEEEEEEEEEEEEEEEE

or MOE Tier 2 Grants, if the posting
date inputted on the CSV file
upload for RS vote is more that 18
months affer the project end date

the system will show that vote line

|

HI claim line details

Please note that the Research Scholarship (RS) category is not eligible for Indirect Costs. The rates to be claimed should adhere to the prevailing rates set by the Ministry of Education (MOE).

Please provide the necessary descriptions and details to describe the Research Scholarship (RS) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
L

. .
I.I-el II In red. 1 - 2 of 2 maiching results found K < - > M
E N RN AN RN RN EEEEEEE AN AR RN AN AN AN AN AN AN EEEEE AN ENEEEEEEEEEEEEEEEEEEEEEEEE
SN “ Posting Date % Invoice Date %  Account description % Document no. %  Amount (58) % Description ]
----------------------- NN NN NN AN E NN SN NSNS NN NN NS EEEE NN NS EENEEEEEEEEEEEEEEEEEER RS0001  19-Jan-2024 01-Jul-2019 Salaries 5000007576 20.00 Test O
H
Notes: -
AU O RS0002 19-Dec-2024 01-Jul-2019 Salaries 5000907576 20.00 Test O

When red line is click the system wiill
not allow to save the vote line until
the posting date is revised.

RN NN EEEEEE NN NN NN NN NS EEEEE NN NN NN NSNS EEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEmmnnet 114
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pEEEEEEEEEEE

SoA Line Amendment - Remove

To delete uploadedrecord,
put cursor on selected record

Click remove button

Or to multiple selection, click
select all, and click remove
button.

HI dlaim line details L

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, benuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation} of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the /M column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < - N M
SN o Posting DateA Invoice/service rendered datoi Account descrlptlonA Document no.A Amount [S!\IA Teowrne -
ECMO001  21-Jan-2020 21-Jan-2020 Preductisation of DT 1 500.00 Expenditure on Manpewer (EOM) frem Jan 2013 to Apr

2019
EOMO00Z | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 600.00 SME BLOOCD TEXT FOR WORKING WITH LEAD
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SoA Line Amendment — Add New Line

To Add/change each claim line on
each VOTE, click add button fill all
the mandatory fields.

HI claim line details “

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add butten. To edit the line item, click on the hyperlink under the S/N column. Te delete multiple lines, click select all and remove.
NN AN NN AN NN SN NN AN SN AN NSNS NEEEEAENSAENAEEEAENEEEEEEEEEEEEEEEEEEEE

. 1 - 2 of 2 matchi Its found
Save buttonis used forsave the @ < <H>

E en.l.ered VGlue H SN & Posting Date. Invoice/service rendered datti Accountdescnptlon‘ Documentno.‘ Amount[SSl‘ Description -
: . H = = = = =

ECMOO01  21-Jan-2020 21-Jan-2020 Preductisation of DT 1 500.00 Expenditure on Manpower (EOM) frem Jan 2019 to Apr

2019

A A A A AR R A AR AR RN AN AN REEEANAEAEAREEEEEAEERAEEEEEEEEa

ECMO002 | 21-Jan-2020 21-Jan-2020 Preductisation of DT 1 600.00 SME BLOOD TEXT FOR WORKING WITH LEAD

i Cancel is used for canceling that
dialogue box.

Add/Change in Expenditure on Manpower (EOM)

= Account no = Posting date
NN NS NN SN NN NS NN S NSNS NSNS NS N NSNS EEE NS N NSNS EEEEEREEEEEE

Notes:

Invoice/service
rendered date

Invoice no = Document no
PO no PO date

Vendor name

Each time amount updated on claim
line, the amount will also updated to
the calculation on summary page.

= Amount Is fundable?

Fundable amount

= Account
description

gEssEEEEEEEEEEEEEQ

= Item description
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SOA - Submission



Statement of Account (SOA) - Submission

Once all page section marked
: as green (completed), HI

: Finance can subbmit Fund
Request in declaration page.
Name of HI Finance, by default
: user name who login.

lllllIllIllllllllIllIllIllllllllIllIllllllllIllIllllllllllllllllllllllllﬂ

Acknowledgemen’r the option
whether the consent is
: acknowledge.

lllllIllIllllllllIllIllIllllllllIllIllllllllIllIllllllllllllllllllllllllﬂ

Key in any comments if
required.

1
NN NN NN NN NN NN NN NN NN NN EEEE NN EEEE NN EEEE NN EEEEEEEEEEEEEEEEEEEEEEEE)

Home * Projects = Submit Claim > Declarstion

Supplemental

Overseas Research Exceptional :
ean @ Qo YRl Y Y —
JamE(EQR) Travel (OT) Scholarship [RS) Items (EI} F';rn"dal:g?;_"z] anpower ECEO

Declaration

. Hide Fund Details

Fund requisifion ID ASTRFR-000023 Project ID ASTR-000021-01
Fiscal quarter Q4 Award number ASTR-ASTPSTO2-0035
Submission date and time 22-Feb-2018 Project start date 13-0ct-2017

Host instituition Data Storage Institute Project end date 18-Feb-20128

HI claim no 5 Lead PliTeam P1 ASTAR PSTPI 4
Status Pending Resubmission

Undertaking By HI Finance Fat

We hereby certify that: The particulars provided abowe are true and commect, and verified agsinst the orginal source documents. The same claim has not been requested previously. Mo claims for
expenses before the 'Start date” and after the "End date' of this project was made. This request has been made in accordance with the Investigatorship guidelines. Terms and conditions specified in the
Letter of Award.

@D rormeotHiFinance | ASTAR PST HI Finance 1 Date of acknowledgement | 12/06/2012 = D
e’ﬁ.cknmuledgemem o Yes W Mo
6 Comments 238feb18 test whether comments can be saved when toggling from 1 tab to another.

Action Trail

B

Save as Draft H
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Statement of Account (SOA) - Submission

Home * Projects = Submit Claim > Declarstion
SN NN N AN AN AN AN AN AN AN A AN AN AANNAENAENNAENAENEAENAEENEEEEEEREEEE

Supplemental

Overseas Research Exceptional X :
ean @ Qo YRl Y Y —
JamE(EQR) Travel (OT) Scholarship [RS) Items (EI} F';rn"dai:g?;_"z] anpower ECEO

Date of acknowledgement, by
default current system date will

dlSpICIy A\ Hide Fund Details

EEE NN NN AN AN NN NN AN NN SN NSNS NS NN NN NN NN NN EEEE NN NN AN NN EEEEEEEE Fund requisition ID ASTRFR-000032 Project ID ASTR-D00031-01

Declaration

. Fiscal quarter Q4 Award number ASTR-ASTPSTO2-0035
E Sme”‘, ‘I'O SmeIT FU nd RequeS'I' E Submission date and time 22-Feb-2018 Project start date 13-Det-2017
H . Host instituition Data Storage Institute Project end date 18-Feb-20128
. -I-O |GMS SySTeI I lo H Hi elaim no B8 Lead PliTeam Pl ASTAR PSTPI4
S Pendling Hsubmission

Back, to switch back to the
previous page

Undertaking By HI Finance Fat

We hereby certify that: The particulars provided abowe are true and commect, and verified agsinst the orginal source documents. The same claim has not been requested previously. Mo claims for
expenses before the 'Start date” and after the "End date' of this project was made. This request has been made in accordance with the Investigatorship guidelines. Terms and conditions specified in the
Letter of Award.

e s SN E NN NN NN NN NN NN NN NN NN NN NN NN ENEENEENEENEEEEEEEEEEEEEEEEEEEEY
ey nm,noO,O,,Im,O,On,m, MO I I !mm!mrTImI!lm!lmllIImmlIm!lMm!lmlI!I!ImMmMmImMmlMImmMne o Mame of Hl Finance ASTAR PST HI Finance 1 Date of acknowledgement 18/06/2018 = o

e’ﬁ.cknmuledgemem o Yes W Mo

6 Comments 238feb18 test whether comments can be saved when toggling from 1 tab to another.

pSave as Draff, to saving the
: updated data by click on
: “save as draft” button.

Action Trail

B

Save as Draft H
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Statement of Account (SOA) - Submission

@ - you cicksibmit button, o}

:confirmation message will D e you sure you wentto submie? ‘
:appear. Click YES, fo continue.
: m N{:

A confimation message showing _
for successful sulbbmission. -

Fund Request NRF-000002807 has been submitted.

you will receive the information of
Fund Request number from IGMS p—
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Fund Requisition Reimbursement
(Upload and Submission Process)



Reimbursement — Understanding Reimbursement Claim

: Reimbursement :

 If you are applied for grant call under managing agency NRF, MOE, or MOH all claim method is
: reimbursement.

Keynotes:
« |Inthe beginning of each quarter you will receive email to submit a claim from previous quarter.

« Reimbursement method does not have commitment value. All claim lines need to specify as ‘E
: (Expenses) upon uploading the claim file.

« Reimbursement method does not have commitment value. All claim lines need to specify as ‘E
(Expenses) upon uploading the claim file. Please refer to CSV template downloadable from IGMS.



Reimbursement (Final Claim) - Understanding Final Claim

: Final Claim for Reimbursement:

The Final claim for Reimbursement should be submitted within six(6) months after the Project End

Date. All expenses claims for the project should be submitted in this claim.

Key Notes:

At the beginning of each month, you will receive an email notification with the list of projects due
for final claim submission in 2 months time.

The Final Claim should be submitted within 6 months from the project end date. Final claims that is
submitted after six (6) months of project end date will not be allowed. :

The Final Claim is only applicable for project with status Pending Closure. No submission will be
allowed when the project status is closed.

Only one submission will be accepted. This is regardless of the quarter.
The Final claim validation will apply on the HI Finance claim submission date.

For resubmissions and claims that have been submitted successfully and pending action by HI HR,
Agency Finance and PM, it will still be allowed to be processed even after the six (6) months
period.

Submission of Final claims is not allowed when the project status is Closed.



Fund Requisition — Create or Upload Claim (Reimb.)

: Click on Projects > View Projects to 5 .

