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The Principal Investigator (Pl) is required to:

» Submit progress reports >>>>> Page 1

» Submit Fund Requisition (for advancement claims only) >>>>> Page 3
* Submit deviation requests >>>>> Page 4

Progress Report Submission Overview

w» Submission W Vverification ' Endorsement ‘ Approval
At the appropriate Office of Director of Research Finally, the
milestone, the Pl will submit Research (ORE) (DOR) then endorses the Programme
the progress report. verifies the progress report Manager (PM)

progress report approves the

progress report

Progress Report Submission

Advanced Search -

Dashboard Grants - Proposi 1 - Projects- Deviations - Review -

View Projects

0 Click Projects
e Click View Projects

Project ID “  Award number = Title of research project ~  Project start date =  Project end date + Stage S
ASTR-000245-00 16May201 B-ManuaILOA—Ua 16May20158-ManualL0A-001 ' 01-Mar-2016 In progress
NRF-000326-00 AMRF TEST 1 2205 AMRF 2205 15-May-2013 In progress

0 Click the hyperlink under Title of Research

Progress report 1D < Type of progress report % Reporting period % Due date % Submitted date % Stage < Status —

9 NRFPR-000005188 Final Pregress Report 29-Jan-2020 - 29-Jan-2022 29-Apr-2022 Pending Submission

0 Click the hyperlink under Progress Report ID

Home = Projects = Progress Reports = Summary of Progress

e_ Summary of 0 Research Q Technical 0 Key Performance 0 Record of 0 Future 0 Other 0 _e
Milestone Milestone Indicators Equipment Plans Attachments

Progress

Summary of Progress Expand All Sections

' Show Progress Report Details
Achievements

Pathway to achieving impact

o

Click on Summary of Progress tab
Fillin all the sections under Summary of Progress by clicking on the arrows
Click Save as Draft to save your progress

Click Next to go to Research Milestone page

Confinue to enter required information at each tab. As you fill in all relevant information, a green
fick will be shown at each tab. You may then submit the progress report
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®_ Research Technical Key Performance Record of Future Other
Milestone Milestone Indicators Equipment Plans Attachments

Undertaking

@ Research and Technical Milestones tab:
*  Provide a brief update of what has been done and achieved.
« State whether it is behind schedule and provide justifications for any delays.
*  Highlight possible risks (fechnical or non-technical), if any, which may hinder its completion
and the possible steps to mitigate them.

m Key Performance Indicators tab
* Add and describe the KPIs achieved.

@ Record of Equipment tab
» Update list of equipment purchased.
» Update list of equipment pending purchase.
» This should include all equipment indicated in the original approved budget and any new
equipment from variation request approved by the funding agency.

@ Future Plans fab
+ Describe plans for the programme to be sustained on a long-term basis beyond the
approved duration of the funding.

@ Other attachments tab
* Upload any supporting documents here.

Undertaking tab
» Declare and submit the progress report.

Progress Report Amendment

@ If the progress report is returned to you for revision, it will appear on the Lead PI's dashboard as an
action item.

1 - 2 of 2 matching results found
‘ o< . > N

Date *  Subject % ReferencelD) ¥ Read =
12-!\.1@— The proposal has been returned for your amendment. To amend the proposal, click on the Reference ID. nrf 146-0001 Yes
Summary of Progress Expand All Sections
Action Trail ~
- 5 matc
1 - 10 of 15 matching results found M < - 2 > "
Date Qv_ Submitted by + | comments
18-Apr-2018 OR3 retun to pi
1g-apr-2018 | Po1 RESUSMISSION TO ORE
18-Apr-2018 OR2 retumn to pi
18-Apr-2018 Shafigh Bahrin refun to ORe
18-Apr-2018 Shafigh Bahrin returmn

Q Click the hyperlink in the Action Trail section under Summary of Progress tab to view the type of
amendment required. Once you make the necessary amendments, submit the report again.




IGMS inci i :
e Principal Investigator Help Guide

Management System Post-Award

Fund Requisition

There are 2 types of claim method in IGMS :
*  Advancement
*  Reimbursement

Submission Project Agency Approval
- W expenses Finance Review
At the beginning of each time Principal Agency Finance reviews Finally, the PM
period, the Host Institution’s Investigator (PI) will the submission approves the
Finance (HI FIN) and the Host project future fund requisition
Institution’s Human Resource expenses*

Department (HI HR) will submit the
fund requisition and compile the
manpower list

*only for advancement claims. There is no action required by Pl if it is an reimbursement claim.

Projecting Expenses for Advancement Claims

Date *  Subject % ReferencelD + Read +

11-May-2012  Progress Report Pending Your Amendment. To view detsils, click on reference I NRF-000004153 fes

21-May-2018 = Fund requisifion is pending for your input. To view details, click on reference ID MRF-000002807 ‘fes
0— 22-May-2018  Fund requisifion is pending for your input. To view detsils, click on reference ID MRF-000002611 Mo

0 Under the Dashboard section, click Reference ID hyperlink

Summar‘_\,f Expand All Sections.

