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Learning Objectives

• Understand IGMS 

• Landing page portal

• How to use IGMS system 

(Registration & User Profile module) 

• How to use IGMS system (Proposal 

Submission module) 

• How to use IGMS system (Proposal 

Evaluation module) 

• How to use IGMS system (Proposal 

Scrubbing module) 

• How to use IGMS system (Proposal 

Award module) 



Understand IGMS  

• Overview of IGMS System

• Definitions, Acronyms and Abbreviations



Overview of IGMS System

The IGMS system is designated for researchers and grant managers who are involved in NRF, MOH, 

MOE and A*STAR grants.

The system allows management of grants from submission of proposal till closure of the project 



Definitions, Acronyms and Abbreviations

Sl. No Abbreviation / Acronyms Definitions

1 PI Principal Investigator

2 PM Programme manager

3 HI Host Institution

4 HI ORE Host Institution Office of Research 

5 DOR Director of Research

6 AI ORE Academic Institution Office of Research 

7 AI DOR Academic Institution Director of Research

8 HI Finance Host Institution Finance

9 HI HR Host Institution Human Resources

10 DA Data Admin

8



Landing page portal 

• Overview of Landing Page

• Subscribing for alerts on Upcoming Grant Calls

• Viewing Open, Upcoming and Closed Grant Calls

• Applying for a Grant Call

• Searching on Landing Page
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Overview of Landing Page



Integrated Grant Management System (IGMS)

https://researchgrant.gov.sg/ 
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1

2

4

5

6

Menu: This is the top navigation which leads the user to 

the inner pages

1

Login: The login button is to  login to the e-service portal
2

Subscribe: Subscribe is for users who want to receive 

emails when new grant calls are published

3

Latest Updates: This section provides the latest news and 

updates regarding grants and portal 

4

Open Opportunities: This section lists out all the current 

open grant calls 

5

3

Upcoming Opportunities: This section lists out all the 

upcoming grant calls 

6

Overview of Landing Page
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Subscribing for alerts on 

Upcoming Grant Calls
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Subscribing for alerts on Upcoming Grant Calls

1

2

3

Click on here to go the subscribe page
1

Fill up the details on the subscribe page
2

Click on Submit button 
3
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Viewing Open, Upcoming 

and Closed Grant Calls
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Viewing Open Opportunities

All the Grant Calls that are currently open are listed under open opportunities. To view 

the details click on the hyperlink on Grant Call name

1

1
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Viewing Upcoming Opportunities

All the Grant Calls that are upcoming are listed under Upcoming Opportunities. To view 

the details click on the hyperlink on Grant Call name

1

1
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Viewing Closed Grant Calls

To view Closed Grant Calls, navigate to the Closed Grant Calls menu

2

1

1

All the Grant Calls that are closed are listed under Closed Grant Calls. To view the 

details click on the hyperlink on Grant Call name

2
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Searching on Landing 

Page
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Searching for Open, Upcoming and Closed Grant Calls – 1  

To search for Grant Calls, use the 

search box provided on Open 

Opportunities, Upcoming 

Opportunities or Closed Grant Calls

All the search boxes are linked and 

will search across Open, Upcoming 

and Closed grant calls

To Note

1

1

1

1
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Searching for Open, Upcoming and Closed Grant Calls - 2 

The search results will be 

displayed on this page

1

1



How to use IGMS system (Registration & 
User Profile module) 

• Register as a PI in IGMS using Sinpgass account associated with the HI

• Register as a PI in IGMS using Singpass (with individual capacity

• Register as a PI in IGMS using Login for overseas users without Singpass

• Logging in as a PI

• Forget password for Login for overseas users without Singpass

• Reset password for Login for overseas users without Singpass

• Forget & reset password for Singpass login

• Links and Menus for Principal Investigator

• Viewing User Profile

• Updating User Profile

• Session Extension Limit
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Register as a PI in IGMS 

using Singpass account 

associated with the HI



Register as a Host Institution's PI in IGMS using Singpass – 1 

24

On the IGSM login page, click 
on the Host Institution Users 

button

1

This Login route is for users who 

are applying for grant calls or 

performing transactions on 

behalf of their company.

To Note

1
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At the Registration Page, 

there is a link to 

“Authorise your ORCID 

ID”. Upon clicking this, the 

user will be re-directed to 

the ORCID website to 

authorise their ORCID, 

either by: 

• signing in to their 

ORCID account (for 

those who have one) 

or 

• registering for an 

ORCID (for those who 

don’t have one).

2

Please ensure that Lead PI/Team PIs have authorised their ORCID 

before any grant application. If they do not authorise the ORCID, the 

outcomes are:

• Lead PI will not be able to apply for grants.

• The Lead PI will not be able to add the Team PIs as team 

members until they have authorised their ORCID.

To Note

2

Register as a Host Institution's PI in IGMS using Singpass – 2 
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Fill up all the mandatory 

fields indicated by the 

Asterix (*). Identification 

type and Identification 

No will be populated by 

system.

3

Click on Retrieve button 

to generate a new 

Activation Code. System 

sends an Activation 

Code which will be valid 

for 15 minutes to the 

email account 

mentioned at the above.

4

Click on Next button to 

complete the registration.

6

System displays a message 

indicating an Activation 

Code has been sent to 

your email account.

Input the Activation Code.

5

3

4

5

6

Register as a Host Institution's PI in IGMS using Singpass – 3 
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If user misses the 

Activation Code, he/she 

should click Resend 

Activation Code button 

to generate a new one. 

System will send a new 

code in a new email.

1

1

Register as a Host Institution's PI in IGMS using Singpass – 4 
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If user inputs a wrong 

Activation Code, system 

displays the error 

message. PI can click 

Resend Activation Code 

button to generate a 

new one. System will send 

a new code in a new 

email.

1

1

Register as a Host Institution's PI in IGMS using Singpass – 5 
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Register as a PI in IGMS 

using Singpass (For 

Individual Users)



Register as a PI in IGMS using Singpass (For Individual Users) – 1 

30

This Login route is for users who 

are applying for grant calls in an 

individual capacity or reviewing 

proposals.

To Note

On the IGMS login page, hover 

mouse on the individual users 

section. 

1

Click on “Singapore Based 

Users” option

2

1

2
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2

At the Registration Page, 

there is a link to 

“Authorise your ORCID 

ID”. Upon clicking this, the 

user will be re-directed to 

the ORCID website to 

authorise their ORCID, 

either by: 

• signing in to their 

ORCID account (for 

those who have one) 

or 

• registering for an 

ORCID (for those who 

don’t have one).

2

Please ensure that Lead PI/Team PIs have authorised their ORCID 

before any grant application. If they do not authorise the ORCID, the 

outcomes are:

• Lead PI will not be able to apply for grants.

• The Lead PI will not be able to add the Team PIs as team 

members until they have authorised their ORCID.

To Note

Register as a PI in IGMS using Singpass (For Individual Users) – 2 
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3

4

Fill up all the mandatory 

fields indicated by the 

Asterix (*). Identification 

type and Identification 

No will be populated by 

system.

3

Click on Retrieve button 

to generate a new 

Activation Code. System 

sends an Activation 

Code which will be valid 

for 15 minutes to the 

email account 

mentioned at the above.

4
5

System displays a message 

indicating an Activation 

Code has been sent to 

your email account.

Input the Activation Code.

Click on Next button to 

complete the registration.

6

6

5

Register as a PI in IGMS using Singpass (For Individual Users) – 3
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1

If user misses the Activation Code, he/she should click 

Resend Activation Code button to generate a new 

one. System will send a new code in a new email.

1

Register as a PI in IGMS using Singpass (For Individual Users) – 4 
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1

If user inputs a wrong 

Activation Code, system 

displays the error 

message. PI can click 

Resend Activation Code 

button to generate a 

new one. System will send 

a new code in a new 

email.

1

Register as a PI in IGMS using Singpass (For Individual Users) – 5 
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Register as a PI in IGMS using 

Login for overseas users without 

Singpass
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This Login route is for 

overseas users who do not 

have a Singpass.

To Note

1

2

On the IGMS login page, hover 

mouse on the individual users 

section. 

1

Click on “Overseas Based 

Users” option

2

Register as a PI in IGMS using Login for overseas users without Singpass – 1
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Click Register link. You will be routed to the registration form.
2

2

Register as a PI in IGMS using Login for overseas users without Singpass – 2
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4

At the Registration Page, 

there is a link to 

“Authorize your ORCID 

ID”. Upon clicking this, the 

user will be re-directed to 

the ORCID website to 

authorize their ORCID, 

either by: 

• signing in to their 

ORCID account (for 

those who have one) 

or 

• registering for an 

ORCID (for those who 

don’t have one).

4

Please ensure that Lead PI/Team PIs have authorized their ORCID 

before any grant application. If they do not authorize the ORCID, 

the outcomes are:

• Lead PI will not be able to apply for grants.

• The Lead PI will not be able to add the Team PIs as team 

members until they have authorized their ORCID.

To Note

Register as a PI in IGMS using Login for overseas users without Singpass – 3
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5

Fill up all the mandatory 

fields indicated by the 

Asterix (*).

5

Click Next button.6

6

Register as a PI in IGMS using Login for overseas users without Singpass – 4
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To register for 2FA, Scan 

the QR code from the 

Microsoft or Google 

authenticator app on 

your smart phone.

7

Upon registering the 

account on your 

authenticator app, enter 

the authenticator code 

and click Verify code to 

login button.

8
7 8

Register as a PI in IGMS using Login for overseas users without Singpass – 5



Register as a PI in IGMS using Login for overseas users without Singpass – 6

41

9

You can see a confirmation message upon successful registration.9
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Logging in as a PI



Logging in as a PI – 1 

Click on Login

1

1
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Logging in as a PI – 2 

Users who are applying for grant 

calls in an individual capacity 

(e.g. NRF Fellowship grants) 

should use this Login route.

PIs submitting applications on 

behalf of their company should 

use this Login route.

This Login route is for the 

reviewers who review proposals 

or progress reports on IGMS.

1

2 31

3
2



Logging in as a PI – 3 

45

1

Enter Email and Password.

Tick the box for CAPTCHA 

validation.  

1

2
2

3

3

Click Enter button to login.



Logging in as a PI – 4 

46

The user accounts gets locked after 

the 10th consecutive failed attempt. If 

the account is locked, please write to 

the IGMS helpdesk for assistance to 

unlock or reset password.

If the entered credentials 

are incorrect, you will see a 

delay timer on the enter 

button. Wait until the timer is 

over to try again.

4

4

To Note



Logging in as a PI – 4 
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Enter the code from the 

authenticator app to 

complete the login process. 

You will be redirected to the 

IGMS dashboard upon 

successful login.

4

4
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Forget password for 

Overseas Based Users 

without Singpass



Forget Password for Login for overseas users without 

Singpass – 1 

49

Click on Forgot your 

password? button
1

1



Forget Password for Login for overseas users without 

Singpass – 2 

50

2

Input Email ID which you have registered as a login ID.2

Click Next button.3

3



Forget Password for Login for overseas users without 

Singpass – 3 

51

Enter the code from the 

authenticator app to 

complete the login process. 

You will be redirected to the 

IGMS dashboard upon 

successful login.

4

4



Forget Password for Login for overseas users without 

Singpass – 4 

52

Click on the “Click here” link shown above after receiving the temporary password. Perform Reset 

password before logging in by following the slides 53 to 56.