: view Fund Requisition(s) submitted | gl &.bmit@aim@
: of respective Award/Project ;. 3 ?&Lﬁf'ii?sﬁﬂi,prm?n=

Dashboard i iafions > & NCS PST's HI Finances 1 (HI Finan._.. ~

Refer TO The PrOJeCT TrOCklng E These are the list of projects that are eligible to claim for the current peried.
: Training Material for more details
e e SRS - EINRIEIEA
! Click on Projects > Submit Claimto | ™ ™~ e T meamne, (R s ©
create /uploadanewFund LTI T T o w
; ReCIUiSiﬂon g 3 ASTR-000072-01 Pending MNone
; ................................................................................................................................................................. : s R Bending Hone
: Click on Projects > View Claim © NOteS:  — m m e e -
: Upload History to check the status :
f Fund R isition upl |
.9 ..... Ud ..... © qusoupooded l Cash Flow Projection is not mandatory for |
0 : | each Host Institution. HI can submit Cash |
: Click on Projects > Submit Cashflow : I flow projection if it is required. I
: . . . : |
: Projection to submit a cash flow e e e '

prOJec’non
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Fund Requisition - Create or Upload Claim (Reimb.)

------------------------------------------------------------------------------- Home = Projects > Submit Claim

N submit claim page, we have | [

. 'wo sub-sections as follows.

Project Running for Current Quarter

E ”Up|OOd ClOim bUTTon is Used for é These are the list of projects that are eligible to claim for the current period.
CSV claim file uploading. '

1- 10 of 33 matching results found N
------------------------------------------------------------------------------- 1] £ 1 2 3 4 5 »

PrOjeCT Nno column will dlSplCIy the 9 e e chlaimno.e Upload status @) Lo o0 Error details @)
: list of sub-projects hyperlink. S

N E RN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEL 2 ASTR-0D000Z-01 Pending

- Last upload date is the last date P Pr—
for the csv claim file uploaded. A S —

ASTR-000004-01 Pending

ASTR-000012-01 Pending

SN E NSNS NN NN NN NN EENNNNENEEEEENEEEEEEEED T ASTR-ODO0024-04 Pending

: HI Claim No, is number specified N p——
by Grantee to identify the claim SR
number for each subbmission  ASTROMGRROH

= = = = = = = = = =
=] =] =] =] =] =] =] a a a
2 2 2 2 2 2 2 = 2 =
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Fund Requisition — Create or Upload Claim (Reimb.)

Home = Projects = Submit Claim

a Upload Status is upload claim file | g
: statuses. Statuses are :

« Pending, if there is no file —— |
has been uploaded, or - |
upload in process

. Completed, if upload ®© 0 ‘09

process has been e 9 M 3 R 4 Rl
completed. P e

N N R R R RN R R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE 2 ASTR-000003-01 Pending

ASTR-000004-01 Pending

} Fund Request Status is the last : PR ——
Fund RGC]UGST Status within a 5 ASTRODO008-01 Pending

: quarter or period. If Grantee has :

: not submit any claim within @ T |

quarter/period, status will shown N i

: as NONE. M i

10 ASTR-000022-01 Pending

ASTR-000012-01 Pending

= = = = = = = = = =
a =] a a =] a a =] a a
= 2 =2 = 2 =l = 2 =2 =
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Fund Requisition — Create or Upload Claim (Reimb.)

Home = Projects = Submit Claim
SN NN NN SN NN AN S AN AN NSNS EEEEESENEEEESENEEENSEEESEESEEEEEEEEEEEEEEEED

Error details is fo show if uploaded
: or created claim has violated a
business validation.

Claim submission

Project Running for Current Quarter A\

These are the list of projects that are eligible to claim for the current period.

1- 10 of 3 matching results found 6 @ M < 2lslals| » o
Latest Fund Request
SN Project no. 9 d:hs "p'“e HI claim nu.e Upload status €) s:';ﬁ eques Error details €3

b

1 ASTR-000002-02 Pending Mone
2 ASTR-000003-01 Pending Mone
3 ASTR-000004-01 Pending Mone
4 ASTR-000005-01 Pending Maone
5 ASTR-000006-01 Pending Mone
Li] ASTR-000012-01 Pending Mone
T ASTR-000024-01 Pending Mone
8 ASTR-000026-01 Pending Mone
] ASTR-000031-01 Pending Mone
10 ASTR-000032-01 Pending MNone
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Fund Requisition — Create or Upload Claim (Reimb.)

@ Cicim submission page will display

: after click on “upload claim” in :| A Hide Claim Defails
: SmeIT C|O|m poge g HI claim submission no f5017bab-5f46-4af7-9061-b503ee 246726 Status Drraft

To download a CSV claim

- template, click the link o

E d O O O d : H Plagse click here fo download template. To upload the claim, click the Aftach files...” button. Once completed, click the "Start upload” button. File types allowable: csv only. The maximum size for each file
NN NS NN NN NN NN NN NN NN NN NN NN NN NN EEEE NN EEEEEENEEEEEEEEEEEEEEEEEEEEEmEmmmmmmnt is 4 ME.

Submission date and time

) HI claim number is mandatory for
: GrOn'I'ee 'I'O SpeCify O SmeiSSion é Clink & here to download csv templste.
: unique number. 11— e

"F'rujeomanda:nry. Please key in the "Project |D" for the claim submission

MOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later.

e To upload file, click attach files. 0

| Click submit button. (4 samev
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Fund Requisition — Create or Upload Claim (Reimb.)

After click on “submit * button .one

dialogue box will display as follows “File :
has been uploaded. An email notification :
will be sent shortly”. Then click on “OK"”
button. OK v

File has been uploaded. An email notification will be sent shorthy.

Notes:

Multiple files can be uploaded simultaneously.

Multiple projects can be grouped within one file.

After uploaded, IGMS running a parsing file process.
Once parsing process completed, HI Finance will
receive notification either to submit (if successfully

:  uploaded). :
: » Or, to revise and re-upload. (if file format validationis
. fail). '
: > This is for new Fund Requisition sulbbomissions only.

: > For Fund Requisitions that have already been

. submitted and rejected, reupload the file under "Re-
upload requisition details” (page 148). ncs

S — T
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Fund Requisition — Create or Upload Claim (Reimb.)

) Claim upload history is a page to
- navigated the parsing process of

H U p | O O d ed C | O I m /S WI‘I‘h ‘I'h IS p O g e H The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the detsils for the failed upload, please click on
H . ’ H

the ermor file.

: HI Finance can track the history of
g Uplocded ClOim. é 1 - 10 of 95 matching results found ] 4 5 »
: HI Claim Submission No, is unique © 0%0 @

No of faile Submitted date & Upload Uploaded

é | D generO ‘I‘ed by I GMS eO C h ‘I'ime g SN “ HIclaim submission no. o HI claim nte :l::z:!:de N é T ol By Error details
é Cl Oim iS U pl O O d ed . This | D iS U niq U e g 1 18acBa0-bo02-48a8-b013- Sept 2013 1] feleie] 08-05-2018 14:55:28 Failed Pa3 Click hereto download

H d . | d d b 1_ h Ben2Tho8=527 EITars.
E g p : . 2 501 Thab-5f48-4af7-8061- Jun-Sept 2018- i] agg 08-05-201%8 14:33:25 Failed ORES Click hereto download
N NN NN NN R AN AN N AN AN AN SN EENE AN S AN AN EAEEEEEEEEEEEEEEEEEEEEEEEEEEmEEEn e bo032eldeT2E oo Brrors.

3 2Tfe5dBa-4647-40fe-0752- HI claim no 280 35 o 058-05-2018 14:48:03 Completed ORS5

HI Claim No, is ID specified by
g GrO n'l'ee 'I'O idenﬂﬁed eOCh 'I'|me g 4 408587 4-T38c-4855-0d 10~ test 18 0 07-05-2018 17:01:30  Completed pos

fecD5ebd10ce

. . . .
'--S-L‘J-b-lnulul I-S-s-I-Q-mI'-------------------------------------------------------: 5 8857 6ef1-e15f-485b-230f- 142 o 388 O7-05-2018 14:15:13 Failed ORE®1 Click hereto download

d7f10fbc265 ErTors.

L} Todefd2d-2041-4212-b28a- 2 testing 10 o 07-05-2018 14:11:20 Completed Pa3

e No of uploadedrecords, is number
Of ClCHm ||ne Uplogded 7 Z;e‘f::ﬁ-'s-éllgg-ﬁ-t-oaas- test 18 ] 07052015 14:03:52  Completed  pB4
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Verify Parsing File Result
(Reimbursement)



Verify Parsing File Result (Reimb.)

No failed records, is number of
failed records to upload.

Submitted date and time, are do’re§
: and time when the file has been
uplooded

pUpload Statuses are : :
« Failed, file parsing process fclled
« Completed, file parsing process :

completed :

Uploaded by, is HI Finance user
: name that uploading the file.

SN

the emor file.

Upload Claim

1-10 of 85 matching results found

Hl claim submission no. o

1#8ac8ad-b008-48a8-0012-
Bec2Tho8=582T

Sept 2018

f6017bab-5748-4af7-0061- Jun-Sept 2018-

b503eeldeT2E 001
27f85d8a-4647 -40fe-B752- HI claim no 280
G4ddaDE026f2

d40a5874-T38c-4855-0d 1e- fest
fecl5eb410ce

68576ef1-215f-485b-B30F- 142
d7f10ffbc265

TodeBd2d-2041-4213-b38a- 2 testing
a=B8d3 700084

afe80cTi-518d-4f84-b8aB- test

bE42f10281402

132

HI claim nne

No of
uploaded
records

o

o

35

Mo of faile Submitted date & Upload Uploaded
e records time + status By

View Claim Upload History

The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtain the detsils for the failed upload, please click on

© 019 0

Error details

388 0B-05-2012 14:55:29 Failed Pa3 Click& hereto download
errars.
] OB-05-2013 14:33:2 ailed ORES Click& hereto download

ermnors.

IGMS will reject the whole claim

: file, if uploaded file/files does not
: meet the file validation criteria

: (slide 37 to 40)

ANncs
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Verify Parsing File Result (Reimb.)

Error file. Error file use to fracking
the reason why the file is failed for
validation.

View Claim Upload History

Upload History

the ermor file.

Upload Claim

1- 10 of 85 matching results found

HI claim submission no. o

1f9ac8a0-b802-4026-b013-
feclTbB2e52T

B0 Tbab-5f48-4af7-0061-
bo03ealder2

27fDbd%a-4647-40Fe-0752-
G4dd=0200013

d40a5074-728c-40855-0d 1e-

fecD5eb410ce

88576ef1-e15f-485b-030F
d7f10ffbc265

TedeBd2d-2041-4213-b33s-

ae00d3700b04

afefleTi-518d-4f24-b2al-
b&42f1051402

133

Sept 2018

Jun-Sept 2012-

001

HI claim no 380

142

2 testing

fest

The purpose of this page is to allow users to navigate the history of uploaded claims. Upload status include: In Progress, Completed and Failed. To obtsin the details for the failed upload, please click on

© 009 0

No of

upluadede :I;::df:ile ::ll:emitleddaie& A :;:T ::Inaded T
1] i) 08-05-2018 14:55:28 Failed Pa3 Click hereto download
o g8 08-05-2015 14:23:35 Failed QRES1 Clickd hereto download
Notes
: IGMS will reject the whole claim
: file, if uploaded file/files does not
» imeet the file validation criteria
. i (slide 37 to 40)
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Verify Parsing File Result (Reimb.)