' Show Fund Details

Expenditure ~
VOTE Fund balance as at 31- Commitments Projected exp. for Amount required for Budget balances Budget utilisation M=
Mar-2018({H=D-G) (supported by POs) (1) current quarter {J)} current quarter (K=I+J-H) {L=C-D-K) {{D+KpC)00
Expenditure on Manpower -11,300.00 0.00 0_ 25000 11,300.00 1.147,100.00 11.76%
(EOM) .
Other Operating Expenditure | 12.720.86 0.00 37500 -12.720.86 200.662.62 40.33%
(ODE}
Equipment (EQF) 13.330.58 0.00 31000 -13.330.58 668.805.80 25.90%
Oversess Travel (OT) 0.00 0.00 19000 0.00 384.082.45 3.03%
Supplemental Human 20.000.00 0.00 73000 0.00 430.000.0:0 4445
Capital Funding (SHC)
Indiract Cost (IDC]) 4,425 14 0.00 0.00 -4,428.14 T18.631.35 20.04%
Total 39.188.50 0.00 0.00 -18.188.50 3.548.402 54 18.43%

Attachments

p I Action Trail
o

<{ Back

Check on Action Trail af summary page for any specific comments from HI HR

Complete project expenses under Expenditure section in Summary tab. Key in projected expenses for
each vote / budget category

Click Save as Draft fo recalculate the required amount
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Supplemental

search Exceptional Q Human Canitall Q Commitments Q Commitments 0 Manpower Q Declaration Q
rship (RS) Items (ET) p 0OE Equipment P 0

Funding {SHC)

Declaration Expand All Sections
Name of lead Pl Pa2 Date of acknowledgement 23/05/2018 §
o_ Acknowledgement ® ves (O Mo
Comments For Agency Review

Action Trail A¥4
7

 Submit

: 0 Refum to HI Finance
H u ' NATIONAL RESEARC Retum to HI HR
Agency for 9f PRIME MINISTER'S QAL

Click Declaration tab

Click Yes for acknowledgment section to enable follow up action and type in any necessary
comments

Click Actions to submit
Click Submit to submit Fund Request to Agency Finance for review
Click Return to HI Finance, for HI Finance's amendment

Click Return to HI HR, for HI HR's amendment

8000 00

Deviations Management Overview

w» Submission ' Verification ' Endorsement ‘ Approval
The Pl submits a deviation Office of Director of Research Finally, the PM
request. Research (ORE) (DOR) then endorses the approves the

verifies the deviatfion request deviatfion request

deviation request

Deviations Management

Prerequisites to submitting a deviation:

» No other outstanding change in project scope

» No outstanding progress report

+ No outstanding change in project scope/institution/Al/ research team, project extension, and project
Termination

+ >3 months before end of term and > 6 months before original end date for Extension Request

Please, choose one of deviation type below.

Dashboard Grants = Proposals ~ Projects - Deviafions ~

(O Change in academic insitution
() Change in project duration / time

Proposals

® Change in project scope

0 - 0 of 0 matching results found i
i Change in KPI [V Change in research milestone
¥ Change in research objectives [V Change in scientific abstract
Date - Subject [ Change in technical milestone

o Click View Projects Q—M

In this case, we will use the example of change in project scope. Click Change in Project
Scope

o Tick the type of information you would like to amend
© Click Next
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Managing Deviations-Continued

Home = Projects > Deviations = Change in Project Scope

B Change in Change in 5
Change in Change in
. - Technical Research d Undertaking
Project Scope X y KPI
Milestones Milestones

Research objectives A

The current research objectives are listed below for your reference. Please provide the revised research objective(s) for the project under the "Proposed Research
Objectives" section

Existing objectives
asd123 e

9' Proposed objectives

asd123 (i ]

é Save as Draft 4 Next > 7
Enter the proposed changes
Click Save as Draft

Click Next to go to the next section

0000

Fillin the other sections and go to Undertaking tab to submit your deviation request

Please refer to Pl training guide under IGMS website> Help> Training Guides fo learn more about
keying in information for all other deviation requests.

Resubmission of Deviations

Dashboard Granis « Proposals = Projecis « Deviafions =

0 \.ﬂew Projects

Home = Projects = View Projects

My projects

Search by | Broject ID d Q
Project ID
1-4 of 4 matching res| Award number
Lead PI K < ’ "
Programme 1D
Project ID “  Award number % Title of research project % Project start date % Projectend date %  Stage s
NRF-000837-00 NRF-AWARD-POTRNOG01 Exploration and Utilization of the Third Dimension of 01-Feb-2018 31-0ct-2023 In progress
Integrated Circuits
NRF-000901-00 NRF-AWARD-POTRNOG21 NRF-AWARD-POTRN0621 01-Jan-2019 10-Jul-2020 In progress
NRF-000904-00 NRF-AWARD-POTRN0622 NRF-AWARD-POTRN0622 01-Jan-2019 14-Apr-2020 In progress
NRF-000910-00 MRF-AWARD-POTRNOG23 NRF-AWARD-POTRM0623 01-Jan-2019 14-Apr-2020 In progress

There are two ways to access a returned deviation request

Option 1

@ Click Projects > View Projects. Select a project and click on its Title of research project hyperlink, to
navigate to the Project Overview page, and view it under Deviation Requests tab.
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Option 2
1 - 4 of 4 matching results found " < n > W
Date “  Subject + ReferencelD < Read =
07-MNow-2019  Fund requisition is pending for your clarification. Te view details, click on reference 1D MRF-002002 Yes
05-Dec-2019  The deviation has been returned for your amendment. To amend the deviation, click on the Reference 1D eﬁ MRFDW- fes
000000444

e Click Reference ID hyperlink under your dashboard section

Once amended, go to Undertaking tab to resubmit your deviation request

To access fraining guides, please go to IGMS welbsite> Help> Training Guides. You may also contact IGMS helpdesk at
helpdesk@researchgrant.gov.sg or at 6556 8807 or 6556 6971 for assistance.
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