5

5
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Reset password for 

Overseas Based users 

without Singpass



Reset Password for Login for overseas users without 

Singpass – 1 

54

1

Click on Overseas Based Users option1



Reset Password for Login for overseas users without 

Singpass – 2 

55

Click on Reset Password link2

2



Reset Password for Login for overseas users without 

Singpass – 3 

56

3

4

Fill in all the mandatory 

fields which are indicated 

by an Asterix (*).

3 Click Next button.4



Reset Password for Login for overseas users without 

Singpass – 4

57

Input the code from the 

authenticator app on your 

mobile and click Verify to 

login button.

4

4



Reset Password for Login for overseas users without 

Singpass – 5

58

You will see a confirmation message upon successful 

password reset.

5
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Forget & reset password for 

Singpass login 

(Host Institution and Individual)



Forget and Reset Password for Singpass Login

60

Go to www.singpass.gov.sg to reset the password or to retrieve lost password 
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Links and Menus for 

Principal Investigator
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1 2 3

4

Dashboard: Displays the items pending user’s actions

Grants: Displays the open and upcoming grant calls in IGMS

Proposals: Displays the proposals submitted under the user’s institution

User Profile: Displays the user profile like name, id number, nationality, email address, etc.

1

2

3

4

Links and Menus for Principal Investigator
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Viewing User profile



1

Login to IGMS. Click on the name and then click on User Profile
1

Viewing users profile – 1  
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The profile screen is displayed. The profile has 2 pages

• Personal Information

• Additional Information

2

Viewing users profile – 2  

Identification number is 

displayed as masked after 

user inputs it.

To Note
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Viewing user profile – 3  

Identification number is 

displayed as masked after 

user inputs it.

To Note
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Authorise ORCID ID



1

If you have not authenticated your ORCID, a pop-up 

message will appear whenever you log in to IGMS as a 

reminder. Click the Authenticate Now button to do so. 

Otherwise, you can skip this and authenticate ORCID in 

your user profile (refer to the next few slides for details).

1

Authorise ORCID ID – 1  

The ORCID authentication works 

best on the latest internet browsers 

and on major operating systems, as 

follows and it is recommended that 

user uses one of these:

Firefox: version 68+

Chrome: version 79+

Internet Explorer: version 11+

Safari: version 12+

Opera: version 65+

Edge: version 79+

To Note



2

In the User Profile page, a 

warning icon (    ) icon is 

shown if the ORCID has not 

been authorised.

2

Authorise ORCID ID – 2  

Click on Re-authorise your 

ORCID ID button to authorise 

your ORCID.

3

3

4

After clicking, you will be re-

directed to the ORCID 

website. Sign in to your existing 

ORCID account or register a 

new account. After this is 

done successfully, you will be 

re-directed back to the IGMS 

User Profile page.

4



5

An icon (    )will be shown if the 

ORCID has been successfully 

authenticated.

5

Authorise ORCID ID – 3  

5 Please ensure that Lead PI/Team PIs 

have authorised their ORCID before 

any grant application. If they do 

not authorise the ORCID, the 

outcomes are:

• Lead PI will not be able to apply 

for grants.

• The Lead PI will not be able to 

add the Team PIs as team 

members until they have 

authorised their ORCID.

To Note
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Authorise ORCID ID (Cleaning Cache) – 4

1

In case of failure authentication, 

clean your browser cache by the 

following steps:

1. Open control panel in Windows 

by clicking Start button and 

typing “Control panel”

2. Click on Control Panel 

application

3. Click on Network and Internet

4. Click on Delete browsing history 

and caches

To Note

2

4



Authorise ORCID ID (Cleaning Cache) – 5  

5

5. Under General tab, Click on 

Delete button

6. Unticked History

7. Click on Delete button

Now, you can try to authorise 

ORCID ID again.

To Note

6

7
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Updating User profile



1

Login to IGMS. Click on the name and then click on User Profile
1

Updating users profile – 1  
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The profile screen is displayed. The profile has 2 pages

• Personal Information

• Additional Information

2

Updating users profile – 2  
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The Personal Information screen has 4 sub-section. 3

3

General Information1

Address and contact 

information
2

Research profile3

Research interest4

Updating users profile – 3  
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Click on Retrieve MyInfo with Singpass to retrieve basic profile 

information from MyInfo that is associated to the Singpass 

account.

7

General Information1

Address and contact 

information
2

Research profile3

Research interest4

Updating users profile – applicable to Singpass users  

Notes

Notes
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General Information1

Address and contact 

information
2

Research profile3

Research interest4

4

Fill up all the mandatory fields4

Updating users profile – 4  

PI will receive a warning message if ORCID ID is incomplete. It is 

mandatory for each team member (Lead PI and Team PI) to have 

his/her ORCID ID authenticated. Refer to the Authorise ORCID ID 

section to authorise it.

To Note
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General Information1

Address and contact 

information
2

Research profile3

Research interest4

5

Fill up all the mandatory fields5

Updating users profile – 5  
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General Information1

Address and contact 

information
2

Research profile3

Research interest4

Fill up all the mandatory fields. The keywords will be used to 

match research proposals with the reviewers
5

5

Updating users profile – 6  
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General Information1

Address and contact 

information
2

Research profile3

Research interest4

Select research interest6

6

Updating users profile – 7  



82

Click on Update Profile to update the personal information8

8

General Information1

Address and contact 

information
2

Research profile3

Research interest4 9

Click on Next to go to the additional information page9

Updating users profile – 8  
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The Additional Information screen has 3 sub-section.

• Professional Information

• Education Information

• Research Output

9

9Professional  Information1

Education information
2

Research output3

Updating users profile – 9  
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Professional  Information1

Education information
2

Research output3

10

To add professional information, click on Add button
10

Updating users profile – 10  
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Professional  Information1

Education information
2

Research output3

Fill up the mandatory fields and click on Save
11

11

Updating users profile – 11 
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Professional  Information1

Education information
2

Research output3

A new line is added under professional information
12

12

Updating users profile – 12  
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Professional  Information1

Education information
2

Research output3 To update the previously added line, click on the hyperlink on 

the organisation column 

13

13

Updating users profile – 13  
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Professional  Information1

Education information
2

Research output3

Update the mandatory fields
14

14

Click on Save button 
15

15

Updating users profile – 14  
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Professional  Information1

Education information
2

Research output3

The line is updated under professional information
16

16

Updating users profile – 15 
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Professional  Information1

Education information
2

Research output3

To remove a previously added line, select the line by putting a 

check box

17

18

17

Click on Remove button
18

Updating users profile – 16  
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Professional  Information1

Education information
2

Research output3

19

To add education information, click on Add button
19

Updating users profile – 17  
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Professional  Information1

Education information
2

Research output3

Fill up the mandatory fields and click on Save
20

20

Updating users profile – 18  
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Professional  Information1

Education information
2

Research output3

A new line is added under education information
21

21

Updating users profile – 19  
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Professional  Information1

Education information
2

Research output3 To update the previously added line, click on the hyperlink on 

the academic qualification column 

22

22

Updating users profile – 20  
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Professional  Information1

Education information
2

Research output3

Update the mandatory fields
23

23

Click on Save button 
24

24

Updating users profile – 21  
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Professional  Information1

Education information
2

Research output3

The line is updated under Education information
25

25

Updating users profile – 22  
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Professional  Information1

Education information
2

Research output3

To remove a previously added line, select the line by putting a 

check box

26

27

26

Click on Remove button
27

Updating users profile – 23
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Professional  Information1

Education information
2

Research output3

28

To add research output, click on Add button
28

Updating users profile – 24  
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Professional  Information1

Education information
2

Research output3

Fill up the mandatory fields and click on Save
29

29

Updating users profile – 25  
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Professional  Information1

Education information
2

Research output3

A new line is added under Research output
30

30

Updating users profile – 26  
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Professional  Information1

Education information
2

Research output3 To update the previously added line, click on the hyperlink on 

the year column 

31

31

Updating users profile – 27  
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Professional  Information1

Education information
2

Research output3

Update the mandatory fields
32

32

Click on Save button 
33

33

Updating users profile – 28  
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Professional  Information1

Education information
2

Research output3

The line is updated under Research output
34

34

Updating users profile – 29  
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Professional  Information1

Education information
2

Research output3

To remove a previously added line, select the line by putting a 

check box

35

36

35

Click on Remove button
36

Updating users profile – 30  
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Click on Update Profile to update the additional information37

37

Professional  Information1

Education information
2

Research output3

Updating users profile – 31  
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Session extension Limit



Session extension limit 

107

If the user session is inactive after 25 
mins, a session expiry notification will 
pop out for user to extend the session 
for another 30 mins. 

User can click Ok to extend the 
session for another 30 minutes or can 
click Cancel to not to extend the 
session.

2

1

2

1

Login session can only be extended 
for 3 times. After the 3rd extension, user 
session will automatically expire in 30 
minutes and the session will be logged 
out. 

3

3



How to use IGMS system (Proposal 
Submission module) 

• 4 Stages of proposal submission 

• Understanding the Proposal Submission flow

• Applying for a new grant call

• Adding, removing and updating a Data Admin for a grant call

• Resubmitting a proposal (when proposal is returned back for 

amendments)

• Withdrawing a proposal

• Accessing a draft proposal

• Filling up the Proposal Form

• Submitting a full proposal after white paper is selected

• Downloading a submitted proposal
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4 Stages of proposal 

submission 



4 Stages of proposal submission 

At this stage, PI 
submits to PM 
after ORE’s 
verification and 
DOR’s 
endorsement

Submission
At this stage, 
Reviewers 
evaluate the 
proposal

Evaluation
At this stage, 
the PM 
moderates the 
budget, KPI and 
Milestone with 
the PI. Upon 
agreement, PI 
submits the 
finalised 
budget, KPI and 
Milestone to the 
PM after ORE’s 
verification and 
DOR’s 
endorsement

Scrubbing
At this stage, 
PM prepares 
the Letter of 
Award and PI 
submits the 
Letter of 
Acceptance 
after ORE’s 
verification and 
DOR’s 
endorsement

Award

110
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Understanding the 

Proposal Submission flow



Understanding the Proposal Submission flow

112

Actions 
performed by 
PI

Actions 
performed by 
ORE

Actions 
performed by 
DOR

Actions 
performed by 
PM

Actions 
performed by 
System
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Applying for a new grant 

call
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Applying for a new grant call – 1 

1

2

Click on Grants
1

Click on Open Grant Calls2

Login to the system using Singpass 

(tagged to the Host institution’s 

corppass) or Login with overseas 

user account

To Note

1. The open grant calls list may differ based on the login method.

2. The PI can assign a Data Admin to assist in filling up the proposal form. Refer to 

section for Adding a Data Admin to a grant call for the steps in assigning a data 

admin to a grant call. 
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Applying for a new grant call – 2 

3

Click on Grant call title3

To Note

Restricted grant calls will be visible for selected PIs. 

Selected PIs will be informed via email if they are 

nominated for a restricted grant call.
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Applying for a new grant call – 3 

4

Click on Apply
4

The system will allow 

user to have multiple 

draft proposals for the 

same Grant Call if the 

Allow Multiple 

Submission is enabled 

in the Grant Call setup

3

3
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Applying for a new grant call – 4

2

The user will receive this error message if ORCID ID is incomplete. It is mandatory for lead PI and all research 

team to have ORCID ID.