Once HI Finance click hyperlink to Line No._|Error Details o

; . . : 15 Budget Category is empty
dOWﬂlOOd The ernror flle, |GMS W||| 110 Posting Date is mandatory for EOM and RS

prOVIde -|-he de-I-O ||S Why U ploo ded E: ,s.:;:;:ueuﬂntl::i S;;ﬂfﬁt‘y.,ﬁ.cmunt Description is empty.Document No is empty.ltem Description is empty.Amount is empty

ﬂle hOS error. 171 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
Line N O iS The ClOim ”ne : 231 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
’ .
. : 247 Account No is empty.Account Description is empty.Document Mo is empty.ltem Description is empty.Amount is empty
number ThOT COUSIng an : 263 Document Mo is empty.PO Date is mandatory for EQP and ELVendor name is mandatory for EQP and El
error/s : 396 Account Mo is empty.Account Description is empty.Document No is empty.ltem Description is empty.Amount is empty
o e . . . : 397 Overseas Travel Date is mandatory for OT
Error deTGIlS IS The IhVCIlId fleld : 398 Invoice Mo is mandatory for OOE or EQP or OT or ELInvoice Date is mandatory for OOE or EQP or OT or EL.Overseas Travel Date

value. Either because the
data keyed in on the field is a

wrong foerT, orif a ......................................................................................... :
mandatory information on Notes

each VOTES is missing. :

(Details on slide 37-40) : Reimbursement method does not have

: commitment value. All claim lines need to

: specify as ‘E (Expenses) upon uploading the
. claim file. Please refer to CSV template

: downloadable from IGMS.
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Fund Requisition Summary Page
(Reimbursement)



Fund Requisition Summary Page (Reimbursement)

Dashboard  Projects=  Devialions=  Advanced Search-  Administration= & GCC NRF HI Finance 1 (HI Finance) v

. View Projects
Submit Claim

View Claim Upload History
Submit Cashflow Projection p M

Home = Projects = Submit Claim

P:Completed”, navigate fo :
. PI’OjeCTS > SmeI-I- ClCHm, These are the list of projects that are eligible to claim for the current period.
to view the list of projects
for which a claim can be 201210 of 210 matching resulsfund e« A - EEE
submitted. :

e E s EE AR EEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEsEEEEEEEEEEEEY date

Latest upload Fund Request

status

-

SN Project no. HI claim no. Upload status B Error details o

---------------------------------------------------------------- H 201 MRF-001420-03 Pending None

Browse the list fo find the | = weeoe

. FR record. Project Number g ez

H indiCOTeS _I_he Projec_l_ |D : é MNRF-001422-01 24-Mar-2022 14221 Completed Mone
the value entered by the e Click on the "Project no.” hyperlink to access the :
user during claim upload. i FR to complete the submission.
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Fund Requisition Summary Page (Reimbursement)

: On the Summary page of the

: Reimbursement, there are 3 new Summary Manpower (EoM) = | Expenitire (OOE ) | Eauipment (EQP) el o Schotaren (RS) Mo e
: fields intfroduced for NRF funded

 orojects.

A\ Hide Fund Details

: Fund requisition ID Project ID NRF-001422-01
. 1] M . E Financial quarter FY 2023 Q2 Award number APOC19-01
The "Actual expenditure period | |
H Submission date and time Project start date 24-Mar-2022
: fro m " an d : 'AC'I'U d | exp en d |'I'U re : Host instituition GCC Host Institute test Project end date 28-Feb-2024

HI claim no 1422-1 Lead Pl/Team Pl GCC NRF Pl 1

i period to" fields should be filled | il nen o as

: Up by HI Finance to specify the ActuatExpencitre Peiod (T Py 201 v o v o

: period (FY and QTR) of when the i ™~

: expenditures were incurred.

Refer to the next page for the
: points tfo take note.
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Fund Requisition Summary Page (Reimbursement)

To Note:

oA

1.

For the first FR submitted for a new project, the "Actual expenditure period from" and "Actual
expenditure period to" will be defaulted to the Financial Year and Quarter of the Project Start
Date. .
For subsequent FRs, the Actual Expenditure Period will be defaulted to the next quarter after the
last FR submission. :
The Actual Expenditure Period can only be edited by the HI Finance when the FR is in “draft”
status.

The 'Actual Expenditure Period From and To' must be within the same Financial Year.

For any claims that require 'Actual Expenditure Period From and To' to cross over FY, please

inform your Agency Finance to amend the value in IGMS AX. Note: Under normal

circumstances, claims should be submitted on a quarterly basis, and should not cross over FY.
Such exceptional deviations will be strictly subjected to the Agency Finance's agreement.
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Fund Requisition Summary Page (Reimbursement)

W h e n 'I'h ere is O n O U 'I'S'I'O n d in g g ST Expenditure on Other Qperatjng Equipment (EQP) Overseas Reseafch Exceptio
y . " H Manpower (EOM) Expenditure (OOE, Travel (OT) Scholarship (RS) Items (E
: change in Hl or Lead PI, the "Last

: Date of Sub-project” field will be

- available in the Fund Requisition /N Hide Fund Detals

Fund requisition ID Project ID NRF-001436-01

H . . H
: for Hl Fan nce 'I'O SpeCIfy 'I'he |OS'I' : Financial quarter FY 2022 Q1 Award number KMO_CR30_NONPO
E . . Submission date and time Project start date 01-Dec-2021
: date of the sub project under :
H -I-he Curren.l. Hl Or LeOd Pl H HI claim no Lead Pl/Team PI GCC NRF PI 1
. ° . " Applicable to “Change in HI/PI" only:
= - Actual Expenditure Period (From)
. . FY 2021 A Q3 v Please note that a request for change in Hl/Lead Pl has been submitted
. H Actual Expenditure Period (To) If this is the Final Claim submitted under the former Hi/Lead P, please indicate the last date of
H H FY 2021 e Q3 v the sub-project under the former Hi/Lead Pl
H . I this is NOT the Final Claim submitied under the former Hi/Lead PI, please leave this field
N RN EE N RN AN E AN AN NN AN EEAE AN S AN AN N AN AN EENE A AN A AN AN R AR R R RN biank
Last Date of Sub-project 29/03/2022 =
Status Draft

Download Fund Request

----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

1. The "Last Date of Sub-project” field will appearin the FR if there is an outstanding deviation for
Change in HI or Lead PI for the Sub Project.

2. The "Last Date of Sub-project” can be entered/edited by the HI Finance for FR status in “Draft”
and “Pending Resubmission” status.

S rncs
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Fund Requisition Summary Page (Reimbursement)

) The second sub-section in the ] N 2 N 3 4 5 6 7 8 9~
: Summary page is the Summary @ . il Foortl EesivroneiorstBil bowrsirs il boommereinal boissosor=rigllill Ees ot e S8
é OS Shown belOW : Expendity 10,000.00  10,000.00 10,000.00 0.00 500.00 500.00 8,500.00 5.00%

: Vote is the budget category that stk

(B} (c} Trim (D) 2019(E} 2020(F} 2020({G=E+F} (H=D-G) (GIC)100

T . . . Other Operating 10,000.00 = 10,000.00 | 10,000.00 0.00 500.00 500.00 8,500.00 5.00%
. is applicable for related project. | ewwwe=
NN NN NN NS NN NN NN NN NN NN NN NN NN NN NN NN NN NN AN AN SN NSNS NS NSNS EEEEEEEEEEEEEE i: Equipment (EQF) 10,000.00 | 10.000.00 | 10,000.00 0.00 500.00 500.00 8,500.00 5.00%
---------------------------------------------------------------------------------
G " . . T . Crersens Trave 10,000.00 = 10,000.00 = 10.000.00 0.00 0.00 0.00 10,000.00 0.00%
Original Budget (B)" is the P on
: . . E Supplemeartsl 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%
onglnol awarded budget for D Cammen Copta
H Funding (SHC)
p rOJ eCT . Indirect Cost (IDC) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%
------------------------------------------------------------------------------ o .
................................................................................. papp o, pop—— o - mp—p—

: “Revised budget (C)" is the latest
e: approved version budget for
: project.
: Project budget by taking
: outstanding  Virement/Trim/SHC
into consideration (column C +/-
: Virement/Trim/Change in SHC).

eCumquhve expense up fo period is the ’ro’roI§
: expenses as of previous 2 quarters. :

e nncs
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Fund Requisition Summary Page (Reimbursement)

G Expenses claimed in quarter is the ;| e ig] 4 5 6 7 8 oum 9 =
§Ios’r quarter expenses ’rho’r§ vore gt | gt | Proposed Vet o] | s e f Do | pain S | et e Mk boimnes | wliton =
 submifted on current submission. e P P Py - — voveas preg
) Total expense claimed is fotal ==ee= 0 0 o - N
expense as of curent submisson, T I T e
:this column is calculation of: @ I A | | | |
: column 4 add by column 5. e

) Budget balance is the remainingi - ey o o o p—
: budget after deducted with:
: cumulative expense up to current:
: submission :

: total expenses, divided by Io’res’rg
: approved budget after virement.

ANncs
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Attach Supporting Document
(Reimbursement)



Attach Supporting Document (Reimb.)

Third sub-section in summary page is
: Attfachments. This section is fo attach
- the file.

: Add files..."” button, for adding file.

Start upload’ button. File types
allowable include: txt, doc, pdf, zip,
xlIs.Maximum size for each file is 4 MB.

Cancel upload, if that file is not require, :

can cancel that upload file before
click on “start upload” button.

Delete remove the file., Below will
display the attached file details.

Attachments A

Please download the template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.

Instructions: Please click here to download the template(s). To add attachment, click the ‘Add files...” bution. Once completed, click the *Start upload’ button. File types allowable include; tit, doc, pdf, zip,
Xls, csv The maximum size fnr gach file is 4 MB

+ Addfies.. | ® Startupioad | @ Cancelupload | T Delele | @ Download Al

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later 1

File name Size/Status Actions Check all

1.docx 57871 KB =

18-Jun-2013 09:02 AM [ Delete
¢ @
-

CNoOteS: s :

« Any HI Finance within the same Instiftution can View, Add,é

Delete and download all the attachments on the Fund:
:  requisition. :
i+ In cases that that multiple HI Finance are accessing the
:  same Fund requisition — the system will take the latest version :
that is saved or Submitted. :

Dt tteeeaseaseaseeessneeeseseseasestseseseses et et et easeet et et eeneaneannaneaneannns H'I‘IUS'E
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Attach Supporiing Document (Reimb.)

i Download All, will download alll
:uploaded files.