Click on Apply, the system will display 1 of the following 5 options

1

The user will receive this message if the profile is incomplete. The user profile has to be completed before 

applying for a Grant Call. On click of Ok the system will navigate to the user profile page. Refer slide Applying for a 

new grant call – 4.1 

5
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Applying for a new grant call – 4 

3

The user will receive the above error message if there is already a draft proposal saved by the user for the 

Grant Call. This user has a choice whether to continue with the draft proposal or create a new Grant Call. If 

user clicks on Yes then the system will navigate to the draft proposal section (Refer slide Applying for a new grant 

call – 4.2). If user clicks on No then the system will navigate to the apply proposal section (Refer slide Applying for 

a new grant call – 4.3 )

4

The user will receive the error message if he/she has not authorised his/her ORCID. Refer to Authorise ORCID ID 

section to authorise it.
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Applying for a new grant call – 4 (contd...) 

4

The user will receive this error message if 

the user has already submitted a 

proposal for the Grant Call and the Grant 

Call does not allow multiple submissions. If 

the user clicks on New then system will 
navigate to apply proposal page Refer 

slide Applying for a new grant call – 4.3 . If 

user clicks on Edit then the system will 
navigate to the draft proposal section 

(Refer slide Applying for a new grant call – 

4.2 ). 
5

The system will display the apply proposal 

page if none of the above 3 options 

apply or when user choose No in option 2 
or New in option 3. Refer slide Applying for 

a new grant call – 4.3 
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Complete the personal 

information and 

Additional information 

section 

5.1.1
5.1.1

Applying for a new grant call – 4.1
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Click on the hyperlink 

under proposal ID

5.2.1

5.2.2

5.2.1

5.2.2 Click on view proposal 

information to continue 

submission of proposal 

Applying for a new grant call – 4.2
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Applying for a new grant call – 4.3 

New Submission

When submitting a proposal 

as a new proposal, key in the 

title of the research project 

and click on Next button at 

the bottom of the page

1

Click on Next button after choosing 1 of the options6

2

3

1

2

Refer next slide
3

Refer next slide

Do not follow this flow if white 

paper is approved and you 

are trying to submit a full 

proposal

To Note
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Applying for a new grant call – 4.4 (contd...) 

Renewal Application

When submitting a renewal application, 

key in the proposal ID and click on the 

magnifying glass. The system will search 

and display the awarded proposal. If 

there is no results, key in the proposal ID 

and click Next button at the bottom of 

the page.  

2

2
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Applying for a new grant call – 4.5 (contd...) 

3

Resubmission of Application

When re-submitting a previously 

rejected proposal, key in the proposal ID 

under ‘Original Proposal ID’ and click on 

the magnifying glass

3

System will display the searching result if 

the proposal is found on IGMS. Click on 

the ‘Next’ button to copy the relevant 

proposal sections’ data from the 

Original Proposal ID to the proposal. Do 

note all attachments from the previous 

proposal will not be copied over.

System will inform user if the rejected 

proposal is not found in IGMS. If the 

‘Original Proposal ID’ is accurate,

User can still continue by clicking on the 

Next button.
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Applying for a new grant call – 4.6 (contd...) 

3 Resubmission of Application

User is only allowed to search for and populate the relevant proposal sections from the 

previously rejected proposal when the current Grant Call he/she is applying to has the same 

setup.

Otherwise, user will encounter the error below.  
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Applying for a new grant call – 5 

Fill up all the details 

required for the 

proposal

7

7

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top navigation

To Note
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Applying for a new grant call – 5.1 

Understanding the top navigation in the proposal form

1. All the sections has to have a green icon before proposal can be submitted

2. System will change the tick icon to green when all the mandatory fields in the section 

is complete and user clicks on the next button 

To Note

7.1 7.2 7.3

The green tick icon indicates that the section is complete
7.1

The orange tick icon indicates that the section is incomplete
7.2

The grey tick icon indicates that the section is not started 
7.3
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Navigate to the 

Undertaking section

9

8

Applying for a new grant call – 6 
8

Click on the 

Undertaking by lead PI 

section

9
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Set the Acknowledgement 

section as “Yes”

10

10

11

Key in comments if any
11

12

Click on Submit to submit the 

proposal

12

Applying for a new grant call – 7 
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Applying for a new grant call – 8

Click on “Yes” on the confirmation pop up
11

11

If the proposal is successfully submitted, the system will display the confirmation 

message stating that the proposal is successfully submitted. The submitted proposal 

can be found under View current proposal submissions

In case the proposal is not successfully submitted, the system will display a failure 

message. The proposal can be found under View draft proposals

12

12
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Applying for a new grant call – 9

In case system displays such an error, click next on all the pages starting with the first 

page (Research details ) 
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Adding a Data Admin to a 

Grant Call



• Data Admin (DA) is a person appointed by the Lead PI to assist in the 

filling-up and completion of proposal sections.

• DA can only access draft proposals and proposal with status: pending 

resubmission

• DA cannot submit the proposal. 

• DA will click Inform Lead PI when he/she has completed the edits.

Data Admin Roles and Responsibilities 



• The Data Admin must register for a user account in IGMS.

• The HI Admin must assign the Data Admin role to the user account.

• A Data Admin must be assigned by Lead PI to the grant call

• The PI can only assign a Data Admin to a grant call after he has started 

a Draft Proposal for that grant call.

Data Admin Pre-requisites
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Start
Start a draft 

proposal

Edit 

proposal 

sections

Review and 

submit 

proposal
End

Action by PI

Action by DA

Assign data 

admin

Inform Lead 

PI

PI to DA Assignment Workflow

1. Only 1 Data Admin can be assigned to a grant call at a time

2. An email notification will be sent to the Data Admin when a grant call is assigned by the Lead PI

3. An email notification will be sent to the Lead PI when the Data Admin clicks Inform Lead PI

4. The application is not considered submitted/resubmitted to Grantor until the Lead PI submits/resubmits the 

application. 

5. Data Admin will be notified via email when a proposal is returned to the PI for amendments. Data admin 

can navigate to “Proposals → View Current Proposal Submissions” menu to amend the returned proposal. 

6. Data admin will be notified via email when PI submits or resubmits the proposal to the ORE.

To Note

Edit 

proposal 

sections
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Adding a Data Admin to a Grant Call – 1

1 Search for a data admin 

by Name or Email.

Click on the PI name and 

then click on Assign Data 

Admin

1

2

Search for a data admin 

by Name or Email.

Click on Add to assign a 

Data admin to a Grant 

Call

2
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Adding a Data Admin to a Grant Call – 2

1. The Data Admin must register for an account in IGMS before 

they can be assigned to a grant call

Search for a data admin 

by Name or Email.

Key in the search criteria 2

The search results will be 

displayed

4

Click on the magnifying 

glass logo to activate the 

search function

3

2

To Note

3

4

1 Search for a record by 

Name or Email

1
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Adding a Data Admin to a Grant Call – 3

Select the Grant Call ID 

from the dropdown list

5

Grant call name will be 

displayed based on the 

grant call selected

6

Select the Access Expiry 

Date or leave as blank 

(DA’s access to assigned 

grant call will never expire)

8

Select the Effective date 

of assignment or use the 

default value of current 

date

7

5 6

7 8

1. The Lead PI must apply for a draft proposal first or have an 

existing proposal application before the grant call will 

appear in the dropdown selection

To Note
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Adding a Data Admin to a Grant Call – 4

Click on Save to save the 

information

9

Click on Cancel to cancel 

the changes

10

910

Once saved, the new 

data admin assignment 

will be added in the list.

11

11
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Adding a Data Admin to a Grant Call – 5

Click on Yes to assign the 

grant call to the new data 

admin. 

1

Click on No to cancel the 

changes

2

21

1. Only 1 data admin can be assigned to a grant call.

2. Clicking Yes will automatically expire the existing data admin assignment. A new 

record will be created for the new data admin assignment.

3. Expired data admin record cannot be edited anymore.

To Note

If an existing data admin is already assigned to the grant call, the PI will receive the below message.
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Adding a Data Admin to a Grant Call – 6

Once saved, the new 

data admin assignment 

will be added in the list 

and the old one will be 

expired.

3

3

1. Only 1 data admin can be assigned to a grant call.

2. Clicking Yes will automatically expire the existing data admin assignment. A new 

record will be created for the new data admin assignment.

3. Expired data admin record cannot be edited anymore.

To Note
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Removing a Data Admin 

from Grant Call
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Removing a Data Admin from a Grant Call – 1

1 Search for a data admin 

by Name or Email.

Click on the PI name and 

then click on Assign Data 

Admin

1
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Removing a Data Admin from a Grant Call – 2

2

1

Click the checkbox to 

select the record to be 

removed

1

Click on Remove to delete 

the record
2

3 Click Yes to confirm 

deletion or No to cancel.3
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Updating a Data Admin 

assignment
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Updating a Data Admin assignment – 1

1 Search for a data admin 

by Name or Email.

Click on the PI name and 

then click on Assign Data 

Admin

1

2

Search for a data admin 

by Name or Email.
Click on Name to edit the 

record

2
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Updating a Data Admin assignment – 2

Select a new Effective 

date 
1

2

Click on Save to save the 

information

3

1 2
Select an Access Expiry 

Date3

Click on Cancel to cancel 

the changes

4

4

1. Only Effective Date and Access Expiry dates can be 

updated for an existing data admin assignment. 

2. To assign a new data admin to an existing grant call, refer 

to page 123.

To Note
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Updating a Data Admin assignment – 3

The revised dates will be 

updated in the main list
1

1

1. Only Effective Date and Access Expiry dates can be 

updated for an existing data admin assignment. 

2. To assign a new data admin to an existing grant call, refer 

to the section for Adding a Data Admin to a Grant Call.

To Note
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Resubmitting a proposal
(when proposal is returned back 

for amendments)
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The returned proposal will be 

displayed under View current 

proposal submission

The dashboard will display 

the proposal that is returned

There are 2 options for resubmitting a proposal

Option – 1 Option – 2 

Resubmitting a proposal
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Resubmitting a proposal – 1

1

2

Login and Navigate to 

dashboard

1
Click on Reference ID against the  

proposal returned for amendment

2

There are 2 options to access proposals which are pending resubmission. Option -1 
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Resubmitting a proposal – 2

Update the required 

details in the 

proposal. All sections 

will not be editable 

when proposal is 

returned by PM

3

3

4

The action trail will 

have the comments 

keyed in by ORE, 

DOR and PM. This 

section will inform PI 

on what needs to be 

updated in the 

proposal. Refer next 

slide

4

There are 2 options to access proposals which are pending resubmission. Option -1 

PI can only edit the forms that have been selected by PM 

for amendments
To Note
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Resubmitting a proposal – 3

A B C

This column will display the date when the comments/ action was taken
A

This column displays the name of the person who performed the action or provided 

comments
B

This column displays the comments provide by the person
C

There are 2 options to access proposals which are pending resubmission. Option -1 
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Navigate to the 

Undertaking section

6

5

Resubmitting a proposal – 4
5

Click on the 

Undertaking by lead PI 

section

6

There are 2 options to access proposals which are pending resubmission. Option -1 
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Set the Acknowledgement 

section as “Yes”

7

7

8

Key in comments if any
8

9

Click on Submit to submit the 

proposal

9

Resubmitting a proposal – 5
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Resubmitting a proposal – 6

Click on “Yes” on the confirmation pop up
10

10

If the proposal is successfully submitted, the system will display the confirmation 

message stating that the proposal is successfully submitted. The submitted proposal 

can be found under View current proposal submissions

In case the proposal is not successfully submitted, the system will display a failure 

message. The proposal can be found under View draft proposals

11

11
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Resubmitting a proposal – 7

In case system displays such an error, click next on all the pages starting with the first 

page (Research details ) 
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Resubmitting a proposal – 1

1

2

3

Login and click on Proposals

1

Click on View Current 

Proposal Submissions

2

Click on the Proposal ID

3

There are 2 options to access proposals which are pending resubmission. Option -2 
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Resubmitting a proposal – 2

4

5

Click on Actions

4
Click on View proposal 

information

5

There are 2 options to access proposals which are pending resubmission. Option -2 
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Resubmitting a proposal – 3

Update the required 

details in the 

proposal. All sections 

will not be editable 

when proposal is 

returned by PM

6

6

7

The action trail will 

have the comments 

keyed in by ORE, 

DOR and PM. This 

section will inform PI 

on what needs to be 

updated in the 

proposal. Refer next 

slide

7

There are 2 options to access proposals which are pending resubmission. Option -2 

PI can only edit the forms that have been selected by PM 

for amendments
To Note
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Resubmitting a proposal – 4

A B C

This column will display the date when the comments/ action was taken
A

This column displays the name of the person who performed the action or provided 

comments
B

This column displays the comments provide by the person
C

There are 2 options to access proposals which are pending resubmission. Option -2 



162

Navigate to the 

Undertaking section

9

8

Resubmitting a proposal – 5
8

Click on the 

Undertaking by lead PI 

section

9

There are 2 options to access proposals which are pending resubmission. Option -2 
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Set the Acknowledgement 

section as “Yes”

10

10

11

Key in comments if any
11

12

Click on Submit to submit the 

proposal

12

Resubmitting a proposal – 6
There are 2 options to access proposals which are pending resubmission. Option -2 
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Resubmitting a proposal – 7

Click on “Yes” on the confirmation pop up
13

13

If the proposal is successfully submitted, the system will display the confirmation 

message stating that the proposal is successfully submitted. The submitted proposal 

can be found under View current proposal submissions

In case the proposal is not successfully submitted, the system will display a failure 

message. The proposal can be found under View draft proposals

14

14

There are 2 options to access proposals which are pending resubmission. Option -2 
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Resubmitting a proposal – 8

In case system displays such an error, click next on all the pages starting with the first 

page (Research details ) 
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Withdrawing a proposal
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Withdrawing a proposal – 1 

1

2

Click on Proposals 

1

Click on View 

Current Proposal 

Submissions

2
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Withdrawing a proposal – 2 

3

Click on Proposal ID 
3

Withdrawing a proposal is 

possible only when proposal is 

in the following statuses

1. Pending ORE Verification

2. Pending DOR Endorsement

3. Pending Resubmission

To Note
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Withdrawing a proposal – 3 

4

5

Click on Actions
4

Click on Withdraw 

proposal

5
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Withdrawing a proposal – 4 

Click on Confirm to 

withdraw proposal 

6

67

Click on Cancel to go 

back to the proposal 

overview page

7
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Accessing a draft proposal
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Accessing a draft proposal – 1 

Click on Proposals
1

1

2

Click on View Draft 

Proposals

2
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Accessing a draft proposal – 2 

Click on the Proposal ID3

3
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Accessing a draft proposal – 3 

Click on Actions4

4

5

Click on View proposal information5
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Submitting a full 

proposal after white 

paper is selected
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The View Current Proposal will 

display the shortlisted white 

paper proposal

The open grant call will 

display the grant call when 

the full proposal stage is 

open

There are 2 options for submitting a full proposal after the 

white paper is shortlisted

Option – 1 Option – 2 

Submitting a full proposal after white paper is selected – 1 
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Submitting a full proposal after white paper is selected – 1 

Click on Grants > Open 

Grant Calls
1

1

The grant call will be displayed under Upcoming grant call only 

when the grant call is will open in the future for full proposal 

submission. Only PIs whose whitepaper is approved can view 

the grant call. 

To Note

There are 2 options to submit full proposals after white paper is approved. Option – 1 
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Submitting a full proposal after white paper is selected – 2 

Click on the Grant call title2

2

The grant call will be displayed under open grant call only if the 

grant call is open for full proposal submission. Only PIs whose 

whitepaper is approved can view the grant call. 

To Note

There are 2 options to submit full proposals after white paper is approved. Option – 1 
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Submitting a full proposal after white paper is selected – 3

Click on Apply2

2

There are 2 options to submit full proposals after white paper is approved. Option – 1 
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Submitting a full proposal after white paper is selected – 4 

Click on Proposal ID 

hyperlink

4

3 The approved whitepaper 

will display the status as 

“Shortlisted”

4

3

There are 2 options to submit full proposals after white paper is approved. Option – 1 
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Submitting a full proposal after white paper is selected – 5 

Click on Actions > Apply full 

proposal.
5

5

The white paper details will be copied over to a new proposal 

and a new proposal ID will be generated upon submission. 

Follow the Submit proposal steps to submit a full proposal

To Note

There are 2 options to submit full proposals after white paper is approved. Option – 1 
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Submitting a full proposal after white paper is selected – 1 

Click on Proposals > View Current Proposal Submissions1

1

There are 2 options to submit full proposals after white paper is approved. Option – 2
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Submitting a full proposal after white paper is selected – 2 

Click on Proposal ID 

hyperlink

3

2 The approved whitepaper 

will display the status as 

“Shortlisted”

3

2

There are 2 options to submit full proposals after white paper is approved. Option – 2
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Submitting a full proposal after white paper is selected – 3 

Click on Actions > Apply full 

proposal.
4

4

The white paper details will be copied over to a new proposal 

and a new proposal ID will be generated upon submission. 

Follow the Submit proposal steps to submit a full proposal

To Note

There are 2 options to submit full proposals after white paper is approved. Option – 2
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Filling up the Proposal 

Form



Filling up the Proposal Form

186

The proposal will contain a maximum on 11 forms. The actual number of forms to fill up will vary based 

on the Grant call PI is trying to apply. 

Research Details

Research team, collaborators, Referees

Key Performance Indicator

Research Milestone

Technical Milestone

Funding Support

Reviewers

Declaration of Ethics

Other Attachments

Undertaking

Budget

1

2

10

9

7

8

11

3

4

5

6

While applying for full proposal, the 

contents of the white paper will be 

carried over to the full proposal.

To Note
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Research Details

Overview

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

To Note

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

The Research Details has 8 Sub-Sections
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

2

1

The academic institution field is not applicable for all proposals. 

The field will appear only when it is applicable. Select the 

academic institution. All proposals where academic institution 

is applicable has to go through AI ORE verification and AI DOR 

endorsement

2

Fill up the overview section1
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

Fill up the institution section. The default institution will filed up 

based on Lead PIs institution. 
1

1 2

The add button will be able available only for proposals  which 

allow multiple institutions. To add institutions, click on Add 

button. 

2
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

Select the institution from the drop down3

3 4

Click on Save button4
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

A new row is added5

5
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

To remove a institution, click on the check box6

6

7

Click on Remove7

1. The user can only remove institutions that were added. The Lead PIs 

institution cannot be removed. 

To Note
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

Fill up the research details section1

1
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

This section is only applicable when the research area is 

Biomedical Sciences
1

1
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

Fill up the scientific abstract1

1
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

Fill up the Lay abstract1

1
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

1

Download the research proposal template by clicking on here

Fill up the template
1

Click on Add files to upload the filled up research proposal 

template
2

2
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Research Details

Overview

1

1.1

Institution1.2

Research details1.3

HRCS coding1.4

Scientific abstract1.5

Lay abstract1.6

Research Proposal1.7

Action Trail1.8

This section is only for display. The section displays the actions 

each party took in course of approval of the proposal
1

1
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Research team, collaborators, Referees

Research team

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

To Note

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

The Research team, collaborators, Referees has 4 Sub-Sections
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4
There are 3 functions for Research team section

Updating a Research Team Member

Adding a new Research Team Member

Removing a Research Team Member

2.1.1

2.1.2

2.1.3
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Research team member profile2.1.1

1
The logged in user will be defaulted as the Lead PI. The 

Lead PI cannot be removed from the proposal. The Lead 

PIs information has to be updated. 

1

2

2
To update the Lead PIs  information, click on the name
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Research team, collaborators, Referees
Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Research team member profile2.1.1

3 Fill up the Lead PIs 

information

4

4 Download the CV 

template by 

clicking on here

5 Attach the filled 

up CV template

5

6 Click on Save to 

save the 

information

6

3

1. Ensure that each team 

member has his/her 

ORCID authorised. Refer 

to the Authorise ORCID 

ID section to authorise it

2. % time within this project 

for Lead PI, Team PI(s),  

collaborator(s), co-

Investigator(s) and co-

Team PI(s) must add up 

to 100%

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Research team member profile2.1.1

7
The Lead PI information is updated

7

1. Follow the same process to update other team members 

information

To Note



204

Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

1

1
To add a new team member. Click on the Add button

204

1. If there are other institutions involved, which require budget and may qualify for different levels of 

Indirect Costs and Co-funding, add them here as Team PIs, so that they can have separate 

budgets and claims can be made correctly. Please check with the Programme Manager in-

charge for further clarifications on this section.

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

2 Search for the 

team member 

using the search 

option.

2

1. All research team 

members should be 

registered in the system 

before they can be 

added as a team 

member

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

3 Search for a team member using

1. NRIC

2. FIN

3. Name (the name should be keyed in exactly as registered 

by the user. No partial search is allowed)

4. E-Mail

5. ORCID

3

% time within this project for 

Lead PI, Team PI(s),  

collaborator(s), co-

Investigator(s) and co-Team 

PI(s) must add up to 100%

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

6
Key in the search 

criteria 

4
5

Click on the 

magnifying glass 

to search

5

4

The search results 

are displayed

6

Institution

1. Select the institution that 

the team member 

belongs to. If the 

institution is not present, 

contact the helpdesk 

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

7 Fill up the Team 

members 

information

9

9 Download the CV 

template by 

clicking on here

10 Attach the filled 

up CV template

10

11 Click on Save to 

save the 

information

11

7

Role in Project

1. Team PI: Team PIs can 

have separate budgets 

for some Grant Calls

2. Collaborator, Co-

Investigator, and Co-

Team PI do not have 

separate budget

To Note

8
Select the 

institution the 

team member 

belongs to

8
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

12

12 After clicking on Save button, system will prompt the above 

error message if the PI (Lead PI or Team PI) has not authorised 

his/her ORCID. Refer to the Authorise ORCID ID section to 

authorise it.
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a new Research team member2.1.2

14

14
A new team member is added to research team section
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

For MOH only, Co-Team PI role will be available under 

Research Team when PI applies a multi-budget proposal
2.1.3

1

% time within this project for 

Lead PI, Team PI(s),  

collaborator(s), co-

Investigator(s) and co-Team 

PI(s) must add up to 100%

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

For MOH only, a particular team member can have more 

than 1 research team role in the same research team when 

PI applies for a multi-budget proposal.