_.-------------------------------------------------------------------------------------r

ogBock button, will go to the back page. :

| Next"” button will go fo the next page

Altachments A

Please download fne template(s) and upload the completed document(s) and other additional attachments (if any) in the form of Appendices under this section.

Instructions: Please click here to download the template(s). To add attachment, click the ‘Add files..." button. Cnce completed, click the *Start upload’ button. File types allowable include: tit, doc, pdf, zip,
X8, csv The maximum size for each file is 4 MB.

+Addﬂ|es @ﬁ‘tartupload @Canl:el upload | i Delete @DownloadAlI

NOTE: The atfached file(s) if any will be displayed affer anti-virus scan is completed. Please wait and visit this page later. 1

File name Size/Status Actions || Check all

1.docx SIBT1KB = 0
18-Jun-2013 08:02 AM M Delete

ANncs
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Fund Requisition Line Amendment - Revision (Reimb.)

| To edit or revise uploaded each
claim line, click hyperlink on S/N,
and EOM pop-up page opened.

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click en the add button. Te edit the line item, click en the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found

« <> -
SN & Posting Date‘ Invoice/service rendered date. Account des-cnpnon‘ Document no.. Amount [SSJ. Description -
EOMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
2019
ECMO002  21-Jan-2020 21-Jan-2020 Productisation of DT 1 &00.00 SME BLOOD TEXT FOR WORKING WITH LEAD

Notes:

Every time amount updated on
each claim line, the amount will
updated to summary page.
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Fund Requisition Line Amendment - Revision (Reimb.)

For MOE Tier 2 Grants, if the posting

date inputted on the CSV file

upload for EOM vote is more that 6

months after the project end date

the system will show that vote line

item in red. o .
or MOE Tier 2 Grants, if the posting
date inputted on the CSV file
upload for RS vote is more that 18
months affer the project end date
the system will show that vote line
item in red.

|

HI claim line details

Expenditure on Manpower {(EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item fo be claimed must be able to be matched to the
line item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found M £ - > M
b

5/N “  Pposting Date %  Invoice Date ] Account description % Document no. & Amount (5$) ] Description -

AN NI EEEE NN EEEEEEEEEEEEEEEEE

|

HI claim line details

Please note that the Research Scholarship (RS) category is not eligible for Indirect Costs. The rates to be claimed should adhere to the prevailing rates set by the Ministry of Education (MOE).

Please provide the necessary descriptions and details to describe the Research Scholarship (RS) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.

-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
.
-
.
L

1 - 2 of 2 maiching results found K < - > M
AN NSNS EEEEEEEEEEEEEEEEEEEEn”
SN “ Posting Date % Invoice Date %  Account description % Document no. %  Amount (58) % Description ]
e P NN NN NN NSNS EEE SN NN NN NS EEEEEEENEEEEEEEEEEEEEEEEER RS0001  19-Jan-2024 01-Jul-2018 Salaries 5000907576 20.00 Test |
.
Notes: -
AU O R30002 19-Dec-2024 01-Jul-2019 Salaries 5000907576 20.00 Test O

When red line is click the system wiill
not allow to save the vote line until
the posting date is revised.

RN NN EEEEEE NN NN NN NN NS EEEEE NN NN NN NSNS EEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEmmnnet 147
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Fund Request Reimbursement - Remove Line (Reimb.)

GE NN NN NN NN NN NS S NN NN EEEEEE NN EEEEEEENEEEEENNEEEEEEEEEEEEEEEEEEEEEEES
- TO d el eTe U p | O O d ed rec O rd ’ H Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
H U_I_ C U rso r O n Sel eC_I_ed . organisation) of the research staff employed under this grant.
E p H Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
. reC O rd H item in the latest approved budget.
i--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--.--i To add an item, click on the add butten. To edit the line item, click on the hyperlink under the S/M column. Te delete multiple lines, click select all and remove.

RN NN EEEEEEEEENEEAEENNEEEENEENEEEEENENNEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
- E 1 - 2 of 2 matching results found K < n 3 W
: Click butt :
E . SN a Posting Date. Invoicel/service rendered date‘ Account descrlptlon‘ Document no.‘ Amount [SSI‘ Description -
N NN NSNS NN NN NN NN NN NN NS NN NN NN NS EE NN NS NSNS EEEEEEEEEEEEEEEEEEEEEEEEe” N N - - N
EOMO00T = 21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
= 2019
; Or to multipl lecti lick

r O U Ip e Se eC IO n ’ C IC ECMO002  21-Jan-2020 21-Jan-2020 Preductisation of DT 1 500.00 SME BLOOD TEXT FOR WORKING WITH LEAD

select all, and delete.

ANncs

148 making IT happen



Fund Request Reimbursement - Add Line (Reimb.)

. / g . Expenditure on Manpower (EOM) refers to the salary package (including annual increments, benuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your

. . . P )

. . organization) of the research staff employed under this grant.

: on each VOITE, click add button

E . . E Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line

: fill all the mandatory fields. I fommihelatest approved bucgel

= e EEEEE e e EEEE RSN EEEE RN R AR To add an item, click on the add button. To edit the line item, click on the hyperlink under the 5/N column. To delete multiple lines, click select all and remove.

AN NN NN NN NN AN NN NN AN NSNS NS NN NN SN NS NN NN NN NN NN NN NN N NN NN EENEEEEEEEEE, 1 - 2 of 2 matching results found K < - 3 W
Save button is used for save the

. E SN « Posting DateA Invoice/service rendered datoi Account descnptmn. Document no.‘ Amount[SSl‘ Te=rriieT -

: entered value. :

. - EOMOO01  21-Jan-2020 H-Jan-2020 Productisation of OT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr

NN NN NN AN NN AN NN NN EEEEEEEEEEEEEENN NN EEEEENEEEEEEEEEEEEEEEEEEEEEEEE e

R R nnnnnnns EOM0002  21-Jan-2020  21-Jan-2020 Productisation of DT 1 600.00 SME BLOOD TEXT FOR WORKING WITH LEAD
Cancel is used for canceling :

: 'I'h G'I' d Te I Og ue box . Add/Change in Expenditure on Manpower (EOM)

. . .

- = Account no = Posting date B

Invoiceiservice
rendered date

Invoice no = Document no

PO date

PO no

Vendor name

Is fundable?

Fundable amount

= Account
description

= Item description

ANncs
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Fund Requisition Reimbursement -
Submission



Fund Request Reimbursement - Submission (Reimb.)

Once all page section marked as
green (completed), HI Finance
can submit Fund Request in
declaration page.

Name of HI Finance, by default
user name who login.

. Acknowledgement, the option
:whether the consent is
.acknowledge.
EKey in any comments if required.

Home = Projects = Submit Claim > Dedlaration

Supplemental

Overseas Research Exceptional . .
eon @ Q .o Q| oot @ | wawows @] oecoten ©
jer EQR) Travel (OT) Scholarship (RS) ltems () F';;”;:g?;llg} k-l eclaration

Declaration

/ Hide Fund Details

Fund requisifion D ASTRFR-000032 Project ID ASTR-000031-01
Fiscal quarter Q4 Award number ASTR-ASTPSTOZ-0026
Submission date and time 22-Feb-2018 Project start date 13-0ct-2017

Host instituition Data Storage Institute Project end date 18-Feb-2013

HI claim no 86 Lead PliTeam Pl ASTAR PSTPI4
Status Pending Resubmission

Undertaking By HI Finance Fat

We hereby certify that: The pariculars provided sbove are true and correct, and verified agsinst the orginal source documents. The same claim has not been requested praviously. Mo claims for
expenses before the 'Start date’ and after the "End dste' of this project was made. This request has been made in accordance with the Investigatorship guidelines. Terms and conditions specfied in the
Letter of Award.

@ o oftiFinance | ASTAR PST HI Finance | Date of acknowledgement | 15/06/2018 W 4 ]
e’ﬁeknnwiedgemem W oYes W Mo
e Comments 28feb18 test whether comments can be saved when teggling from 1 tab to another.

Action Trail

6

Save as Draft M Submit ¢

ANncs
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Fund Request Reimbursement - Submission (Reimb.)

Date of acknowledgement, by
default current system date will
display.

Submit, to submit Fund Request
:to IGMS system.

----}--_

Back, to switch back to the
previous page

iSave as Draft, to saving the
:updated data by click on
:“save as draft” button.

Home = Projects = Submit Claim > Dedlaration

Supplemental

Overseas Research Exceptional . .
eon @ Q .o Q| oot @ | wawows @] oecoten ©
jer EQR) Travel (OT) Scholarship (RS) ltems () Hipan\-amio k-l eclaration

Funding (SHC)

Declaration Expand All Sections

/ Hide Fund Details

Fund requisition 0¥ ASTRFR-000033 Project ID ASTR-000021-01
Fiscal quarter Q4 Award number ASTR-ASTPSTOZ-0026
Submission date and time 22-Feb-2018 Project start date 13-0ct-2017

Host instituition Data Storage Institute Project end date 18-Feb-2013

HI claim no 86 Lead PliTeam Pl ASTAR PSTPI4
Status Pending Resubmission

Undertaking By HI Finance Fat

We hereby certify that: The pariculars provided sbove are true and correct, and verified agsinst the orginal source documents. The same claim has not been requested praviously. Mo claims for
expenses before the 'Start date’ and after the "End dste' of this project was made. This request has been made in accordance with the Invesbgatorship gusdelines. Terms and conditions specfied in the
Letter of Award.

@ o oftiFinance | ASTAR PST HI Finance | Date of acknowledgement | 15/06/2018 W 4 ]
e’ﬁcknnwiedgemem Y oYes W No
e Comments 28feb18 test whether comments can be saved when teggling from 1 tab to another.

Action Trail

6

Save as Draft | Submit

ANncs
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Fund Request Reimbursement - Submission (Reimb.)

°Af’reryou R ’r’rono .......... n

:confirmation message will oppeor a
CI|CI< YES, to confinue. :

B you sure you want to submit?

o;A confimation message showing | I

:for successful submission. - T
tyou will receive the information of :

:Fund Request number from :

' IGMs.

153

OK «
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Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

* Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Review and Re-upload Fund Requisitio
(All Methods)



Review and Re- upload Fund Requisition (All Methods)

) If the fund requisition is returned
: to HI Finance by HI HR (or Pl for
: advancement Mode), or

: rejected by Agency Finance,

: the HI Finance can make

: amendments and re-upload

: the revised CSV file(s) by

: clicking the reference ID on the
: Dashboard.

1 - 2 of 2 matching results found N ¢ n 3 N

Date  * Subject * ReferencelD + Read -
04-May-2012  Fund requisition is pending for your smendment. To view details, click on reference 1D 0 MRF-000002585 Yes
11-May-2012 ~ Fund requisition is pending for your smendment. To view details, click on reference 1D MRF-000002557 Mo

HI Finance able to make amendment for the Fund
: Requisition, with these following condition :

» HI HR return :
» Pl Return (only applicable for Advancement me’rhod)
» Agency Finance reject the claim -

ANncs
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Review and Re-upload Fund Requisition (All Methods)

17 the fund requisiion is returned & B

: to HI Finance by Agency FINANCE. | puzmasmng ess ons T . T
: the HI Finance is not allowed to

i make any amendment forthe i e * s
: Fund Requisition, other than '

* ReferencelD + Read =

04-May-2012  Fund requisition is pending for your smendment. To view details, click on reference 1D 0 MRF-000002585 Yes
: clarification. o o N
H 11-May-2013  Fund requisiion is pending for your amendment. To view details, click on reference 1D MRF-000002557 Mo

: Fund Request with status Pending HI Finance Clarification, is
: non editable by HI Finance. HI Finance can give ;
: clarification by navigating directly to the Undertaking page,

: and keying in the reply to Agency Finance.

ANncs
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Review and Re- upload Fund Requisition (All Methods)

) Dashboard fields are : 3 eoics

Do’re Is the date when the Ochon 12012 mateingresuls ound T I T

is assigned to HI Finance. P
..'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'_ P oo 4 sub ¢ Refewnceld ¢ Read 3
4 SUbJeCT |S The CICTIOI’] |Tem ThOT E : 04-May-2018  Fund requisition is pending for your amendment. To view details, click on reference ID e NRF-000002535 Yﬂe
need TO be TO ken by Hl Flnonce E 11-May-2018  Fund requisition is pending for your amendment. To view details, click on reference ID NRF-000002557 Mo

j Reference ID is the document ID.
: Click this to navigate to the
documen’r source.

;  Read, is to indicate if the
: dashboard message has been
: read by the user.

ANncs
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Review and Re-upload Fund Requisition (All Methods)

Once the reference ID is :
: selected, you will redirected fo summary @) | ympower (£ & | Exponditre 00t | Eemeni€ar @ | T @ scnranip (R tems (€
: the Fund Request form. Go to the
. Action trail af the Summary page

Home > Projects > Submit Claim > Summary

Summary Expand All Sections

A Hide Fund Details
Fund requisition [0 MRF-002803 Project ID NRF-0012635-0H

Check fhe comment flom the ¢ Tl e
p rev |O us p erson Wh O re-I-U rn ed -I-h e Host instituition GCC Host Institute Project end date 18-Aug-2025

HI claim no Lead PliTeam Pl GCC NRF P13

record, fo view the type of SU—
amendment required.
A4

N Otes : E Re-upload requisiion detailz

Action Trail

: You also can upload hew | I — -
: . : : . W< > M
: attachment files under

. . . Date “  Submitted by + Comments

: aftachment section upon Fund P pemr—

: Request amendment process. e L

ANncs
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Review and Re-upload Fund Requisition (All Methods)

revised CSV file(s).

GO .I.O .I.he Re_uplocd Requisi-l-ion E Home = Projects = Subrit Claim = Summary
details section fo upload the summary @) nmower cou @ | Expencitie (00e D | Emert€ar @ | T @ | scnotaramp v i

Summary Expand All Sections

Z~ Hide Fund Details

Fund requisition ID NRF-002303 Project 1D NRF-001285-01
Financial quarter FY 2020 Q4 Award numbser MRF-R55520235-0001
Submission date and fime 03-Feb-2021 Project start date 13-Aug-2020

Host institwition GCC Host Institute Project end date 18-Aug-2023

HI claim no Lead PliTeam PI GCC NRF P13
Status Re-submitted for Approwval

Download Fund Request

Re-upload requisition details

Please re upload the revised claim file. To uplead the claim click the "Add files” button. Once completed, click the "Start Upload™ button. File types sllowed is *.csv only. The maximum size for each file is
4 mb.

¥Warning: The existing fund requisition lines will ke owenaritten with newly uploaded file. Please check your file prior to uploading.

+addfies.. | ® Startupload | @ Cancel upload & Download Al

NOTE: The sttached file{s) if any will be displayed after anti-virus scan is completed. Pleass wait and visit this page later.

File name SizefStatus Actions ] Check all

ANncs
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Review and Re-upload Fund Requisition (All Methods)

Click “Add files” and attach the i e

E g Expenditure on Other Operating 0 Equi £ (EQP 0 Owverseas o Research Exceptior
CSV f||e(5) . B Manpower (EOM) Expenditure (OOE, uipeneit (ECP) Travel (OT) Scholarship (RS) Items (El

Summary Expand All Sections

Z Hide Fund Details

fl | e (S) O 'I"I'O C h ed ; Fund requisition ID NRF-002803 Project ID NRF-001285-H

................................................................................ Financial quarter FY 2020 Gd Award number MRE-R 55 52025-0001
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll )
Submission date and time 05-Feb-2021 Project start date 15-Aug-2020
Click HCO ncel " .I.O CO ncel .I.he E Host instituition GCC Host Institute Project end date 18-Aug-2023
. E HI claim no Lead PliTeam Pl GCC NRF P13

: upload and remove the file. Re-suomied for Approval

Download Fund Request

< I

Aftachments N

Re-upload requisifion details -~

E O n C e ‘I'h e 'ﬁl e (S ) O re S U C C eSSfU | | y E Please re uplead the revised claim file. To uplead the claim click the “Add files” button. Once completed, click the “Start Upload”™ button. File types allowed is *.csv only. The maxamum sze for each file is

4 mb.

: uploaded, the fund requisition 1

: line items from the initial + Add Fes..

H S U b m iSSiO n Wi | | b e O V e rwri'l"l'e n H NOTE: The attached file{s) if any will be displayed after anti-virus sean is comgleted. Please wait and visit this page later.
H o H

: Additionally, all fund requisition st % e S

: lines previously saved by any :
: other users will be overwritten. '

S wncs
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Review and Re-upload Fund Requisition (All Methods)
© -t ciicking on “start* button, a didlog

box will display as follows “File has been
uploaded. An email notification will be

sent shortly”. Click on the “OK" button.

File has been uploaded. An email notification will be sent shorthy.

--------------------------------------------------------------------------------------------------------------------------------

> Multiple files can be uploaded simultaneously.

: > As this is a re-upload file, you may only upload

expenditure line items related to the project.

: » After upload, IGMS will run a parsing file process.
Refer to page 127 for verifying the parsing file results.

ANncs
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Review and Re-upload Fund Requisition (All Methods)

Click "Delete” to remove a CSV file that : “merrers
was previously uploaded. summary @ | yoreower com @ | Exverncitire oor &P | Fauiementeor) @ s @ o e g

Summary Expand All Sections

A Hide Fund Details

Fund requisition 10 NRF-002803 Project ID NRF-0042635-01
Financial quarter FY 2020 Q4 Award number MNRF-RE552025-0001
Submission date and time 05-Feb-2021 Project start date 19-Aug-2020
Host instituition GCC Host Institute Project end date 18-Aug-2025
----------------- NN NN NN NN N NN NS NSNS NSNS NN NSNS NN NN NN N EEEEEEEEEEEEEEEEEEE
N otes (4 Hl claim no Lead PliTeam FI GCC NRF P13
°
Status Re-submitted for Approwval

Download Fund Request
A

Summary

» You are only allowed to delete the
file(s) the you uploaded.

Attachments L

Re-upload requisiion details )

Please re upload the revised claim file. To uplead the claim click the “Add files” button. Once completed, click the “Start Upload” button. File types allowed is *.esv only. The maxamum size for each file is
4 mb.

¥Warning: The existing fund requisition lines will be owenuritten with newly uploaded file. Please check your fils prior to upboading.

+ Addfiles.. | ® Startupload | @ Cancel upload @ Download Al

MNOTE: The aitached file(s) if any will be displayed after anti-virus scan is completed. Please wait and wisit this page |ater.

File name SizelStatus ns [ Check all

FR_Template.csv 8787 KB

= O
26-May-2021 11:53 AM i Delete

ANncs

164 making IT happen



Review and Re-upload Fund Requisition (All Methods)

When the Fund Requisition :
: status is Pending Resubmission.
: HI Finance can also make
: manual amendments or
: revisions on each claim line.

: To edit orrevise the claim line,

HI claim line details L

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, benuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
itern in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/M column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found M < - » M

SN « Posting Date Invoice/service rendered date  Account description Document no. Amount | 55)

Description —

=

E H 1 E ECMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (ECM) from Jan 2019 to Apr
: click the S/N hyperlink fo open :e )

: the claim detail pop-up page.

EOMO002Z  21-Jan-2020 21-Jan-2020 Productisation of DT 1 G00.00 SME BLOOD TEXT FOR WORKING WITH LEAD

: When the amount is updated for
: each claim line, the corresponding
: balances will be updated in the

: Fund Requisition Summary page.

ANncs
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Review and Re-upload Fund Requisition (All Methods)

To delete claim line(s), select
the record(s) to be deleted

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation} of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

M NN NN NN RN NN NN RN NN SN NN NN SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
. To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/N column. To delete multiple lines, click select all and remove.
o .
ClICk Remove bUTTon g 1 - 2 of 2 matching results found " < n 3 M
gy~ PostingDate  Invoiceiservice rendered date  Account description  Documentno.  Amount(S$) o L a
. . . .
TO deleTe O” ClOIm |Ines, ClICk E EOMOG0T  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to Apr
5 2019
E SeleCT A” Ond Then Remove' E EOMO00Z | 21-Jan-2020 21-Jan-2020 Productisation of DT 1 600.00 SME BLOOD TEXT FOR WORKING WITH LEAD

ANncs

166 making IT happen



Review and Re-upload Fund Requisition (All Methods)

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

To add a claim line for the VOTE,
click Add button and fill all the
mandatory fields.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

pEEEEEEEEEEE

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/M column. To delete multiple lines, click select all and remove.