2.1.4

2
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Removing a Research team member2.1.5

2

2
Click on Remove

1

1
To remove a team member, check the checkbox

Lead PI cannot be 

removed from the proposal 

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4
There are 3 functions for Collaborator section

Adding a Collaborator

Updating a Collaborator

Removing a Collaborator

2.2.1

2.2.2

2.2.3
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Collaborator2.2.1

1
To add a new collaborator, click on Add button

1
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Collaborator2.2.1

2
Fill up the details

2

3

3
Click on Save button

% time within this project for 

Lead PI + all Team PI(s) + 

collaborator(s) must add up 

to 100%

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Collaborator2.2.1

4
A new collaborator is added

4
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Collaborator2.2.2

1 To update a collaborator record, click on the name of the 

collaborator

1
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Collaborator2.2.2

2
Update the fields 

2

3

3
Click on Save button to update the collaborator

% time within this project for 

Lead PI + all Team PI(s) + 

collaborator(s) must add up 

to 100%

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Collaborator2.2.2

4
The collaborator record is updated 

4
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Removing a Collaborator2.2.3

2
Click on Remove button

2

1

1
To remove a collaborator, check the checkbox
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4
There are 3 functions for Referees section

Adding a Referees

Updating a Referees

Removing a Referees

2.3.1

2.3.2

2.3.3
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Referee2.3.1

1
To add a new Referee, click on Add button

1
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Referee2.3.1

2
Fill up the details

2

3

3
Click on Save button
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Referee2.3.1

4
A new referee is added

4
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Referee2.3.2

1
To update a Referee record, click on the name of the Referee

1
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Referee2.3.2

2
Update the fields 

2

3

3
Click on Save button to update the referee
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Referee2.3.2

4
The Referee record is updated 

4
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Removing a Referee2.3.3

2
Click on Remove button

2

1

1
To remove a referee, check the checkbox
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4
There are 3 functions for Mentor section

Adding a Mentor

Updating a Mentor

Removing a Mentor

2.4.1

2.4.2

2.4.3

The mentor section is 

applicable only for certain 

Grant Calls

To Note
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Mentor2.4.1

1
To add a new Mentor, click on Add button

1
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Mentor2.4.1

2
Fill up the details

2

3

3
Click on Save button
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Adding a Mentor2.4.1

4
A new mentor is added

4
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Mentor2.4.2

1
To update a Mentor record, click on the name of the Mentor

1
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Mentor2.4.2

2
Update the fields 

2

3

3
Click on Save button to update the Mentor
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Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Updating a Mentor2.4.2

4
The Mentor record is updated 

4



237

Research team, collaborators, Referees

Research team

2

2.1

Collaborators2.2

Referees2.3

Mentors2.4

Removing a Mentor2.4.3

2
Click on Remove button

2

1

1
To remove a mentor, check the checkbox
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Key Performance Indicator

KPI # 1

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

3

3.1

KPI # 23.2

KPI # 33.3

KPI # 43.4

The Key Performance Indicator will have few sub sections. Each 

sub section is a KPI. There is no input required from PI for this screen 

during proposal Submission.

To Note

..............

..............
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Research Milestone

Research milestone 

summary

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

4

4.1

The research milestone has only 1 sub section

To Note
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Research Milestone

Research milestone 

summary

4

4.1

There are 3 functions for Research Milestone Section

Adding a new Research Milestone

Updating a Research Milestone

Removing a Research Milestone

4.1.1

4.1.2

4.1.3
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Research Milestone

Research milestone 

summary

4

4.1

Adding a new Research Milestone4.1.1

1
To add a new Research Milestone, click on Add button

1
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Research Milestone

Research milestone 

summary

4

4.1

Adding a new Research Milestone4.1.1

Project Duration on Research 

details has to be updated before 

updating the research milestone 

page. “Start Month” refers to the 

number of months from the start of 

the project. “Duration” refers to 

the number of months to 

complete the milestone. The 

month 1 of project is considered 

as month 0. For ex: if you are 

starting the activity on the first 

month of the project starting, then 

set the start month as 0

To Note

2
Fill up the details

2

3

3
Click on Save button
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Research Milestone

Research milestone 

summary

4

4.1

Adding a new Research Milestone4.1.1

4
A new research milestone is added

4
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Research Milestone

Research milestone 

summary

4

4.1

Updating a Research Milestone4.1.2

1 To update a research milestone, click on the hyperlink on the 

research milestone field. 

1
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Research Milestone

Research milestone 

summary

4

4.1

Updating a Research Milestone4.1.2

2
Update the fields 

2

3

3
Click on Save button to update the Research Milestone

Project Duration on Research 

details has to be updated before 

updating the research milestone 

page. “Start Month” refers to the 

number of months from the start of 

the project. “Duration” refers to 

the number of months to 

complete the milestone. The 

month 1 of project is considered 

as month 0. For ex: if you are 

starting the activity on the first 

month of the project starting, then 

set the start month as 0

To Note
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Research Milestone

Research milestone 

summary

4

4.1

Updating a Research Milestone4.1.2

4
The research milestone is updated

4
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Research Milestone

Research milestone 

summary

4

4.1

Removing a Research Milestone4.1.3

2
Click on the remove button

2

1

1 To remove a research milestone, check the checkbox on the 

research milestone record. 
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Technical Milestone

Technical milestone 

summary

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

5

5.1

The technical milestone has only 1 sub section

To Note
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Technical Milestone

Technical milestone 

summary

5

5.1

Adding a new Technical Milestone

Updating a Technical Milestone

Removing a Technical Milestone

5.1.1

5.1.2

5.1.3

There are 3 functions for Technical Milestone Section
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Technical Milestone

Technical milestone 

summary

5

5.1

Adding a new Technical Milestone5.1.1

1
To add a new Technical Milestone, click on Add button

1
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Technical Milestone

Technical milestone 

summary

5

5.1

Adding a new Technical Milestone5.1.1

2
Fill up the details

2

3

3
Click on Save button

Project Duration on Research 

details has to be updated before 

updating the technical milestone 

page. “Start Month” refers to the 

number of months from the start of 

the project. “Duration” refers to 

the number of months to 

complete the milestone. The 

month 1 of project is considered 

as month 0. For ex: if you are 

starting the activity on the first 

month of the project starting, then 

set the start month as 0

To Note
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Technical Milestone

Technical milestone 

summary

5

5.1

Adding a new Technical Milestone5.1.1

4
A new technical milestone is added

4
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Technical Milestone

Technical milestone 

summary

5

5.1

Updating a Technical Milestone5.1.2

1 To update a technical milestone, click on the hyperlink on the 

research milestone field. 

1
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Technical Milestone

Technical milestone 

summary

5

5.1

Updating a Technical Milestone5.1.2

Update the fields 

3

Click on Save button to update the Research Milestone

2

2

3

Project Duration on Research 

details has to be updated before 

updating the technical milestone 

page. “Start Month” refers to the 

number of months from the start of 

the project. “Duration” refers to 

the number of months to 

complete the milestone. The 

month 1 of project is considered 

as month 0. For ex: if you are 

starting the activity on the first 

month of the project starting, then 

set the start month as 0

To Note
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Technical Milestone

Technical milestone 

summary

5

5.1

Updating a Technical Milestone5.1.2

4
The research milestone is updated

4
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Technical Milestone

Technical milestone 

summary

5

5.1

Removing a Technical Milestone5.1.3

2
Click on the remove button

2

1

1 To remove a research milestone, check the checkbox on the 

research milestone record. 
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Budget

Summary

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

6

6.1

The budget has 8 sub sections

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

To Note
Supplemental 

Human capital (SHC)
6.7
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

The summary displays budget summary after all the sections are 

filled up. 

For MOH only, a particular team member can have multiple-

budget in the same proposal when PI applies for a multi-budget 

proposal.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

The IDC and IPC % are defaulted here by backend settings. If different 

levels of IDC are required, the PM will amend them at Scrubbing stage. 

Please check with the Programme Manager in-charge for further 

clarifications on this section.

To Note
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Budget6

Adding new Expenditure on manpower (EOM)

Updating Expenditure on manpower (EOM)

6.2.1

6.2.2

There are 4 functions for Expenditure on manpower section

Removing Expenditure on manpower (EOM)6.2.3

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Expenditure on manpower (EOM)6.2.1

1

1
To add EOM, click on the Add button. 
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Expenditure on manpower (EOM)6.2.1

3

2 In a pop up detail form, input all mandatory information and 

justification

2

3 Click on the Save button

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Expenditure on manpower (EOM)6.2.2

1

1
To update a record, click on the S/N hyperlink  
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Expenditure on manpower (EOM)6.2.2

2 Update the details

3 Click on the Save button

3

2

264

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Removing Expenditure on manpower (EOM)6.2.3

2
Click on the remove button

2

1

1
To remove a record, check the checkbox next to the record. 
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Other operating expenses (OOE)

Updating Other operating expenses (OOE)

6.3.1

6.3.2

There are 4 functions for Other operating expenses section

Removing Other operating expenses (OOE)6.3.3
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Other operating expenses (OOE) 6.3.1

1

1
To add OOE, click on the Add button
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Other operating expenses (OOE) 6.3.1

3

2 In a pop up detail form, input all mandatory information and 

justification

2

3 Click on the Save button

268

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note



269

Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Other operating expenses (OOE) 6.3.2

1

1
To update a record, click on the S/N hyperlink  
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Other operating expenses (OOE) 6.3.2

2 Update the details

3 Click on the Save button

3

2

270

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Removing Other operating expenses (OOE) 6.3.3

2
Click on the remove button

2

1

1
To remove a record, check the checkbox next to the record. 
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Equipment (EQP)

Updating Equipment (EQP)

6.4.1

6.4.2

There are 4 functions for Equipment section

Removing Equipment (EQP)6.4.3
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Equipment (EQP) 6.4.1

1

1
To add EQP, click on the Add button
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Equipment (EQP) 6.4.1

3

2 In a pop up detail form, input all mandatory information and 

justification

2

3 Click on the Save button

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Equipment (EQP) 6.4.2

1

1
To update a record, click on the S/N hyperlink  
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Equipment (EQP) 6.4.3

3

2 Update the details

2

3 Click on the Save button

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note



Budget

277

6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Removing Equipment (EQP) 6.4.3

2
Click on the remove button

2

1

1
To remove a record, check the checkbox next to the record. 
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Overseas Travel (OT)

Updating Overseas Travel (OT)

6.5.1

6.5.2

There are 4 functions for Overseas Travel section

Removing Overseas Travel (OT)6.5.3
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Overseas Travel (OT) 6.5.1

1

1
To add OT, click on the Add button
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Overseas Travel (OT) 6.5.1

3

2 In a pop up detail form, input all mandatory information and 

justification

2

3 Click on the Save button

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Overseas Travel (OT) 6.5.2

1

1
To update a record, click on the S/N hyperlink
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Overseas Travel (OT) 6.5.2

2 Update the details

3 Click on the Save button

3

2

282

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Removing Overseas Travel (OT) 6.5.3

2
Click on the remove button

2

1

1
To remove a record, check the checkbox next to the record. 
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Research Scholarship (RS)

Updating Research Scholarship (RS)

6.6.1

6.6.2

There are 4 functions for Research Scholarship section

Removing Research Scholarship (RS)6.6.3
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Research Scholarship (RS) 6.6.1

1

1
To add RS, click on the Add button



286

Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding new Research Scholarship (RS) 6.6.1

3

2 In a pop up detail form, input all mandatory information and 

justification

2

3 Click on the Save button

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Research Scholarship (RS) 6.6.2

1

1
To update a record, click on the S/N hyperlink  
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Updating Research Scholarship (RS) 6.6.3

3

2 Update the details

2

3 Click on the Save button

288

Key in the total cost required for the item for the entire 

project duration. If the HI is not entitled to 100% co-

funding, enter the reduced total cost here.