=

AN NN NN SN EEE NN NN NS NN NN NN SN NN NN NN NN NN NN NN NN NSNS EEEEEEENEEEEEEEEEEA 1 - 2 of 2 matching results found K < n 3

Save button is used for save the

- . SN a Posting Date. Invoice/service rendered datoi Account descnptmn‘ Document no.‘ Amount [5”. T=srren -

: entered value. :

H H EOMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to &pr

LN NN NN NN NN NN NN NS SN NN NN S S AN NN EEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEl 2019

AN EEE NN I NN NN NN NS NN NN NN NS NN NS NN NN NN NN NN NN NN NN NN NSNS EEEEEEEEEEEEEEEA EOMOODZ  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 SME BLOOD TEXT FOR WORKING WITH LEAD
G Cancel is used for cancelling that

dialogue box.

Add/Change in Expenditure on Manpower (EOM)

= Account no = Posting date

Notes :

Invoiceiservice

rendered date
NN NN NN NN NN E NN NN NN NN NN NN NN NN NENEEENEEEEEEEEEEEEEEEEER
.

Invoice no = Document no

PO no PO date

Use the Re-upload requisition details
function when you want to edit or
revise multiple lines from a Fund
Request that has already been
submitted.

Vendor name

Is fundable?

Fundable amount

= Account
description

= Item description

SN NN NN EEEEEEEEEEEEEEEEEED
AN EEEEE SN EEEEEEEEEEEEEEEEEEEEEE
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Review and Re-upload Fund Requisition (All Methods)

Once all page sections are
marked as green (completed),
HI Finance can submit Fund
Request in the Declaration
page. The Name of HI Finance,
will show by default the user
name who is logged in.

e: Acknowledgement, the option
:  to confirm that the fund :
requisition is acknowledged.

P Comment, is fo key in a specific
: comment to the next party (HI
HR or PI).

; ent (EQP) o

Supplemental

Human Capitall o

Funding (SHC)

Overseas
Travel (OT)

Manpower e
1

o Research Exceptional o
Scholarship (R S) ltems (El)

Declaration 0

Dedlaration Expand All Sections

2 Hide Fund Details

Fund requisition |D NRF-D02T03 Project 1D MRF-000203-01
Financial quarter Fy 2015 Q4 Award number 201D
Submission date and time 05-Jan-2020 Project start date 08-Jan-2020
Host instituition NUS Project end date 30-Jun-2020
HI claim no Lead PliTeam Pl NCSPST P
Status Re-submitted for Approval

Underiaking By HI Finance R

| hereby certify that: The details provided sbove are true and comect, and verified against the original source of documents. This request has been made in accordance with the Grantor's Guidelines, the
Terms and Conditions and the Letter(s) of Award.

e of acknowledgement 01042020 =
Acknowledgement = ez Mo

Name of HI Finance MCS P5T's HI Finances 1

Comments input comment here...

Action Trai N
Save as Draft & Submit *

ANncs
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Review and Re-upload Fund Requisition (All Methods)
..........................................................................

E D G Te Of G C kn OWl ed g e m e n .I-, . | hereby certify that: The details provided above are true and correct, and vernfied agaeinst the oniginal source of documents. This request has been made in accordance with the Grantor's Guidelines, the

W||| ShOW 'I'he Curren-l- Sys-l-em o= and Candiions and the Letter(s) of Awsrd. ' ' '

do-l-e by defOUH Oﬂd |S NnonN- Name of HI Finance MCS PST's HI Finances 1 Date clfackncwde 01;.04_#2020 [
ed i'I'G b | e . H Acknowledgement o Yes L Mo

.
.

.

H .

. H Comments
.

L

input comment here.. | ‘

Click Submit to re-submit Fund
: Requisition. e »

Save as Draft M Submil
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Review and Re-upload Fund Requisition (All Methods)
Once you click on Submit bution,

; Gn info_log Wi” pop Up for E Are you sure you want to submit? ‘
: confirmation. To continue click, ,
Voo : o |

after submission. you will eceive . |
E ConfirmOTion ThOT ‘I-he Fund ; Fund Request NRF-000002807 has been submitted.
: Request number is submitted. ;

making IT happen

170



Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval

making IT happen



Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

- Editing calculated IDC for RIE 2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Understanding IDC Calculation of IGMS



Understanding IDC Calculation of IGMS - 1

Below logics is running in the sequence order:

1.
2.

oA

System supports up to 2 decimal points

IDC percentage is stored in Project Budget header as a total percentage of IPC% + IDC%. System

inherits the percentage from Baseline

System checks whether or not the vote attracts IDC based on Grant Call setup

For vote(s) which attracts IDC, system calculates IDC per line item and rounds it to 2 decimal digit

System summaries total IDC amount
System stores the rounded total IDC amount

174
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Understanding IDC Calculation of IGMS - 2

Example of IDC calculation of IGMS:
IDC =23% (31IPC % + 20 IDC %)

IDC Amount Rounded to 2
VOTE ITEM AMOUNT Decimal Place
EOM1 1,918.310 441.210
O0E1 1,218.670 280.290
OO0E2 1,108.120 254.870
EQP1 8,109,380 1,865.160
EQP2 1,219.780 280.530
EQP3 1,901.430 437.330
OT1
RS1
SHC 1.240 0.290
TOTALIDC 3,559.700
TOTALDC 15,476.930
TOTAL AMOUNT 19,036.63

175
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Understanding IDC for RIE 2015 in IGMS



Editing Calculated IDC for RIE 2015 - 1

Specific for all project with Funding Tranche RIE 2015, system will allow calculated IDC to be
editable

By default system will calculate IDC amount according IDC percentage on the project level, and
VOTES that applicable for IDC.

Once default calculation is exceeding the remaining IDC budget per-project, HI Finance need to
revise system calculated IDC amount.

If your project has Overhead and IPC as IDC components, in IGMS, those 2 amounts will combined
and sum up together.

You will only need to specify / revise the combined IDC amount (Overhead + IPC Comm)
In any cases, you will not able to submit Fund Request if exceed available budget for IDC.

£ 10

SGD 1,000,000.00

SGD 1,000,000.00



Editing IDC for RIE 2015
(Reimbursement Mode)



Editing Calculated IDC for RIE 2015 - Reimbursement
@ o cimbursement method, g Yy —

E O n C e p O rSi n g p ro C eSS Of H Crriginal Revised Budget Balance After Cumul exp. approved up to Exp. claimed in the  Total exp. claimed up to Budget Budget
. . . .. E VOTE budget budget Proposed Virement and quarter ended 31-Dec- guarter 31-Mar- quarter ended 31-Mar- balances utilisation |=
U p I oOQ d N g C | aim f INIS h e d : =] (C) Trim (D} 2018(E) 2020(F) 2020{G=E+F) [H=D-G) [GIC)100
H ’ '
. i Expenditure on 10,000.00 | 10,000.00 | 10,000.00 0.00 500.00 500.00 8,500.00 5.00%
: system will calculated IDC T
i | other Cpersating 10,000.00 | 10,000.00 | 10,000.00 0.00 500.00 500.00 0,500.00 5.00%
: amount on column E. However, |
yo U cadn md ke revision fOI’ Equipmant (EQF) 10,000.00 | 10,000.00 | 10,000.00 0.00 500.00 500.00 8,500.00 5.00%
: COI umn E fo r FU N d |n g Tr(] NnNC h e | Oversess Trave 10,000.00 | 10,000.00 | 10,000.00 0.00 0.00 0.00 10,000.00 0.00%
f [Om)

Wh IC h a | | OWS ed ITI N g | DC ! Supplementsl 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII Human E-Rpltﬂl
--------------------------------------------------------------------------- FIJI'rdiI‘lg I:SHEI

|f Colculohon Of OVOllele ' Indirect Cost IDC) | 0.00 0.00 0.00 0.00 0.00 0.00 0.00%
budge'l' |S |esser 'I'h(]n |DC C|O|m Total 40,000.00 | 40,000.00 @ 40,000.00 0.00 1,500.00 1,500.00 36,500.00 3.75%

: amount, you will not able to

: click next button. The page wiill
: not pass business validation.
IDC claim amount in any case |s
no’r allow to exceeded IDC
budge‘r amount, after virement.
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Editing Calculated IDC for RIE 2015 - Reimbursement

If you do manual revision for each
claim line, system will not

recalculated the IDC on summary
page. System only recalculate the

Expenditure on Manpower (EOM) refers to the salary package (including annual increments, bonuses, staff welfare, medical and all other related benefits as per the Human Resource policies of your
organisation) of the research staff employed under this grant.

Please provide the necessary descriptions and details to describe the Expenditure on Manpower (EOM) items to be claimed clearly. Note: Every item to be claimed must be able to be matched to the line
item in the latest approved budget.

To add an item, click on the add button. To edit the line item, click on the hyperlink under the S/M column. To delete multiple lines, click select all and remove.

1 - 2 of 2 matching results found K < n 3 W

IDC, once you do upload file _ . -
a Posting Date Invoice/service rendered date  Account description Document no. Amount (5$) L "

SIN - - . o . Description —
process.

EOMOO01  21-Jan-2020 21-Jan-2020 Productisation of DT 1 500.00 Expenditure on Manpower (EOM) from Jan 2019 to &pr

T 2m9
ECMO002  21-Jan-2020 21-Jan-2020 Preductisation of DT 1 G00.00 SME BLOOD TEXT FOR WORKING WITH LEAD
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Editing IDC for RIE 2015
(Advancement Mode)



Editing Calculated IDC for RIE 2015 - Advancement

H Summary Fa
For advancement method, once | i "
H . . H . .
H pOrSIng process Of Uplocdlng H Crriginal Revised ITETEIET TR Cumul fund received/ pending ELLTERIT Exglnnurredmﬂ'te Total exp. incurred up
. - . LElE budget (B]  budget (C) $:i"n?';;‘:d“r““a““ receipt up to 30-Sep-2017(E) ;13;[':;’“ ;’;:;;;f"m Sles to 30-5ep-2017[H=F+G)
:  claim finished, system wiill :
. Cld she ! sysie . Espenditure on 500250000 | 400250000 & 4.202.500.00 0.00 0.00 £,581.30 8,581.30
: calculated IDC amount on P | | Mo
: : Other Opersting | 5,500,000.00 | 5,500,000.00 | 5,500,000.00 0.00 0.00 4,800.15 4,600.18
: column F. For expenses. D Expsnotue (008
. . Equipment (EQF) | 6,001,000.00 | 6,001,000.00 | 5,801,000.00 0.00 0.00 78,520.18 78,520.18
LA R ERERRERNRERENRNERNRRNNENRRRENENNERNERENNENRNRENNNRERENNENNERRERNENNENENNRNNNNRNENENNNNRNENRNHN]
Oversess Travel | 5,200,000.00 | 5,200,000.00 | £,200,000.00 0.00 0.00 3,137.00 3,137.00
(om)
Research £,000,000.00 | 1,000,000.00 | 1,000,000.00 0.00 0.00 0.00 0.00
Scholarship (RS)
Indirect Gost 2,170,350.00 | 3.070,350.00 | 3.070,350.00 0.00 0. 798,13 708,13
(1D
Totsl 34,873,850.00 | 25,773,850.00 | 25,773,850.00 0.00 0.00 05,044.77 85,044.77
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Editing Calculated IDC for RIE 2015 - Advancement

| And calculated IDC from
: commitment after parsing file
: finished, will be calculated on

: expense, user also need fo :
: specify projected IDC expense:
: amount. :

) IDC claim amount in any case
:is not allow to exceeded IDC
: budget amount, after :
: virement. If exceeded, you will
: not able to click next and :
: submit the Fund Request.

Expenditure A

VOTE

Expenditure on Manpower
(EOM)

(Other Operating Expenditure
(OOE)

Equipment (EQP)

Oversess Travel (OT)

Research Scholarship (RS)

Supplemental Human
Capital Funding (SHC)

Indirect Cost (IDC)

Total

Attachments

Fund balance as at 31-
Mar-2018{H=D-G)

-81,200.00

-B5,974.28

-113,870.69

-7.858.77

0.00

0.00

6,034.50

-202,0609.82

183

Commitments
|supported by POs) (I)

0.0D
0.0

0.0D
0.0
0.0D

0.0

TR .

0.0

Projected exp. for
current quarter {J}

10000.00

10000.00

10000.00

10000.00

10000.00

10000.00

10000.00

70,000.00

Amount required for
current quarter (K=1+J-H)

§1,200.00

105,874.86

123,870,809

17.858.77

10,000.00

10,000.00

3,085.50

362,080.82

Budget balances
[L=C-D-K})

486, 780.00

-71,850.86

-118,876.60

18,274.23

188.405.00

185.000.00

144.008.24

258,460.02

Budget utilisation M=
([D+KE)CH 0D

135.15%

137.82%

1681.51%

91.38%

11.22%

5.13%

24.16%

30.54%

ANncs
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Editing Calculated IDC for RIE 2015 - Advancement

 If you need system to re-
: compute the calculation of

Expenditure A

H E o Fund balance as at 31- Commitments Projected exp. for Amount required for Budget balances Budget utilisation M=

E E Mar-2018{H=D-G} (supported by POs] {1} current quarter {J} current quarter (K=1+J-H) {L=C-D-K]) ((D+KYCHOD

: budget balance, affer manual:

E E Expenditure on Manpower -81,200.00 0.0o 10000.00 B1.200.00 -66,780.00 135.15%

:amendment of IDC, you can oM

Cl |C |( save ds d d rd f'l' . Other Operating Expenditure  -85.674.88 n.0o 10000.00 105,874.88 -71,850.36 137.82%

. . [DDE)

f E AN R AN AR AN AR AN AN N AN N EEEEAEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEED
Equipment (EQP) -113,870.68 0.00 10000.00 123, 870.69 -116,876.68 161.51%
Overseas Travel (OT) -7.858.77 0.0 10000.00 17.858.77 18,374.23 91.33%
Research Scholarship (RE) 0.00 0.00 10000.00 10,000.00 1688.485.00 11.22%
Supplemental Human 0.00 0.00 10000.00 10,000.00 185.000.040 5.13%

Capital Funding (SHC)
Indirect Cost (IDC) 8,034 .50 0.00 e 10000.00 e 3.085.50 144,008 34 24.16%

Total -282,080.82 0.0 70,000.00 362,060.82 258,460.02 30.64%

Aftachments

Save as Draft 4
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Amendment in the Case of
Insufficient Budget Balance



Amendment in the Case of Insufficient Budget Balance

| When user clicks on the
Nex’r pbutton, system
; prompts the error message

 because there is insufficient :

: budget balance. System

: calculates budget balance

: by taking Virement / Trim /
: Change in SHC info
: consideration.

: To amend, user can do the

: following:
: 1. HIHR/Agency Finance

returns /rejects the FR to
HI Finance for him/her fo

edit the Amount of FR
:  line item, OR
: 2. Pl edits the deviation,
. OR
: 3. DOR or PM rejects the
:  deviation

186

Flease amend the claim amount, taking into cons

ideration budget trim, virement, or change in SHC.
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Cash Flow Projection



Cash Flow Projection

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval

making IT happen



Cash Flow Projection

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition

making IT happen



Understanding Cash Flow Projection



Cash Flow Projection

> In the beginning of Quarter, Grantee/Host Institution will receive email notification to submit Cash
Flow Projection:s.

Cash Flow Projection in IGMS submifted in a Programme level

Upon submission, system will calculated all project budgets, within one Grantee/Host Institution and i
grouped by Grant Programme. !

ANncs
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Cash Flow Projection Workflow

Action by HI Finance

Start Submit Cash ReVlFelw Cash
“ Flow Projection -low
Projection

Action by DOR

Reject/Return

ANncs
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Create Cash Flow Projection



Create & Submit Cash Flow Projection

. . . , S st & NRF PST HI Finance 1 (HI Finance)
: To create a cash flow projection, : -
g n O Vig O '|'e 'I'O Projec_l_s ; Home = Prc:-je-:t; !Le;:n?g:: .Sut:-mrrted Cashflow Projections

ST e DTS Ve W View Submitted Cashflow Projections
View Draft Cashflow Projections

T

Sel eC.I. SU b m i.I. CO Sh fl OW p rojeC_I_iO r? Please select the quarter's submission by clicking on the Submission no. hyperlink.

To start Cashflow Projection, click on 'Y

1 - 10 of 76 matching results found

Click view draft cash flow
p rOjeCTiO n : YO U Wil | red ireCTed TO ° SIN Submission no.  Grant programme Fiscal quarter Created by Projected date & time Status
é CGSh flOW prOjeCTio ns d rO fT pdge. E 1 MRF-000022 Reimbursement+Multiple approval+Multiple Budget+(Me Al) Q4 MNCS PST HI Finance 4 15-Mar-2018 Approved

=
~
]
w
'
wn
v
=

2 MNRF-000021 Project with multiple budget (Reimbursement) o4 MCS PST HI Finance 4 08-Mar-2018 Approved
L T
| f There iS G ny pre Creo _I_ed CGSh 3 MNRF-000020 Project with Multiple budget | Advancement) and Al Q4 NGCS PST HI Finance 4 08-Mar-2018 Approved
. . 4 MRF-000017 Project with Single Budget o4 MCS PST HI Finance 4 02-Mar-2018 Rejected
FlOW PrOJeCTIOnS ThOT hOS nOT 5 MNRF-000016 Project with Single Budget (Reimbursement) with Fellowship Q4 MCS PST HI Finance 4 02-Mar-2018 Approved
been SUbI | ||'H'ed, |'I' Wl” Shown on 8 NRF-000015 Project with Single Budget Q4 NCSPST HiFinance 4 01-Mar-2018 Rejected
T MRF-000014 Project with Single Budget 4 MCS PST HI Finance 4 01-Mar-2018 Pending DCOR Endersement

this list. Click button new
projection, to create new Cash
Flow Projections
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Create & Submit Cash Flow Projection
e

: programme fo projected. The list @) Prosranmetite | 120320182 12 march 2018 testing 2 v | @

IS Progromme lD fO”OW@d by Revised budget 0 o Original budget 57500 e
ProgrommeNOme Fiscal year FY 2018 o
o Original budget, is total original h o
E Projections e Projections
: budget per-programme for :
relc.l.ed Gron.l.ee Actuals 0 o Actuals 0
.............................................................................. . o
j Revised budget, is total budget Projections Projections
: affer virement, per-programme Actuals 0 Actuals |0

for related Grantee.
........................................................................................................................................................... ;
| Fiscal Year, is the financial year to |
: : be projected. This field is selected

occordlng current system date :
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Create & Submit Cash Flow Projection

 Projections is for HI Finance fo

IOFOJeCTed the expense in the °Programmelltle 120320182 - 12 march 2015 testing 2 v | €
relOTed quorTer' PrOJeCTlon : Revised budget 0 o Original budget 57500 o
: amount need fo be make for N @
: entire projects within the same o
: : Qz
} Qrant Programme. e prjections O o
s . [ o [

E Actuals, is the real expenditures

: occurred in entire grant @ o

Projections Projections

progromme for each quarter. ThIS .
: field calculated by system and pcate Actals 0
: 0 0

: non-editable
.............................................................................................................................................................
* To contfinue create a projection, :
cI|cI< save.

! To cancel the creation, click
: cancel.
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Create & Submit Cash Flow Projection

- Once record has been created

. and saved, the record will save in A\ Hide Cashfiow Projection Details

a grld view. This grld view, Cashflow submissionno NI Fiscal year FY 2018

ShOWIﬂg deTO”S Of prOJeC’ﬂons, Projected date and time 22-May-2018 Fiscal quarter o

: and actuals per quarter. To P s Dt

P Noxt burtan
: Projection, click Next button

S Cash flow projection created by programme. Please key in projected amounts for each quarter. Projection for back dated quarter is not allowed. System only allow one submission per quarter.

7o Tevise Created record, cick T e B

hyperlink on Programme Title.

P e T NI I L L L e AU L L LT LTI TP PELLEE : ASTRPST- Orinal 370360000 Projeced: 100000 Proected: 200000 Proected 00000 Projrted: 400000 Proected 1000000 [ o
. To delete the record, put cursor : Programme-2 Revised: 0.0 Actual: 0.0 Actual: 0.00 Actual: 0.0 Actual: 0.0 Actual: 0.0
: on selected record,

EIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZIZZ? o
| ’ oD

Programme fitle Conveyed budget o a2 a3 Q4 Total
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Create & Submit Cash Flow Projection

@ iic: Cick ot sysiem switch o

The next page, which is /\ Hide Cashflow Projection Details
H E Cashflow submission no NiA Fiscal year FY 2018
é U n d erTO kl n g p G g e Th IS IS O . E Projected date and time 22-May-2018 Fiscal quarter (o}
:consent page before submitting ot

_projections fo IGMS. Projected by, -

: by defaultis HI Finance current

We hereby certify that:

E U S er | O g | n . E The cashflow projection provided above for the period stated is based on our best reasonable estimates.
............................................................................... Brojectd by m— o Prgjected date and time 12059015 o =
Acknowledgement, select fo yes, ! Actnowedgament © Yes O Mo @ tams ofD0R | DORS2 0 -

:to acknowledge the submission. @ commens | Ples Reven,

Projected date and time, by
:default is current system date

Save as Draft B h

'Selec’r DOR name to endorse
Cash Flow Projection
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Create & Submit Cash Flow Projection

/\ Hide Cashflow Projection Details

iKey in any comment if required.