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Removing Research Scholarship (RS) 6.6.3

2
Click on the remove button

2

1

1
To remove a record, check the checkbox next to the record. 
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding Supplemental human capital funding (SHC) 6.7.1

1

1 To add supplemental human capital, key in the information and 

click on the Next or Save as Draft button at the end of the page

The supplemental human capital section is applicable 

only for certain Grant Calls

To Note
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding Supplemental human capital funding (SHC) 6.7.1

2

2 The supplemental human capital is saved. supplemental human 

capital is only applicable for Lead PI
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Budget6

Summary6.1

Expenditure on 

manpower (EOM)
6.2

Other operating 

expenses (OOE)
6.3

Equipment(EQP)6.4

Overseas Travel (OT)6.5

Research 

Scholarships (RS)
6.6

Attachments6.8

Supplemental 

Human capital (SHC)
6.7

Adding Attachments6.8.1

Click on Add files to upload attachments supporting the 

requested budget
1

1
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Funding Support

Other funding 

support - grants

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

7

7.1

The funding support has 2 sub sections

Other sources of 

support
7.2

To Note
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other Funding Support-grants 

Updating a Other Funding Support-grants 

Removing a Other Funding Support-grants 

7.1.1

7.1.2

7.1.3

There are 3 functions for Other Funding Support-grants section



295

Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other Funding Support-grants 7.1.1

1

1
To add Other Funding Support-grants, click on the Add button
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other Funding Support-grants 7.1.1

2
Choose the team member who has received other funding 

support and search for proposal. In case proposal ID is not 

found, key in the proposal id and other information 

2
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other Funding Support-grants 7.1.1

3
Key in the proposal ID into the Search proposal ID field which is 

associated to the selected PI in step 2. The search term 

(proposal ID) should be of the exact match of the proposal ID. 

Partial search is not allowed 

4
Click on magnifying glass icon

4
3
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other Funding Support-grants 7.1.1

5
If the system returns a search result, the proposal ID will be 

displayed in the proposal ID field. If the system does not return, 

key in the proposal ID into the proposal ID field  

6
Click on Save button

6

5
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other Funding Support-grants 7.1.1

7
A new record is added

7
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Updating Other Funding Support-grants 7.1.2

1 To update a Other Funding Support-grants record, click on the 

PI name

1
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Updating Other Funding Support-grants 7.1.2

2 Repeat steps 3 to 6 mentioned in 7.1.1 Adding Other funding 

support – grants slides to update the information  

2

3
Click on Save button

3
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Updating Other Funding Support-grants 7.1.2

4
The record is updated

4
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Removing Other Funding Support-grants 7.1.3

1 To remove a record, check the box next to the record to be 

removed

1

2
Click on Remove button

2
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other sources of support

Updating a Other sources of support

Removing a Other sources of support

7.2.1

7.2.2

7.2.3

There are 3 functions for Other sources of support section
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other sources of support7.2.1

1

1
To add Other sources of support, click on the Add button
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other sources of support7.2.1

2 Fill up the details

3
Click on Save button

2

3
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Adding a new Other sources of support7.2.1

4
A new record is added

4
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Updating Other sources of support7.2.2

1 To update a Other sources of support record, click on the type 

of support

1
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Updating Other sources of support7.2.2

2
Update the information

2

3
Click on Save button

3
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Updating Other sources of support7.2.2

4
The record is updated

4
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Funding Support

Other funding 

support - grants

7

7.1

Other sources of 

support
7.2

Removing Other sources of support7.2.3

1 To remove a record, check the box next to the record to be 

removed

1

2
Click on Remove button

2
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Reviewers

Suggested reviewers

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

8

8.1

The reviewers has 2 sub sections

Not to be invited 

reviewers
8.2

To Note
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new suggested reviewers 

Updating a suggested reviewers 

Removing a suggested reviewers 

8.1.1

8.1.2

8.1.3

There are 3 functions for suggested reviewers section
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2 1

1
To add a new suggested reviewer, click on the Add button

Adding a new suggested reviewers 8.1.1
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new suggested reviewers 8.1.1

2 Fill in the details

3 Click on the Save button

2

3
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new suggested reviewers 8.1.1

4

4 A new suggested reviewer is added
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Updating suggested reviewers 8.1.2

1

1
To update a suggested reviewer, click on the name
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Updating suggested reviewers 8.1.2

2 Update the details

3 Click on the Save button

2

3
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Updating suggested reviewers 8.1.2

4

4 The suggested reviewer is updated
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Removing a suggested reviewers 8.1.3

1 To remove a record, check the box next to the record to be 

removed

2
Click on Remove button

2

1
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new not to be invited reviewers 

Updating a not to be invited reviewers 

Removing a not to be invited reviewers 

8.2.1

8.2.2

8.2.3

There are 3 functions for not to be invited reviewers section
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new not to be invited reviewers 8.2.1

1

1 To add a new not to be invited reviewer, click on the Add 

button
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new not to be invited reviewers 8.2.1

2 Fill in the details

3 Click on the Save button

2

3
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Adding a new not to be invited reviewers 8.2.1

4

4 A new not to be invited reviewer is added
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Updating not to be invited reviewers 8.2.2

1

1
To update a not to be invited reviewer, click on the name
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Updating not to be invited reviewers 8.2.2

2 Update the details

3 Click on the Save button

2

3
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Updating not to be invited reviewers 8.2.2

4

4 The not to be invited reviewer is updated
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Reviewers

Suggested reviewers

8

8.1

Not to be invited 

reviewers
8.2

Removing not to be invited reviewers 8.2.3

1 To remove a record, check the box next to the record to be 

removed

2
Click on Remove button

2

1



329

Declaration of Ethics Approval

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

9

Ethics # 19.1

Ethics # 29.2

Ethics # 39.3

Ethics # 49.4

The declaration of Ethics approval section will have few sub 

sections. Each sub section is an ethics that need to be declared. 

..............

..............

To Note
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Declaration of Ethics Approval9

Ethics # 19.1

Ethics # 29.2

Ethics # 39.3

Ethics # 49.4

..............

..............
1 To declare ethics, open up each ethics declaration section and 

fill up the information

2
Click on Save as Draft or Next button to save the information

1

2
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Declaration of Ethics Approval9

Ethics # 19.1

Ethics # 29.2

Ethics # 39.3

Ethics # 49.4

..............

..............
1 Upload the ethics declaration statement under the attachment 

section. In case ethics declaration statement is not ready, users 

can upload the same at the award stage

1



332

Other Attachments

Attachments

10

10.1

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

The Other attachment has 1 sub section

To Note
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Other Attachments

Attachments

Click on Add files to upload attachments which are relevant to the 

proposal

10

10.1
1

1
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PI Undertaking

1. To save proposal as a draft, click on Save as Draft button

2. To navigate to next screens, click on Next , Back or click on the top 

navigation

11

To Note

For PI undertaking, click 

on the Undertaking by 

lead PI section

1

1



335

PI Undertaking11

Set the Acknowledgement 

section as “Yes”

2

2

3

Key in comments if any
3

4

Click on Submit to submit the 

proposal

4



The ORE/DOR will receive the following message when they act on the proposal 

(Verify/Endorse/Return/Reject) submitted by the lead PI. This error message will appear if the 

system detects that the respective Lead PI of the proposal is debarred at the date and time of 

the action. The ORE/DOR can only proceed with the action once the debarment of the PI is 

released by the PM.

ORE/DOR Undertaking12

5

5

336
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Downloading a submitted 

proposal
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Downloading a submitted proposal– 1

1

2

3

Login and click on Proposals

1

Click on View Current Proposal 

Submissions or View Awarded 

Proposals or View Non-

Awarded/Rejected proposals  

2

Click on the Proposal ID

3

Follow the below steps to place a request to download a submitted proposal. Draft proposals cannot 

be downloaded. 
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Downloading a submitted proposal– 2

4

5

Click on Actions

4

Click on Download proposal

5

Follow the below steps to place a request to download a submitted proposal. Draft proposals cannot 

be downloaded. 
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Downloading a submitted proposal– 3

6

Click Ok on the Information 

box

6

Downloading of proposals is done in the backend and is not immediate. The package 

generation will take time, approximately 30 minutes. Refer the next slide to learn where to 

find the proposal package. 

The proposal package will contain all the documents attached to the proposal and the 

proposal form. 

The proposal package will contain all the latest information as of the time of placing the 

download package request.

To Note

Follow the below steps to place a request to download a submitted proposal. Draft proposals cannot 

be downloaded. 



341

Downloading a submitted proposal– 4

7

8

9

Login and click on Proposals

7

Click on View Current Proposal 

Submissions or View Awarded 

Proposals or View Non-

Awarded/Rejected proposals  

8

Click on the Proposal ID where 

the download proposal request 

was placed

9

Follow the below steps to download a submitted proposal after the download proposal request is 

placed. Draft proposals cannot be downloaded. 
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Downloading a submitted proposal– 5

10

Click on Download Proposal section
10

Follow the below steps to download a submitted proposal after the download proposal request is 

placed. Draft proposals cannot be downloaded. 
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Downloading a submitted proposal– 6

11

This section will display all the proposal 

packages

11

Follow the below steps to download a submitted proposal after the download proposal request is 

placed. Draft proposals cannot be downloaded. 

12

Click on filename to download the 

proposal package

12



How to use IGMS system (Proposal 
Evaluation module) 

• Understanding Evaluation Stage

• View Rebuttal

• Submitting Rebuttal
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Understanding 

Evaluation Stage



Understanding Evaluation Stage

Proposals which are under Evaluation Stage will have the Stage as 

“Evaluation “ and Proposal Status as “Pending Review”

1

1

Under the Evaluation Stage, funding agency will request for 

clarifications from the PI

To Note
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View rebuttals



348

The rebuttal will be displayed 

under proposal overview 

page

The dashboard will display 

the rebuttal that has to be 

submitted

There are 2 options for viewing rebuttals

Option – 1 Option – 2 

Viewing rebuttal

Only rebuttal that are 

pending submission will be 

displayed on the dashboard



Viewing rebuttal –1

349

1

2

To access the rebuttal requested by funding agency, login to the system and navigate to 

Dashboard

1

Click on the reference ID hyperlink. All the rebuttal that not submitted will be displayed on the 

Dashboard. To view the rebuttal which are already submitted follow option 2

2

There are 2 options for viewing rebuttal. Option – 1 



Viewing rebuttal – 2

350

3

The Evaluation screen opens up. This screen displays all the rebuttals requested by the 

funding agency

3

There are 2 options for viewing rebuttals. Option – 1 



Viewing rebuttals – 1

351

1

2

To access the rebuttals requested by funding agency, login to the system and navigate to 

Proposals

1

Click on View Current Proposal Submissions2

There are 2 options for viewing rebuttals. Option – 2 



Viewing rebuttals – 2

352

3

Click on Proposal ID3

There are 2 options for viewing rebuttals. Option – 2 



Viewing rebuttals – 3

353

3

The proposal Overview screen opens up
3

Click on the hyperlink under the Name column to open up each set of rebuttals
4

4

There are 2 options for viewing rebuttals. Option – 2 



Viewing rebuttals – 4

354

5

The Evaluation screen opens up. This screen displays all the rebuttals requested by the 

funding agency

5

There are 2 options for viewing rebuttals. Option – 2
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Submitting rebuttals



Submitting rebuttals – 1 

356

1

2

To submit the rebuttals requested by funding agency, login to the system and navigate to 

Dashboard

1

Click on the reference ID hyperlink. 
2

Navigate to the 

rebuttals via any 

of the options 

explained in 

view rebuttals

To Note



Submitting rebuttals – 2 

357

3

The Evaluation screen opens up. This screen displays all the rebuttals requested by the 

funding agency

3



Submitting rebuttals – 3 

358

Click on the hyperlink under the Question column
4

4



Submitting rebuttals – 4 

359

Type in the answer in the Answer box5

Click on the Save button
6

Repeat steps 4 – 6 for 

each question

5

6

To Note



Submitting rebuttals – 5 

360

Download the attachments by clicking on here. These attachments will also contain 

clarifications from the funding agency  
7

7



Submitting rebuttals – 6 

361

Open up the attachments and reply to the clarifications on the attached documents 8