"ssssssmnnas

Cashflow submission no NfA Fiscal year FY 2018
- . . . Projected date and time 22-May-2018 Fiscal quarter a1
Click submit button to confinue . o

|

Undertaking By HI Finance

We hereby certify that:
The cashflow projection provided above for the period stated is based on our best reasonable estimates.

Projected by p94 - ncs o Projected date and time 22-05-2018 o
Acknowledgement @ Yes (O No e Name of DOR DOR92 o hd

o Comments Please Review. |

Save as Draft M

ANncs
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Cash Flow Projection

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval
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Cash Flow Projection

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
* Review Cash Flow Projection
4. Download Fund Requisition
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Review Cash Flow Projection



Create & Submit Cash Flow Projection

) Cash flow projection canbe N r A s i aarpie
: returned to HI Finance. Once

. DOR required HI Finance to

11 - 11 of 11 matching results found

: make amendment, it will REES - ERE
. appear on HI Finance P || e s Gﬁm H=C
é dOSthOrd. CliCk hyper”nk On 01-Jun-2020 Cash Flow Projection Pending Amendment. To view details, click on reference 1D NRF-000023

: reference ID, to open returned

: record and make amendment.

ANncs
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Create & Submit Cash Flow Projection

(S NN NN NS SN SN NN NN NN EEEE NN NN NN NS EE SN NN NNEEEEEEEEEEEEEEEEEEEEEEEEESE

; -
:System redirected to cash flow Q

. . . . \ Hide Cashflow Projection Details

EprOJeCTlon form OfTer ClICk dOSthOrd. E Cashflow submission no NRF-000019 Fiscal year FY 2018

H . . H Projected date and time 22-May-2018 Fizcal quarter a

:To make amendment, click on hyperlink:

Programme Title.
SN E N NN NN NN NEEEEE AN NN NN NN NN IEEEE G NN NN NN NI EEEEEEEEEEEEEEEEEEEEEEE Cash flow projection created by programme. Please key in projected amounts for each quarter. Projection for back dated quarter is not allowed. System only allow one submission per quarter.
:Amend required amount. Then click « <>

ES G V e E Programme fitle Conveyed budget o Q2 Q3 Q4 Total

. E S5AT-Pro rammeo Original: 61703500.00 Projected: 1.00 Projected: 1.00 Projected: 1.00 Projected: 1.00 Projected: 4.00

Lt e e e e e e e e rr e e r e e e e e aaaaaeaaesaessesssssssssssssssmsmRRRREEEEREEEREeererenrerene] 3 Criginal 61702 Projected: 1. Proected: 1. Projected 1 Projected 1 Projected 4

\

,
\
Edit in Projection

Programme title SSAT-Programme : SSAT-Programm: v (i ]
Revised budget D.00 Original budget 61703500.00

Fiscal year FY 2018

i Qz
Projections 1.00 o Projections 1.00
Actuals 0.00 Actuals 0.00

a3 o4
Projections 1.00 Projections 1.00
Actuals D.00 Actuals 0.00

ANncs
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Create & Submit Cash Flow Projection

Once amendment completed click
next button to switch to undertaking

page.

=

Cashflow projection

N\ Hide Cashflow Projection Details

Cashflow submission no NRF-000019 Fizcal year FY 2018
Projected date and time 22-May-2018 Fizcal quarter 4]
Status Rejected

Cashflow projection

|

Cash flow projection created by programme. Pleaze key in projected amounts for each quarter. Projection for back dated quarter is not allowed. System only allow one zubmission per quarter.

1-1 gf 1 matching results found Ko< s | N
Programme title Conveyed budget o] Q2 Q3 4 Total
SSAT-Programme Original: §1703500.00 Projected: 50000.00 Projected: 1.00 Projected: 1.00 Projected: 1.00 Projected: 50003.00

Revized: 0.00 Actual: 0.00 Actual: 0.00 Actual: 0.00 Actual: 0.00 Actual: 0.00

oCD
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Create & Submit Cash Flow Projection
S e )

: the comment if necessary. A\ Hide Cashflow Projection Details

Cashflow submission no NRF-000019 Figcal year FY 2018

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll -a Projected date and tlme 22'“3#'2013 Fisca' quarter Ql'

: And click submit to re-submit a satus Reeced

We hereby cerfify that:
The cashflow projection provided above for the period stated is based on our best reasonable estimates.

Projected by NCS PST HI Finance 2 Projected date and time 221062018
Acknowledgement Y Yes Mo
Name of DOR NCS PST DOR 2 M
° Comments Resubmit to DOR]

ANncs
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Download Fund Requisition



Download Fund Requisition

1. Overview and Navigation of IGMS
2. Fund Requisition (Project Claim)
« Understanding Fund Requisition
» Fund Requisition Type
» Fund Requisition Period (Claim Period)
» Fund Requisition Status
» Fund Requisition Pages
» Fund Requisition Navigation Bar
« Understanding Fund Requisition Upload
Process
» Upload File Validation
» Business Validation
« Understanding Fund Requisition Approval

making IT happen



Download Fund Requisition

« Upload and Submit Fund Requisition
» Advancement
» Statement of Account
» Reimbursement

« Review and Re-upload Fund Requisition
(All Methods)

« Editing calculated IDC for RIE2015
3. Cash Flow Projection
« Create & Submit Cash Flow Projection
« Review Cash Flow Projection
4. Download Fund Requisition
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Affer a fund requisition is submitted, you may download the fund requisition package by inifiafing
: a download request. Follow the steps below to place the request. Note that a draft fund requisition

..............................................................................
Projects ~ Deviations ~ Advanced Search~ & NRF PST Hi Finance 1 (HI Finance) ~

: 1. To access the fund requisition, 1 e

Projects Submit Claim

. click Projects > View Projects, m——S

: select the project ID and expand
: the Fund Requisition section. :
: Select the Fund Requisition ID :
hyperlink M s
: 2. Open Fund requisitions section e

- and click on Fund Requisition ID

E TO be downlogded E Title of research project re2015 1

Search by Project 1D v Q

1 - 10 of 1226 matching resufts found M < n 2 3 4 5 > L]

Hame of lead/team Pl NCSPSTPI2 Original project start date 01-Sep-2019
. Award number NRF-t351-0001 Original project end date 01-Aug-2021
S NN NN NN NN NS S S SN NN NN NN EEEE NN NN NN NS EE NN NN NN NSNS EEEEEEEEEEEE

Project ID NRF-000807-00 Revised project end date

Project stage In progress Date of project activation 01-Oct-2019

Project overview
Progress reports

Deviation requests

Fund requisitions

1- 1 of 1 matching results found M £ - > M

Project D, Fund requisition 1D % Submission year % Submission quarter % Submission date %  Status -~
NRF-0008 NRF-001982 FY 2019 a3 01-Oct-2019 Pending Review 's

T happen
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Download Fund Requisition

Home = Projects = Summary

en Summory pOge, CliCk On ; 5 ?Expenditure on Other Operating Overseas
. . ummary anpower xpenditure ,Q Equipment (EQF) Q rave
: Download Fund Request button =TI AN i

- and system will display -
: nofification that the package will i | A e Funa et

Fund requisition ID NRF-0019382 Project ID NRF-000807-01
be reo dy In + 30 mInUTeS E Financial quarter FY 2019 Q3 Award number NRF-t351-0001
----------------------------------------------------------------------------: Submission date and time 01-Oct-2019 Project start date 01-5ep-2019

Host instituition NUS Project end date 01-Aug-2021

HI claim no Lead PliTeam PI NCSPST Pl 2

Research Exception
Scholarship (RS) Items (El

Expand All Sections

Status Pending Review 3
Download Fund Request

To Note Summary
ORI ................... v ssennsnnssannnnes .| [—

: The package consists of below | EZE
titems in a “.zip” file: R 0o P>
: a. Fund Request printout (in '
excel fOrmGT) The package requested will be available for download in around 30 mins. Please access this project later to download the package
i b. Fund Request’s attachment(s) :
: c. The package will contain the
. latest information as of the :
time of placing the download. :

~

v

~

Y4

ANncs
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Download Fund Requisition

Home = Projects = Submit Claim = Summary

5 Expenditure on Other Operating Equi t (EQP Overseas Research Exception
o 0 Manpower (EOM) Expenditure [OOEQ quipment ( }Q Travel (OT) Q Scholarship (RS) ltems (E}

After the package is ready, it will
be displayed in Download Fund
Request section. Click on the

Summary Expand All Sections

Z\ Hide Fund Details

AN NN EEEE NN EEEEEEEEEEEEEEEEE

. . Fund requisition 1D NRF-001982 Project 1D NRF-000807-01
hyperl I n k Of FI | e n O m e TO Financial quarter FY 2019 Q3 Award number NRF-t351-0001
d | d Submission date and time 01-Oct-2019 Project start date 01-5ep-2019

OWn OO Host instituition NUS Project end date 01-Aug-2021
EE NN NN E SN NN NN NN NS EEEE NN NN NN NSNS EEE NN NN NN EEEEEEEEEEEEEEEEE Hi claim no Lead PliTeam Pl NCSPSTPI2
Status Pending Review

Download Fund Request ‘

Summary

Attachments
Action Trail

Download Fund Request

Download Fund Request

® Download All

NOTE: The attached file(s) if any will be displayed after anti-virus scan is completed. Please wait and visit this page later

File name Size/Status Actions [] Check all

e NRF-000006315.2ip 1081 KB
05-Feb-2020 05:49 PM
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Disclaimer: This material that follows is a presentation of general background information about NCS activities current at the date of the presentation. The information contained in this document is intended only for use during the " ncs
zrigntation and should not be disseminated or distributed to parties outside the presentation. It is information given in summary form and does not purport to be complete. It is not to be relied upon as advice to investors or potential

. . o ) P . ) : ) ) . . : S ) ) : making IT happen
ors and does not take into account the investment objectives, financial situation or needs of any particular investor. This material should be considered with professional advice when deciding if an investment is appropriate. &
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