8



Submitting rebuttals – 7 

362

Upload the attachments under the attachment section. Click on Add files to upload the 

attachments
9

9

Upload additional supporting documents under the attachment sectionTo Note



Submitting rebuttals – 8 

363

Click on the Submit button after filling up both the sections10

10



Submitting rebuttals – 9 

364

11

12

Click on the Yes button on the confirmation pop up11

Click on the Ok button on the information pop up12



Submitting rebuttals – 10 

365

Upon successful submission the status of the rebuttal will read as Submitted to PM13

13



Submitting rebuttals – 11 

366

After Funding Agency reviews the replies, the status will be set as Completed 14

14



How to use IGMS system (Proposal 
Scrubbing module) 

• Understanding Proposal Scrubbing flow

• Revise budget, KPI and milestone after funding agency returns 

to PI

• Accept budget, KPI and milestone after funding agency returns 

to PI

• Resubmitting budget, KPI and milestone after ORE returns to PI 
for amendments

• View different version of budget, KPI and milestone
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Understanding Proposal 

Scrubbing flow



Understanding Proposal Scrubbing flow

369

Actions 
performed by 
PI

Actions 
performed by 
ORE

Actions 
performed by 
DOR

Actions 
performed by 
PM

Actions 
performed by 
System



370

View different versions of 

budget, KPI and 

milestone



View different versions of budget, KPI and milestone – 1 

371

Click on Proposals  > View Current Proposal Submission  1

1



View different versions of budget, KPI and milestone – 2 

372

3

Click on Proposal ID2

Proposals in scrubbing stage will have Stage = Scrubbing, Proposal Status = Selected3

2



View different versions of budget, KPI and milestone – 3 

373

Click on Version Number to view the scrubbing version4

4



374

Revise budget, KPI and 

milestone after funding 

agency returns to PI



Revise budget, KPI and milestone after funding agency 

returns to PI – 1 

375

Click on Reference ID1

1



Revise budget, KPI and milestone after funding agency 

returns to PI – 2 

376

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

The form has 5 sections 



Revise budget, KPI and milestone after funding agency 

returns to PI – 3 

377

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To revise budget, choose “I want to revise the details 

with the new proposed value below”

2

2



Revise budget, KPI and milestone after funding agency 

returns to PI – 4 

378

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Click on Yes to revise the budget
3

The user cannot change to I accept the proposed 

details as the below figures after user click on Yes on 

the above pop up

To Note

3



Revise budget, KPI and milestone after funding agency 

returns to PI – 5 

379

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Click on Edit to go to budget details
4

4



Revise budget, KPI and milestone after funding agency 

returns to PI – 6 

380

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update an existing record, click on S/N
5

5

1. If the HI is not entitled for 100% co-funding, enter the reduced total cost here.

2. During FR submission, system will auto-calculate the expense amount based 

on the HI’s co-funding percentage.

To Note



Revise budget, KPI and milestone after funding agency 

returns to PI – 7 

381

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Update the 

information

66

Click on Save
7

7



Revise budget, KPI and milestone after funding agency 

returns to PI – 8 

382

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To remove a record, select a record by 

ticking the respective line’s checkbox 

and click on Remove button

8 To add a new record, 

click on Add button

9

8

8



Revise budget, KPI and milestone after funding agency 

returns to PI – 9 

383

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Fill in the details
10

10

Click on Save
11

11



Revise budget, KPI and milestone after funding agency 

returns to PI – 10 

384

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

A new line is added
12

12

To go to the next 

screen, click on Next

13

13



Revise budget, KPI and milestone after funding agency 

returns to PI – 11 

385

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update an existing record, click on S/N
14

14



Revise budget, KPI and milestone after funding agency 

returns to PI – 12 

386

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Update the 

information

15
15

Click on Save
16

16



Revise budget, KPI and milestone after funding agency 

returns to PI – 13

387

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5 Undertaking

To remove a record, select a record by 

ticking the respective line’s checkbox 

and click on Remove button

17 To add a new record, 

click on Add button

18

1
7

17



Revise budget, KPI and milestone after funding agency 

returns to PI – 14 

388

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Fill in the details
19

19

Click on Save
20

20



Revise budget, KPI and milestone after funding agency 

returns to PI – 15 

389

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

A new line is added
21

21

To go to the next 

screen, click on Next

22

22



Revise budget, KPI and milestone after funding agency 

returns to PI – 16 

390

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update an existing record, click on S/N
23

23



Revise budget, KPI and milestone after funding agency 

returns to PI – 17 

391

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Update the 

information

24
24

Click on Save
25

25



Revise budget, KPI and milestone after funding agency 

returns to PI – 18 

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

26 27

To remove budget line, select line item by 

ticking on respective checkbox and click on 

Remove button

26
To add budget line, click on Add button. 

System will display a pop-up dialog to input 

budget line detail 

27



Revise budget, KPI and milestone after funding agency 

returns to PI – 19 

393

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Fill in the details
28

28

Click on Save
29

29



Revise budget, KPI and milestone after funding agency 

returns to PI – 20 

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5 Undertaking

To remove a record, select a record by 

ticking the respective line’s checkbox 

and click on Remove button

30 To add a new record, 

click on Add button

31

3
0

30



Revise budget, KPI and milestone after funding agency 

returns to PI – 21 

395

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update an existing record, click on S/N
32

32



Revise budget, KPI and milestone after funding agency 

returns to PI – 22 

396

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Update the 

information

33
33

Click on Save
34

34



Revise budget, KPI and milestone after funding agency 

returns to PI – 23 

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To remove a record, select a record by 

ticking the respective line’s checkbox 

and click on Remove button

35 To add a new record, 

click on Add button

36

3
5

35



Revise budget, KPI and milestone after funding agency 

returns to PI – 24 

398

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Fill in the details
37

37

Click on Save
38

38



Revise budget, KPI and milestone after funding agency 

returns to PI – 25 

399

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

A new line is added
39

39

To go to the next 

screen, click on Next

40

40



Revise budget, KPI and milestone after funding agency 

returns to PI – 26 

400

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update an existing record, click on S/N
41

41



Revise budget, KPI and milestone after funding agency 

returns to PI – 27 

401

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Update the 

information

4242

Click on Save
43

43



Revise budget, KPI and milestone after funding agency 

returns to PI – 28 

402

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To remove a record, select a record by 

ticking the respective line’s checkbox 

and click on Remove button

44 To add a new record, 

click on Add button

45

4
4

44



Revise budget, KPI and milestone after funding agency 

returns to PI – 29 

403

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Fill in the details
46

46

Click on Save
47

47



Revise budget, KPI and milestone after funding agency 

returns to PI – 30 

404

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

A new line is added
48

48

To go to the next 

screen, click on Next

49

49



Revise budget, KPI and milestone after funding agency 

returns to PI – 31 

405

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Fill up the details if any else, click on Next
50

50



406

Revise budget, KPI and milestone after funding agency 

returns to PI – 32 

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

51
The budget 

summary is 

displayed

52

51

52

Click on Next



Revise budget, KPI and milestone after funding agency 

returns to PI – 33 

407

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

53
Add supporting 

documents if 

any

53

54

Click on Next

54



Revise budget, KPI and milestone after funding agency 

returns to PI – 34 

408

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

55

To revise Key performance indicator choose I want to 

revise the details with the new proposed value below

55



Revise budget, KPI and milestone after funding agency 

returns to PI – 35 

409

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Click  on Yes to revise the KPI
56

The user cannot change to I accept the proposed 

details as the below figures after user click on Yes on 

the above pop up

To Note

56



Revise budget, KPI and milestone after funding agency 

returns to PI – 36 

410

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Key in the 

target

57

57

58

59

60

Key in the 

justification
58

Key in the 

remarks
59

Upload 

attachments
60

Click on next61

61



Revise budget, KPI and milestone after funding agency 

returns to PI – 37 

411

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

62

To revise research milestone choose I want to revise the 

details with the new proposed value below

62



Revise budget, KPI and milestone after funding agency 

returns to PI – 38 

412

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Click  on Yes to revise the research milestone
63

The user cannot change to I accept the proposed 

details as the below figures after user click on Yes on 

the above pop up

To Note

63



Revise budget, KPI and milestone after funding agency 

returns to PI – 39 

413

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update the record click on research milestone 

64

64



Revise budget, KPI and milestone after funding agency 

returns to PI – 40 

414

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5
Key in the information

65

65

Click on Save button
66

66



Revise budget, KPI and milestone after funding agency 

returns to PI – 41 

415

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To add a new research milestone 

click on Add

68

67

67

6
7

To remove a record, select a record by 

ticking the respective line’s checkbox and 

click on Remove button



Revise budget, KPI and milestone after funding agency 

returns to PI – 42 

416

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5
Key in the details

69

69

Click on save
70

70



Revise budget, KPI and milestone after funding agency 

returns to PI – 43 

417

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

71

Key in the Justification71



Revise budget, KPI and milestone after funding agency 

returns to PI – 44 

418

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Key in the 

remarks
72

72



Revise budget, KPI and milestone after funding agency 

returns to PI – 45 

419

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Upload 

attachments
73

73

74

Click on next74



Revise budget, KPI and milestone after funding agency 

returns to PI – 46 

420

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

75

To revise technical milestone choose I want to revise 

the details with the new proposed value below

75



Revise budget, KPI and milestone after funding agency 

returns to PI – 47

421

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Click  on Yes to revise the technical milestone
76

User cannot change to I accept the proposed details 

as the below figures after user click on Yes on the 

above pop up

To Note

76



Revise budget, KPI and milestone after funding agency 

returns to PI – 48 

422

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To update the record click on technical milestone 

77

77



Revise budget, KPI and milestone after funding agency 

returns to PI – 49 

423

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Key in the information

78

78

Click on Save button
79

79



Revise budget, KPI and milestone after funding agency 

returns to PI – 50 

424

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

To add technical milestone 

click on Add

81

80

80

8
0

To remove a record, select a record by 

ticking the respective line’s checkbox and 

click on Remove button



Revise budget, KPI and milestone after funding agency 

returns to PI – 51 

425

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Key in the details

82

82

Click on save
83

83



Revise budget, KPI and milestone after funding agency 

returns to PI – 52 

426

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

A new technical milestone is added
84

84



Revise budget, KPI and milestone after funding agency 

returns to PI – 53 

427

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

85

Key in the Justification85



Revise budget, KPI and milestone after funding agency 

returns to PI – 54 

428

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Key in the 

remarks
86

86



Revise budget, KPI and milestone after funding agency 

returns to PI – 56 

429

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

87

87

88

Click on next88

Upload 

attachments



Revise budget, KPI and milestone after funding agency 

returns to PI – 57 

430

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Set the 

acknowledgement 

as Yes

89

Key in comments90

Click on Submit
91

89

90

91



Revise budget, KPI and milestone after funding agency 

returns to PI – 58 

431

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Click on Yes
92

Click on Ok
93

92

93



Revise budget, KPI and milestone after funding agency 

returns to PI – 59 

432

Budget1

Key Performance 

Indicator
2

Research Milestone3

Technical Milestone4

Undertaking5

Upon successful submission, the status of the record will 

be Pending ORE verification

94

94



433

Resubmitting budget, KPI 

and milestone after ORE 

returns to PI for 

amendments



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 1 

434

Click on the reference ID1

1



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 2 

435

Click on Edit to update 

the budget
2

2

Click on Next3

3



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 3 

436

Update the Key 

Performance Indicator
4

4

Click on Next5

5



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 4 

437

Update the Key 

research milestone
6

6

Click on Next7

7



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 5 

438

Update the Key 

technical milestone
8

8

Click on Next

9

9



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 6

439

Set the 

acknowledgement as 

Yes

10

10

Key in comments

12

11

11

Click on Submit12



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 7 

440

Click on Yes13

Click on Ok14

13

14



Resubmitting budget, KPI and milestone after ORE 

returns to PI for amendments – 8 

441

Upon successful submission, the status of the record will be Pending 

ORE verification
15

15



442

Accept budget, KPI and 

milestone after funding 

agency returns to PI



Accept budget, KPI and milestone after funding 

agency returns to PI – 1 

443

Click on the reference ID1

1



Accept budget, KPI and milestone after funding 

agency returns to PI – 2 

444

Click on I accept the 

proposed details as the 

below figures

2

2

3

Click on Next3



Accept budget, KPI and milestone after funding 

agency returns to PI – 3 

445

Click on I accept the 

proposed details as the 

below figures

4

4

5

Click on Next5



Accept budget, KPI and milestone after funding 

agency returns to PI – 4 

446

Click on I accept the 

proposed details as the 

below figures

6

6

7

Click on Next7



Accept budget, KPI and milestone after funding 

agency returns to PI – 5 

447

Click on I accept the 

proposed details as the 

below figures

8

8

9

Click on Next9



Accept budget, KPI and milestone after funding 

agency returns to PI – 6 

448

Set the 

acknowledgement as 

Yes

10

10

Key in comments

12

11

11

Click on Submit12



Accept budget, KPI and milestone after funding 

agency returns to PI – 7 

449

Click on Yes13

Click on Ok14

13

14



Accept budget, KPI and milestone after funding 

agency returns to PI – 8 

450

Upon successful submission, the status of the record will be Pending ORE 

verification. The submission will go through DOR endorsement before reaching 

the funding agency

15

15



Accept budget, KPI and milestone after funding 

agency returns to PI – 9 

451

Upon successful approval of funding agency, the status of the 

proposal will be set as Baseline
16

16



Accept budget, KPI and milestone after funding 

agency returns to PI – 10 

452

A baseline budget , KPI and Milestone is created with version number 

1.0
17

17



How to use IGMS system (Proposal Award 
module) 

• Understanding the Award flow

• Viewing Letter of Award

• Filling up the “No. of human subjects recruited” KPI target 

projections

• Accepting Letter of Award

• Rejecting Letter of Award



454

Understanding the 

Award flow



Understanding the Award flow

455

Actions 
performed by 
PI

Actions 
performed by 
ORE

Actions 
performed by 
DOR

Actions 
performed by 
PM

Actions 
performed by 
System



456

Viewing Letter of Award



457

The letter of award will be 

displayed under proposal 

overview page

The dashboard will display 

the letter of award that has 

to be accepted or rejected

There are 2 options for viewing Letter of Award

Option – 1 Option – 2 

Only letter of award that are 

pending acceptance or 

rejection will be displayed on 

the dashboard

Viewing Letter of Award



458

Viewing Letter of Award – 1 

There are 2 options to access Letter of award. Option – 1 

Click on Reference ID
1

1



459

Viewing Letter of Award – 2 

There are 2 options to access Letter of award. Option – 1 

The letter of award opens up
2

2



460

Viewing Letter of Award – 1 

There are 2 options to access Letter of award. Option – 2 

Click on Proposals1

2

1

Click on View Current Proposal Submissions
2

Click on the Proposal ID
3



461

Viewing Letter of Award – 2 

Click on Award

5

4

4

Click on the Award number
5

There are 2 options to access Letter of award. Option – 2 



462

Viewing Letter of Award – 3 

There are 2 options to access Letter of award. Option – 2 

The letter of award opens up
6

6



463

Filling up the “No. of 

human subjects 

recruited” KPI target 

projections

Only applicable when there is a target set for the 'No. of human subjects 

recruited' KPI

To Note



464

Filling up the “No. of human subjects recruited” KPI 

target projections – 1  

After Project start date is selected, click on the Next button.

1

1

1



465

Filling up the “No. of human subjects recruited” KPI 

target projections – 2  

System shows the message  "Please review and/or input the items in 

the phasing sections as the ‘Project Start Date’ has been changed.“ 

when clicking on ‘Next’ button after amendments to ‘Project Start 

Date’ 



466

Filling up the “No. of human subjects recruited” KPI 

target projections – 3  
Fill up the “No. of human subjects recruited” KPI target projections in the FY fields.

2

2

In total, the KPI target 

projections should 

tally with the target 

value which is taken 

from the KPI set 

target in the 

scrubbing stage. 

3

3

KPI target value will be 

reset to 0 if ‘Project Start 

date’ has been 

amended, PI will have to 

re-enter the KPI target 

value 

To Note



467

Accepting Letter of 

Award



468

Accepting Letter of Award – 1  

Access the Letter of award via any of the methods explained in view letter of award

Click on Reference ID
1

1



469

Accepting Letter of Award – 2 

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5

The letter of award form opens up. The form has 6 sections

Declaration of Ethics 

Approval

6



470

Accepting Letter of Award – 3 

Letter of award and Letter of acceptance section has 5 sub 

sections

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6



471

Accepting Letter of Award – 4

2

Click on here to download the letter of award
2

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Letter of award sub section



472

Accepting Letter of Award – 5 

The budget summary displays the approved budget 
3

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Budget summary sub section



473

Accepting Letter of Award – 6   

There are 3 ways to set a project start date:
4

Choose one of the options provided by PM by ticking the 

checkbox
A

Input any date when there is no option provided by PM. PI 

may select a backdated Project start date.
B

PM sets a fixed project start date. There is no further action 

required from the PI. In this case, Option 1 will display the 
project start date and be disabled for any editing.

C

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Project start date sub section



474

Accepting Letter of Award – 7  

5

Click on here to download the letter of acceptance template
5

6

Click on Add file to upload the letter of acceptance
6

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Letter of acceptance sub section



475

Accepting Letter of Award – 8 

The action trail displays comments from various parties involved in the 

letter of award acceptance & rejection  

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Action Trail sub section



476

Accepting Letter of Award – 9 

System shows the message  "Please review and/or input the items in 

the phasing sections as the ‘Project Start Date’ has been changed.“ 

when clicking on ‘Next’ button after amendments to ‘Project Start 

Date’ 

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6



477

Accepting Letter of Award - 10 

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Budget phasing has 1 sub section

The project start date has to be keyed in on the 

Letter of award and Letter of acceptance screen 

before budget phasing.

This page will be displayed if Agency requires 

“Budget phasing”.

To Note
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Accepting Letter of Award – 11 

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Budget phasing sub section

Click on budget category to split the budget across financial 

year

7

7
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Accepting Letter of Award – 12 

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Budget phasing sub section

Key in the amount
8

8

9

Click on Save button
9
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Accepting Letter of Award – 13 

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Budget phasing sub section

Repeat steps 7 – 9 for the other budget categories
10

11

Click on Next 
11



481

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

The project start date has to be keyed in on the 

Letter of award and Letter of acceptance screen 

before Research milestone phasing

To Note

Research milestone has 1 sub section

Accepting Letter of Award – 14 
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

The project start date has to be keyed in on the Letter of award and Letter of 

acceptance screen before Research milestone phasing. This section is mandatory. 

Please complete this section for all the milestones.

To Note

Click on the Research Milestone
11

Accepting Letter of Award – 15 

11
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Fill up the form. For each 

milestone, the “End Month” 

is mandatory.

12

12 13

Click on Save button
13

Accepting Letter of Award – 16 

Please enter a month and year which falls within the project 

duration (inclusive of the project start and end months) and do 

not select the same month and year for the “Start Month” and 

“End Month” fields.

To Note
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6 Repeat steps 11 – 13 for all the research milestones 
14

Click on Next
15

1514

Accepting Letter of Award – 17 
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

The project start date has to be keyed in on the 

Letter of award and Letter of acceptance screen 

before Technical milestone phasing

To Note

Technical milestone has 1 sub section

Accepting Letter of Award – 18 
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6 Click on the Technical Milestone
16

16

Accepting Letter of Award – 19 

The project start date has to be keyed in on the Letter of award and Letter of 

acceptance screen before Technical milestone phasing. This section is mandatory. 

Please complete this section for all the milestones.

To Note
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Fill up the form. For each 

milestone, the “End Month” is 

mandatory.  

17

18
17

Click on the Save
18

Accepting Letter of Award – 20 

Please enter a month and year which falls within the project 

duration (inclusive of the project start and end months) and do 

not select the same month and year for the “Start Month” and 

“End Month” fields.

To Note
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6 Repeat steps 16 – 18 for all the technical milestones 
19

Click on Next
20

2019

Accepting Letter of Award – 21 
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6
Declaration of Ethics will have a few sub sections. In case project 

requires ethics, upload the ethics declaration under the 

attachment section

If ethics declaration is not available at the time of acceptance of award, Lead PI is allowed to 

accept the award and declare ethics to funding agency at a later date 

To Note

Accepting Letter of Award – 22 
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6 Click on Add to add ethics declaration documents
21

21

22

Click on Next
22

Accepting Letter of Award – 23 
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Accepting Letter of Award – 24 

23

Click on Undertaking by Lead PI
23

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6
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Accepting Letter of Award – 25 

24

Set the acknowledgment field as Yes
24

Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

25

26

Key in comments if any
25

Click on Action > Accept
26
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Letter of award and 

Letter of acceptance
1

Budget Phasing2

Research milestone 

phasing
3

Technical milestone 

phasing
4

Undertaking

5 Declaration of Ethics 

Approval

6

Click on Yes on the confirmation page
27

27

If the letter of award is successfully accepted, the system will 

display the confirmation message stating that the letter of award 

acceptance is successfully submitted. The accepted proposal 

can be found under View awarded proposals

In case the letter of award is not successfully accepted, the 

system will display a failure message. The proposal can be found 

under View current proposal submissions

Accepting Letter of Award – 26 



494

Rejecting Letter of 

Award



495

Rejecting Letter of Award – 1 

Access the Letter of award via any of the methods explained in view letter of award

Click on Reference ID
1

1
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Rejecting Letter of Award – 2

2

The Letter of Award form opens 

up

2

Navigate to Undertaking page

3

3
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Rejecting Letter of Award – 3 

4

Click on Undertaking by Lead PI

4



498

Rejecting Letter of Award – 4 

Set the acknowledgement as 

Yes

5

Key in comments if any

6

Click on Actions > Reject

7

5

6

7
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Rejecting Letter of Award – 5 

Click on Yes on the confirmation pop up

8

8

If the letter of award is successfully rejected, the system will display the confirmation message 

stating that the letter of award rejection is successfully submitted. The rejected proposal can 

be found under View non-awarded/ rejected proposals

In case the letter of award is not successfully rejected, the system will display a failure 

message. The proposal can be found under View current proposal submissions

9

9



Disclaimer: This material that follows is a presentation of general background information about NCS activities current at the date of the presentation. The information contained in this document is intended only for use during the 

presentation and should not be disseminated or distributed to parties outside the presentation. It is information given in summary form and does not purport to be complete. It is not to be relied upon as advice to investors or potential 

investors and does not take into account the investment objectives, financial situation or needs of any particular investor. This material should be considered with professional advice when deciding if an investment is appropriate.
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